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Provisional Offer : BUSINESS PROCESS SERVICES
Ref: TCSL/DT20223629490/Nagpur/BPS/BTN
Date:27/12/2022

Dear Ms.  Aboli Devidas Rajgure,

Sub: Letter of Provisional Offer and Terms of Employment.

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

1Private and Confidential

TCSL/DT20223629490



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

2Private and Confidential

TCSL/DT20223629490

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSL/DT20223629490/Nagpur/BPS/BTN on ________________(DD/MMM/YYYY).

Signature:

Name:

Date:

https://nextstep.tcs.com/campus?displayPage=pol_verf&authKey=ZqFZ9LpZZpFZ6L668L88Ux4UiF8iTq6TqLq6p4pFT46TLZL8UF4UbiLiT66TLiL8q4q66L66bFL










































03-Jul-2022

Awan Ingle
INDIA

Dear Awan Ingle,

1. This has reference to the selection process for apprenticeship opportunity at Mindtree.

2. We take pleasure in informing you that you have been selected as an APPRENTICE in Mindtree.

3. You shall initially undergo Orchard Learning Programme conducted by Mindtree, which helps you to transition
to the corporate world of technology solutions.

4. You will also be required to  enroll for the Mindtree sponsored M-Tech Program by Birla Institute of
Technology & Science, Pilani.

5. Mindtree has training centers in Bangalore, Hyderabad, Chennai, Pune, Noida  and Kolkata. Based on the
preference expressed by you during the selection process, you shall initially undergo training at Mindtree training
center in Bangalore (Orchard Learning Programme), which helps you to transition to the corporate world of
technology solutions. The details of the programme and the specific address of the training location in Bangalore
will be provided separately closer towards the joining date. Mindtree reserves the right to change the training
campus location based on business needs prior to or during your training period.

6. The period of Orchard Learning Programme is about 90 days and on successful completion of the programme,
you shall be deployed at a location as per the business requirement of Mindtree. However, the exact duration and
nature (either virtual or in-person) of the training program may vary based on the track and specific requirements.
Exact duration and nature of the training shall be communicated upon joining and allocation into a technology
track.

7. The terms and conditions of your apprenticeship are set out  in Annexure 1 below. This APPRENTICE offer
letter along with the terms and conditions constitute the entire agreement in relation to  your apprenticeship with
Mindtree.

8. You shall arrange to produce  the following documents at the time of reporting for training  or such other time
prior to your date of joining, as may be required by Mindtree,  for the purpose of completing the joining
formalities:

- 10th, 12th and graduation (all semesters) mark sheets originals; 
- Degree completion/provisional certificate originals;
- Pan card original;
- Aadhaar card original; and
- Voter ID / Driving license original.
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If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing this
APPRENTICE offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at
Campus.Offers@mindtree.com.

Thank you, 
For Mindtree Limited

Shalini Macaden
VICE PRESIDENT - PEOPLE FUNCTION
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Annexure 1:- Apprenticeship Terms and conditions

1. TERMS & CONDITIONS

This offer along with its Exhibits relating to intellectual property protection and non-compete agreement
annexed hereto at Exhibit 1 and Appendix's contains broad terms and conditions of service governing
your apprenticeship. You are also bound by the terms in the attached Exhibits, the additional documents
you execute upon joining Mindtree and other terms and conditions communicated to you from time to
time including but not limited to Mindtree's Policies, rules, regulations and Code Of Conduct ("Policies").
You are requested to contact the People Function Representative for any clarifications on Policies, which
are applicable to you and also refer the Mindtree intranet portal for Policies and updates.

Your apprenticeship is offered with a clear understanding that  your apprenticeship is on a whole-time
basis and that you will not undertake any other part time/full-time work, without the prior written consent
of the Company. Other than the compensation mentioned herein, no additional payments will be due to
you. We expect you to keep the compensation details confidential at all times.

2. TRANSFER

You could be transferred at Company's discretion to any of other offices/branches/subsidiaries/a ffiliates/
holding company/department in India or outside India, should the need arise including client location on
whose projects you have been deployed. You will abide by the Company's Policies as may be in effect
from time to time with respect to your role, function, grade or location where you work in. In case you
are deputed to a client location, you shall abide by the client policies applicable to you so that you do
not commit any breach which adversely impacts Mindtree.

3. RETIREMENT

Subject to your physical fitness, mental fitness, compliance with our Policies and any other rules of the
Company established from time to time and performance of your  role, you shall retire on the last day of
the month of your fifty eighth birthday unless an earlier date  is decided mutually or under a change in
laws applicable to you. For the  purpose of age calculation, the date of birth as declared in the Mindtree
application form will be treated as final. 

4. INTELLECTUAL PROPERTY RIGHTS

If you, by virtue of your apprenticeship, conceive any new or advanced methods of improving
process/formulae/systems in relation to the operation of the Company or create documents, reports or any
other material capable of intellectual property protection, those, will be fully communicated to the
Company and will remain sole right/property of the Company. Additional terms and conditions related to
intellectual property and non-compete are contained in the Exhibit 1 which you should carefully read and
abide by.

5. CODE OF CONDUCT AND OTHER REFERENCES

An essential condition of your apprenticeship is to abide by the Mindtree Policies and all other rules
notified from time to time. We recommend that you refer the Mindtree intranet and other available
resources from time to time and  keep in mind the terms and conditions of the Exhibits, the  Mindtree 
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Policies and other documents that you sign upon joining Mindtree. Any breach of Code of  Conduct or
any Mindtree Policies may result in termination of your services for breach without notice or
compensation.

6. TAX IMPLICATIONS

You are solely responsible for declarations and implications arising thereof for all personal income tax
purposes.  Mindtree shall make deductions of tax as required by law. Any false declarations in respect of
financial disclosures shall be a cause for termination at Mindtree's discretion.

7. BACKGROUND CHECK & REFERENCES

We would be conducting a background and reference check on your educational details upon consent.

Your apprenticeship with us and your continuation in service is contingent upon our obtaining a
satisfactory report on the background check conducted by our approved agency which you have mentioned
in your application

If any of the information provided by you is found to be inaccurate now or later, or if you suppress any
material information, Mindtree at its sole discretion can take necessary action including but not limited to
termination of your apprenticeship with or without notice or compensation. In certain client projects, our
clients may request additional checks which you shall comply with.

In securing this offer, you have represented that you have certain educational qualifications. Hence We
understand that you shall provide proofs of such qualifications which We find satisfactory when asked by
us or our background check agencies.

In the event of non-cooperation with the background check process, including but not limited to
non-submission of requested documents and lack of response to calls and/or mails, Mindtree  may, at its
sole discretion, choose to terminate the apprenticeship contract between Mindtree and you with or without
notice or compensation.

8. ORCHARD LEARNING PROGRAM AND M-TECH PROGRAM

On joining as an apprentice, you will be part of our Orchard  Learning Program. The Orchard Learning
Program will consist of new age  methods that enable you with real world problem solving capabilities.
Orchard Learning Program spans for about 90 calendar days. However, the duration could be shortened
or extended based on the business requirements and an individual's readiness for working on projects as
determined by Mindtree.

The Orchard Learning Program is  intensive and fast paced, requiring your focus and hard work, to learn
effectively and demonstrate capabilities expected by Mindtree. You are required to ensure your 100%
availability and undivided attention during the tenure of the program.

You will be continuously assessed and given feedback by experts throughout the learning  program. You
will be provided opportunities to demonstrate the acquired capabilities on skills such as Communication,
design, programming, problem solving, presentation and professionalism on engineering,  business and
social projects. You must clear  a set of mandatory capabilities, as the qualifying  criteria, for successful
completion of Orchard Learning Program. The details of qualifying criteria will be communicated to you
through a separate Learning Advisory Document  which will be provided to you after you join.
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Your continued apprenticeship with Mindtree is subject to your meeting the qualifying criteria during and
at the end of the Orchard Learning Program. If you do not  meet the qualifying criteria, you will be
asked to leave the services with no further assurances, risk or liability of Mindtree. Unless otherwise
confirmed in writing, you will be deemed to be under the Orchard Learning Program.

As you have been informed, you have been selected to enroll in the four (4) year M-Tech Program
provided by Birla Institute of Technology & Science, Pilani. The said M-Tech Program is being sponsored
by Mindtree and therefore you are required to ensure that you  complete the course on time and with the
utmost dedication. In the event  you are unable to complete the program for reasons solely attributable to
you or if you leave Mindtree, Mindtree will be entitled to recover from you an amount equal to INR
75,000 (Rupees Seventy Five Thousand).

You also agree that in the event you are unable to complete any semester of the M-Tech Program for
reasons solely attributable to you as per the timelines prescribed in the M-Tech Program, Mindtree will
not be obligated to pay your fees for the next semester and in the event you wish to continue the
M-Tech Program, you will be required to incur any extra costs for completing the semester and you will
also be required to pay the fees for the next semester.

9. PERSONAL DATA

For the purposes of your apprenticeship, We need to collect, hold, process and transfer your Personal
Data about you (such as your name, date of birth, education,  contact information, PAN, Aadhar number
etc.) as it is necessary for the administration, management and performance of your apprenticeship
contract. We shall provide you a Privacy Notice upon acceptance of this offer to make you aware of
what personal data We collect, how We use it and how We protect it during the course of  your
apprenticeship.

10. COMPENSATION AND BENEFITS

During the apprenticeship period, you will be paid a stipend as detailed in Appendix 1. All payouts will
be on the last working day of the month, unless otherwise mentioned. Any payment will be after
deduction of applicable taxes prevailing at the time of payout. You will be covered under insurance from
the date of joining, as detailed in Appendix 1.

11. VACATION AND LEAVE

No leaves are allowed during the Orchard Learning Program except the statutory holidays and other
Mindtree holidays applicable to the Orchard Learning Program candidates in general.

12. TERMINATION

a) Termination for cause

Your apprenticeship with Mindtree will be terminated without any notice or stipend or compensation
in lieu of notice in the below circumstances which you agree are reasonable and acceptable:

- Failing to meet the qualification criteria during the Orchard Learning Program
assessment
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- Unauthorized absence during the  Orchard Learning Program
- Non-compliance to Mindtree integrity policy and other disciplinary expectations
- Non-compliance with the M-Tech course requirements or code of conduct violation in

BITS Pilani.

Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, 
submitting fake documents, misuse of access cards, not being available in office without prior
intimations and for unreasonable durations, not clearing background verification checks, misuse of
Company assets, violation of Company policies & Code of Conduct, indulging in acts of sexual
harassment, persistent irregularity in attending the learning sessions without valid reasons, being
absent for assessments without prior permission, becoming insolvent, absconding etc. This  list is only
indicative and not comprehensive.

If Mindtree terminates your apprenticeship, for reasons other than your performance (meeting the
qualifying criteria during and at the end of the Orchard Learning Program) and disciplinary grounds,
you will be terminated from your apprenticeship with immediate effect and return Mindtree assets
immediately.

b) Termination for convenience

If you wish to terminate your apprenticeship during apprenticeship period, you will  be required to
notify your resignation in writing by giving atleast 3 months advance notice. On acceptance of your
resignation, you will be intimated about your relieving date and you are expected to comply with all
separation procedures and return of the Mindtree assets, within two working days.

Common guidelines to be complied with, on termination for any reason

a) On termination of your apprenticeship for any reason, you shall comply with Mindtree's
separation procedures, sign all  required documents and return all Mindtree assets with you. Mindtree
will not be bound to pay the final dues, if any, till you have completed all the separation procedures
and returned all the payments that Mindtree may have due from you under any loans, liens, or
borrowings you may have made.

b) If there is any failure to comply with the separation procedures within a reasonable time
frame, then it may be handled as termination on disciplinary grounds based on assessment of the
circumstances.

c) Mindtree, at its sole discretion, may extend the time  frame of notice period for compliance.

d) In the event of your termination of apprenticeship for any reason prior to completion of the
M-Tech Program you will be required as mentioned in Clause  8 to repay an amount equal to INR
75,000 (Rupees Seventy Five Thousand).

13. OTHER AGREEMENTS

You may be required to sign necessary agreements with Mindtree and its clients as required and complete
various formalities as per those agreements at the time of joining and during the tenure with the
Company. You may also be required to sign other agreements with the Company, as  the Company may 
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decide from time to time, in order to secure the interests of the Company and also to ensure your
performance and adherence to all terms, conditions, rules and regulations of the Company.

14. REIMBURSEMENT OF TRAVEL EXPENSE FOR JOINING MINDTREE

Expenses incurred by you for joining at a Mindtree location will be borne by you and will not be
reimbursed by Mindtree. This clause is not applicable in case the program is to be conducted virtually
throughout.

15. PERSONAL SAFETY AND CONDUCT

You understand during your training and employment with Mindtree, you shall be responsible for your
conduct and personal safety. You shall indemnify Mindtree, its directors and employees from any claims,
legal or financial arising out of your own actions or omissions or indulging in activities that endanger
your personal safety and release Mindtree of all liabilities to you or your family arising from your acts
or omissions.
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Appendix 1

Stipend Details

The monthly stipend payable to you in the first year of service will be equal to INR 15,750 . This will
be excluding the corporate insurance cover, the cost of which will be borne by Mindtree.

Particulars Amount

Stipend 15,750.00 

Insurance 642.00 

Total Monthly Gross 16,300.00 

Annual Cost to Company 195,600.00 
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Exhibit 1 -  INTELLECTUAL PROPERTY PROTECTION AND NON-COMPETE AGREEMENT

THIS AGREEMENT FOR INTELLECTUAL  PROPERTY PROTECTION AND NON-COMPETE is
executed between Mindtree Limited, incorporated under the  Indian Companies Act 1956 with its registered
office at Mindtree Ltd., West Campus, Global Village, RVCE Post, Mysore Road, Bangalore-560059,
hereafter referred to as "Mindtree" and Awan Ingle hereinafter "You" upon acceptance of the
apprenticeship offer and joining Mindtree in an apprenticeship status under the Apprenticeship Contract.

Your apprenticeship commences on the date of joining Mindtree as mentioned in the Joining Report you
sign. This Agreement is deemed effective from such joining date.

You understand that Mindtree has developed and uses commercially valuable information including but not
limited to technical, non-technical and other information in the various existing and projected areas of  our
business. To protect our legitimate interests, it is necessary to protect certain information (1) as
confidential and trade secret and/or (2) by intellectual property rights such as patent,  copyright, and/or
other means of protection available under the laws (Information).

You may become acquainted and deal with such Information and may contribute to such information
during your apprenticeship. Hence to protect such valuable information, in consideration of the stipend
Mindtree provides to You, You hereby accept the terms and conditions below:

1. DEFINITIONS

As used in this Agreement, the terms have the below definitions and as defined in the Offer Letter
above:
a) "Cause for termination." " Cause" shall be defined to mean any reason or rationale for which
Mindtree in its sole discretion  and reasonably discretion deems it necessary to terminate, dismiss or
suspend your services. Causes for dismissal include but not be limited to: Misconduct or negligence in the
performance of, or persistent failure to perform your duties as an apprentice; Commission of  an act of
dishonesty, disloyalty of fraud  in connection with your apprenticeship; Drug or alcohol  use, or being
under the influence of same, during working hours or on duty  of Mindtree, conviction of, or  plea of nolo
contendere in, a crime, whether  or not related to your apprenticeship; Breach of the provisions of this
Agreement, conditions of the offer letter set out above (Offer Letter), Code of Conduct  procedures or
breach of  Mindtree or applicable client policies, commission or omission of any act which is detrimental
to reputation of the Company.

b) "Client" shall mean such entities which are engaged or in the process of or have the prospect  of
entering into a business relationship with Mindtree or its affiliates or subsidiaries.

c) "Compensation" means all payments and benefits provided to You by Mindtree during your
apprenticeship, including, but not limited to, those set forth  in the Offer Letter which shall be sufficient
for and be deemed to be part of consideration for this Agreement as well.

d) "Output" means those work products including but not limited to codes, derivatives customizations,
enhancements, applications, documents, reports, proposals, statements, work flows and all other material.
You make resulting partly or wholly from your apprenticeship  with Mindtree.

e) "Employer or Company" means Mindtree Limited and any business entity, which may be a
subsidiary or affiliate of Mindtree Limited.
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f) "Intellectual Property" means all innovations, inventions, technology, engineering, trade secrets,
trademarks,  patents, copyrights to any copyrightable material, software systems, designs, programs,
improvements, modifications, marks, mask works, new ideas, concepts, work products and developments,
publications, manuals, business  procedures, business, operational and marketing plans,  programs, and
processes, policies, techniques, know -how and methods of operations of Mindtree, including any such
items developed, conceived or originated, either individually  or jointly with others, by  You during the
course of your apprenticeship with Mindtree. The definition of "Intellectual Property" is intended to have
the broadest meaning as permitted under applicable laws.

g) "Prospect" means and includes the entities with which Mindtree aspires to have a business
agreement or understandings. 

h) "Restricted Period" shall mean the period of apprenticeship and a further period ending 12 months
following the termination/resignation or otherwise ending of your apprenticeship with Mindtree.

2. REPRESENTATIONS AND WARRANTIES.

You represent and warrant that:
a) Your apprenticeship with Mindtree does not cause directly or indirectly the breach of any
agreements between You and third parties and you have no conflict of interest in your apprenticeship with
Mindtree.

b) You warrant that Mindtree is the sole and exclusive owner of all rights and remedies in
Confidential Information you receive from Mindtree and Intellectual Properties you create for Mindtree.

c) You shall not engage in any action, or refrain from engaging in any action, where such action or
inaction or act or omission may cause directly or indirectly the breach of any agreements between You
and third parties including but  not limited to confidentiality or non-disclosure agreements or breach of
Intellectual Property Rights.

d) You shall devote full time and attention to your Mindtree apprenticeship and perform your
obligations in full compliance of Policies/practices of Mindtree as updated from time to time.

e) The Compensation included in the Offer Letter is the full and total compensation for the services
and for the commitments made under this Agreement. You are not entitled any other compensation which
is not included in the Offer Letter including, but not limited to, royalties, bonuses,  and additional
benefits.

f) You agree to hold in confidence all Confidential Information disclosed to you or developed by you
in connection with the apprenticeship and agree that Mindtree is the sole and exclusive owner of all rights
and remedies therein. You shall  not, without our written permission use the Confidential Information for
any reason other than to enable You to properly and completely perform the apprenticeship obligations.
You shall not reproduce or make  copies of the Confidential Information or of your Output, except as
required in the performance of your apprenticeship.

g) Upon termination of your apprenticeship for any reason whatsoever, You shall promptly return all
Confidential Information and all correspondence, drawings, blue prints, manuals, letters, notes, notebooks,
reports, flowcharts, programs, proposals, documents concerning  our Clients and all other documents,
writings, and materials, laptops, software, tools or other assets utilized by You together with any copies
or other reproductions thereof made by You or in your possession or control.
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h) You have a 'Duty to Speak' and You shall immediately notify us of any information or event
which comes to your attention which indicates there has been or might be a loss of confidentiality of
such Confidential Information or an actual or potential compromise of Mindtree or its Clients' Intellectual
Property Rights.

i) You agree to abide by the requirements defined under any security, privacy or other regulations or
certifications which Mindtree is obligated to comply or is certified to is certified in future.

j) You shall comply with all reasonable requirements/obligations which Mindtree or its Clients require
You to undertake including additional background checks or verifications from time to time, access
restrictions, trading compliance requirements etc.

3. INTELLECTUAL PROPERTY OBLIGATIONS

a) All works resulting from your apprenticeship are "works made for hire" as defined by international
copyright laws. You shall promptly disclose to us and or to our Clients as necessary, in  writing if
requested, any and all inventions conceived or made by You during the period of your apprenticeship.

b) You hereby assign all of your interests in your Output to Mindtree. Without any additional
Compensation or payments of any kind, you shall execute any and all applications, assignments or other
instruments which are deemed necessary to apply for Intellectual Property Rights registrations anywhere in
the world.

c) You shall comply with all Mindtree and its Clients' policies that may be in effect from time to
time relating to record keeping  related to Intellectual Properties.

d) You shall place all appropriate notices of patent rights, trademark rights, and copyrights and all
other Intellectual property Rights on all works resulting from your apprenticeship.

e) You understand that subsequent to the apprenticeship termination or retirement as the case may be,
your assistance may be needed in regard to securing, defending or enforcing any Intellectual property
Rights in which you may have been an inventor or co- inventor.  If your assistance requires substantial
utilization of your time. We shall pay reasonable compensation at a rate to be agreed but not higher than
the last salary paid to you by Mindtree. Such assistance may include but may not be limited to executing
any and all documents, patent, copyright or other applications  and assignments to us or our designee (s),
making and keeping proper records, and giving evidence and testimony.

f) In case of a dispute between You and Mindtree where you have or are alleged to have copied or
published or distributed or have done any act in respect of our Confidential Information or our Clients'
Intellectual Property which has  breached or is likely to breach our rights and remedies herein, the
presumption of a breach by you shall be at the highest level allowed by law and the burden of proving
otherwise shall rest with you.

g) The terms of this section shall survive termination of your apprenticeship or retirement.
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4. INDEMNIFICATION

You shall indemnify Mindtree, its directors, employees from and against any loss, damage, or injury
Mindtree suffers or is likely to suffer as a result of any of  your breach of this Agreement,  breach of any
third party intellectual property by You, breach of the terms of your Offer Letter or that of Mindtree's
Policies/practices and for all acts or omissions. Such indemnity shall include but not be limited to losses,
damages, injuries, or liabilities, losses, expenses, attorney fees, liabilities, costs of suits, costs or
arbitration, or costs or appeal, etc. The indemnity obligation herein shall survive of your apprenticeship or
retirement.

5. REASONABLE NON-COMPETE

i) You warrant that during the Restricted Period:

a) You shall not engage directly or indirectly in any professional services or employment nor advice,
manage, render or perform services to or for any person or entity during the term of your apprenticeship
with the Company. You agree that Mindtree's services are highly specialized. You further  agree that the
identity and particular needs of the Mindtree's Clients are not generally known in the industry. Documents
and other information regarding  Mindtree's services, pricing and cost as well as information pertaining to
Mindtree's Clients including but not limited to identity, location, service requirements and charges to the
Clients are highly confidential and secret and hence, you shall not for a period of one year from the
termination / resignation / severance of your contract of apprenticeship for any reason whatsoever, directly
or indirectly engage yourself in any capacity in any professional service or employment which is engaged
in a business competitive to that of the Company within the geographical location wherein the Company
does its businesses. You are, however free to engage yourself  in any profession or employment provided
your such future engagement is not competitive and such engagement is in full compliance of all the
terms of your apprenticeship terms.

b) Shall not own an interest in any business which directly competes with Mindtree, except,  however,
nothing herein shall preclude You from owning, as a passive investor, up to one percent (1%) of the
outstanding shares in a publicly traded Company for the  shares of which an active public trading market
exists.

c) And during the term of your apprenticeship, shall not under  any circumstances, directly or
indirectly solicitor attempt to  solicit the Mindtree's and/or any of its subsidiaries' and/or  affiliates' and/or
group companies' personnel to leave the employment of Mindtree and/or any of its subsidiaries and/or
affiliates or apply for employment with any third party or encourage such personnel of  the Company.
You have further agreed that you shall not engage in soliciting business or allied business that is in any
way similar, identical or competitive with the business, activities, services of the Company, or with those
Clients of Mindtree with whom you may have had any contact during your apprenticeship and for a
period of one year after your apprenticeship ceases with us.

ii) During your apprenticeship,  you  shall not establish, work  for, consult to, or assist in any way,
whether in a paid or unpaid capacity, any individual, partnership or other business entity or associate as a
sole proprietor, owner, employer, partner, principal, joint venturer, associate, consultant, contractor or
otherwise which competes with Mindtree with respect to any of  the services, products, trade secrets,
Information, Inventions or other matters of Mindtree unless expressly such association has been
preapproved in writing by Mindtree.

{{Sig_es_:signer:signature}}
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You confirm that you have assessed the terms of this section carefully and accept these upon having
conducted appropriate verifications of your own.

6. GENERAL

a) In the event of any material breach of any obligation of this Agreement, Mindtree reserves the
right to take any appropriate legal action before the competent local court. Additionally, in view of the
nature of IT Services business where a breach can cause irreparable loss or damage, Mindtree may at its
sole discretion seek immediate injunctive relief or specific performance of your obligations  in addition to
any other remedy or damages in law or equity.

b) This Agreement along with conditions of the Offer Letter,  the Code of Conduct Procedures, the
Joining Report and Mindtree Policies form the framework of your apprenticeship and governing conditions.

c) If any provision of this Agreement shall be held by a court of competent jurisdiction to be contrary
to law, the remaining provisions of this Agreement shall remain in full force and effect to the extent
possible under applicable laws.

d) Each and all of the provisions of this Agreement shall be binding upon and shall inure to the
benefit of the successors and assigns of Mindtree.

e) This Agreement shall be construed according to the laws of the Republic of India and subject to
the exclusive jurisdiction of Bangalore courts.

f) The terms of this Agreement shall remain in full force and effect both during the continuation of
your apprenticeship, and after termination of your apprenticeship for any reason whatsoever as per
survival provisions mentioned herein.

g) Any failure by Mindtree to enforce at any time any of the provisions of this Agreement shall not
operate as or be deemed a waiver of such right, privilege  or remedy or as a waiver of any preceding or
succeeding breach by You.

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80037199/22
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Code of Conduct 
 
Summary: 
 

Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 
document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 
at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 
in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 
representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 
Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 
hired. 

Objective: 
 
To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 
client locations. 

Eligibility/Applicability: 
 
All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 
 
The policy details various scenarios under which Code of Conduct is monitored. 

1)     Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 
your personal interests at the expense of the company. In such situations, you are expected to put the best 
interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2)     Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 
confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 
to make use of any confidential or proprietary information of a third party in the course of performing your 
job duties or services, nor include or incorporate any such information with or into any product or work 
that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 
services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 
Mindtree's clients, vendors and partners as well. 

3)     Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 
consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 
for such outside work, please contact your People Function representative. 
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4)     Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 
immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 
presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 
from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 
please inform your reporting manager or ask People Function for guidance. 

5)       Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 
work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 
and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 
Mindtree. 

6)     Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 
of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 
possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 
You are requested to be aware of the potential conflicts that might arise and inform the People Function 
accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 
immediate family member employed in another function/role in Mindtree, unless it has been explicitly 
approved by the head of People Function. 

7)     Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 
Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 
discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 
marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 
regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 
veteran status, or any other characteristic protected by law. This responsibility applies to all persons 
involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 
including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 
from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 
Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 
be subject to disciplinary action, up to and including termination of employment. 

8)     Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 
provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 
can interfere with the smooth operation of its business. Some of these relationships can also result in actual 
or potential disclosure of confidential or sensitive information and can have other detrimental effects. 
Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 
following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 
are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 
lunches, breaks and before and after work periods, employees may have appropriate personal conversations 
in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 
uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 
would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 
they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 
problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 
relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 
sexual relationships between any employee in the People Function or Finance departments and any other 
employee. Both employees involved in a relationship in either of these categories must immediately 
disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 
made in writing to People Function. People Function will provide an appropriate form upon request. Failure 
to make this disclosure may result in disciplinary action up to and including termination of employment. 
This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 
involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 
another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 
determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 
transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 
of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 
to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9)     Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 
competitors or others because you are the brand ambassador of Mindtree and your actions help to form 
others' impressions about Mindtree. 

10)   Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 
are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 
of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 
advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 
national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 
includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 
insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 
willful damage of company property, disclosing/divulging trade secrets/confidential information/special 
processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 
recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 
offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 
working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 
environment, etc." 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 
described above, People Function personnel may require you to undergo necessary 
tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 
Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 
for drug and alcohol use for cause or when a client requires testing. 

11)    Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 
shall not disclose or divulge any of these assets without permission. You also shall not give false 
information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 
the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 
 
You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 
 
 

Please understand that unintentional disclosure of proprietary information can be just as harmful as 
intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 
(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 
permitted by law or directed by Mindtree management. 
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12)   Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 
area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 
for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 
Please be conscious of Mindtree's Green council policy while using company / customer provided resources 
like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 
please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 
illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 
personal benefit. 

13)  Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 
or confidential information. Trade secrets may include information regarding the development of systems, 
processes, products, know-how and technology. If in doubt about whether a document or other information 
should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 
spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 
under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 
adhere to the defined compliance under the security policy. Any breach of information security controls 
may result in disciplinary action up to and including termination of employment. 

14)  Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 
https://www.mindtree.com. 

 

Agreed and Accepted 

 

Signature : {{Sig_es_:signer:signature}} 

 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 

Awan Ingle

Jul 5, 2022
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February 1, 2023  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear Bhavesh Hirode,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M.Tech degree from one of the premier engineering institution/university in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP. Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

TERMS & CONDITIONS OF SCHOLARSHIP

1. Profile:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M.Tech degree from one of the premier engineering Institution/university upon successful
completion of the course.  

2. Duration:  
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The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP. 

3. Appointment Details: 

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium/cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/- . You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of INR 2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available in myPolicies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated
Scholarship (INR Per

Month)

First Year 15,000 488 15,488/- (*)

Second Year 17,000 553 17,553/- (*)

Third Year 19,000 618 19,618/- (*)

Fourth Year 23,000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations. 

Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESI is a comprehensive
social security program in the event of medical contingencies, such as sickness, maternity, death or disablement due
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to employment injury and occupational disease. This scheme provides access to medical treatment, medical facilities,
cash compensation and other support for insured persons 

Your fourth-year scholarship will continue until completion of your M.Tech program. You will be enrolled into the
academic program within 12 months from the date of joining. 

You shall be eligible to receive a onetime "joining bonus" of INR 75,000 after you join Wipro along with your first month
scholarship. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you
leave the organization within 12 months from the date of joining, payment processed under Joining bonus shall be
recovered from the Scholar Trainee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a Training Agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).  

ii. This Training Agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of INR 75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. Project Readiness Program (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.  

7. Regulations of Academic Study:

i. You will be enrolled for M.Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar Trainee will register and pursue 4 to 6 courses per semester over
7 semesters.  

vii. You will be required to submit a project work/dissertation in your final semester (8th semester of your program).
This will enable you to advance your professional capabilities by applying concepts and techniques in projects.  
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viii. Each course has multiple evaluation components. This includes (but not limited to) an assignment component,
quiz, mid-semester examination and comprehension examination. All evaluation components are mandatory for
securing a pass grade in a course as prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 8:30am to 6:00pm. However, this is subjected to change
based on business needs. 

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.  

xii. WILP Scholar Trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training/late coming/personal problems and other
similar reasons would be treated as absenteeism.  

xv. Scholar Trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments/quiz/examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar Trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar Trainee’s CGPA is less than 5.5, the Scholar Trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar Trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project/Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution. 

xxiii. Study regulations mentioned in section v to xxii are subjected to change as per the norms of the participating
University and the decision of the University/WILP Team/Wipro is final and binding. 

xxiv. WILP Scholar Trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team/
faculty/University would be final and binding.  

xxvi. Breach of integrity will be dealt with sternly. Such Scholar Trainees will be asked to discontinue their studies
and also expelled from WILP program.  

xxvii. On successful completion of the study, you will be eligible to receive the M.Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the
M.Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works
carried during this opportunity.
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Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation/university norms declared from time to time. Decision of the University would be final and
binding. 

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
Head/Manager of WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head/Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head/Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated/modified
on a periodic basis and new policies may be introduced and notified to Scholar Trainees from time to time and
you will be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
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others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP/Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required. 

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. Additionally,
during this study period, you may be assigned/allocated to projects (billable/support roles) of any Technology/Client as
per Organizational requirement. On placement of this nature, you will also be governed by the disciplinary rules and
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for practical
studies. 

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training Agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice. 

15. Study Hours:
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i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company. 

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays and in any shifts during the
day, as may be scheduled in accordance with the convenience of the organizing team of the WILP. 

iv. The university will plan contact classes in multiple formats to suit the project work situations and university
guidelines such as contact classes in ILT (Instructor Led Training) and/or VILT (Virtual Instructor Led Training)
and Self-Directed/Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/the Academy or relating to its business and shall not make or retain any copies
of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar Trainee on successful and
satisfactory completion of the academic study.

 

18. Work Allocation for on the Job Training: 

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other
assignments as may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver on such
assignments shall be treated as a refusal to work and may result in termination of your enrolment or other
disciplinary action. 

19. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of
this letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 
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For Wipro Limited,  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on

ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I Bhavesh Hirode, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a
part of WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioural skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction. 

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work
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culture and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
Trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

TRAVEL, ACCOMMODATION, FOOD & OTHER MISCELLANEOUS EXPENSES

Travel

i. You would be entitled for INR 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. You are not required to raise any claims towards reimbursements of travel
expenses post joining as this lump sum amount will be paid in your first month’s stipend. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for INR 400 per day for 8 days (total amount of INR 3200) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: Settlement and
Miscellaneous Expenses: INR 1200 per day for 7 days (total amount of INR 8400) from the date of reporting to
the posting location. You may utilize this amount towards boarding, lodging, conveyance & other miscellaneous
expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro > myPolicies >
Common Policies across Countries > myTravel > Global Relocation Policy. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 

v. You cannot book initial stay accommodation through the Wipro Hospitality team at
hospitality.accommodation@wipro.com and reimburse the same.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 

Skill Preferences 1 : JAVA-J2EE Location Preferences 1 : Pune 

Skill Preferences 2 : DAAI -Cloud & Digital Database Location Preferences 2 : Pune 

Skill Preferences 3 : DIGI-Automaton Functional Testing Location Preferences 3 : Mumbai 

 Accept  Decline

 Signature Bhavesh Hirode 1/2/2023 9:38 AM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

mailto:hospitality.accommodation@wipro.com


2/1/23, 9:39 AM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Wipro_WILP_Enrollment_Letter_Template…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Wipro_WILP_Enrollment_Letter_Template_2024&user=261… 10/10

Wipro
Limited

T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

26180946

 



Date:  23-Dec-2022

Name: HITESH KALHANE
College: VIDYA BHARTI AMRAVATI,  AMRAVATI

LETTER OF OFFER FOR ASSOCIATE TRAINEE

Dear HITESH KALHANE,

Welcome to LTIMINDTREE (hereinafter referred as the "Company"). Congratulations on being selected as an
ASSOCIATE TRAINEE. This offer is on the following terms and conditions, subject to fulfilling the eligibility
criteria (refer annexure 1) and  a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your  Stipend including
all benefits will be Rs. 20,000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS). Your
remuneration is strictly confidential between you and the Company and should not be discussed with anyone nor
divulged to anyone in any manner whatsoever, except with the prior consent of the Company.

3. You will also be issued a detailed Letter of Appointment as an ASSOCIATE TRAINEE subject  to you
meeting the eligibility criteria as mentioned in Annexure-1.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of joining.
(Refer Annexure-2).

5. Background Verification - As a part of background verification, we need your acknowledgement and
authorization to undertake necessary background verification through internal or external agencies. These are
including but not limited to your educational / professional  credentials and other background checks. If any
discrepancy is discovered after  you have joined the Company or during background verification, this offer shall
stand withdrawn, apart from other legal action being initiated against you.

6. If the above terms and conditions are acceptable, kindly acknowledge this ASSOCIATE TRAINEE Offer
Letter by digitally signing this offer within 7 days from the date of receipt of this mail and offer document.

If you do not digitally sign the offer letter within the above-mentioned period, the aforesaid offer automatically
stands cancelled. Post registration on the above portal, if you do not join on the date intimated to you, this  offer
will be cancelled at the discretion of the Company.

7.      You may be confirmed in  3 months from the effective start date of your employment with the Company.
During this period, a prior notice of 7 days shall be applicable, in case of voluntary resignation by the employee.
Your employment with LTIMINDTREE will be terminated without any notice or stipend or compensation in lieu of
notice in the below circumstances, which you agree are reasonable and acceptable:

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India

www.ltimindtree.com | Telephone: + 91 022 22618181

Candidate No: TN/80045483/22
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            Failing to meet the qualification criteria during the Training Program assessments
            Unauthorized absence during the Training Program
            Integrity and other disciplinary expectations

8. All Annexures appended herewith shall form an integral part of  this letter.

9. Your engagement with the Company will be governed by the rules, regulations and policies of the Company
in effect.

10. The terms and conditions mentioned above are subject to change at any time at sole discretion of the
Company and as per business demands without prior notice.

11. According to the standard practice of our Company, you will treat the above terms of this letter as strictly
confidential.

12. Post successful completion of 3 months and subject to joining the Company, your annual CTC including all
benefits will be as per the details mentioned in 'Annexure-3'.

13. As a part of your transition from campus to corporate world,  you may be engaged in various learning and
development programs prior to your joining the Company. You are therefore requested to complete the Company
training which will be communicated to you separately.  Company has made significant investments into these
learning and development programs for your professional development and therefore would urge you to actively
participate in the trainings and complete them with at least the minimum score required. The evaluations of your
performance in these trainings are critical and the outcomes would have a direct impact on your onboarding.

We welcome you to the LTIMINDTREE family and look forward to a long and fruitful association with you.

Yours faithfully,
For LTIMINDTREE Ltd (Formerly Larsen & Toubro Infotech Limited)*.

Shalini  Macaden
VICE  PRESIDENT  -  PEOPLE  FUNCTION

I have read the letter and accept the same.

{{Sig_es_:signer:signature}}
{{signerDate_es_:Signer:Date}}

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India

www.ltimindtree.com | Telephone: + 91 022 22618181
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*Pursuant to the merger of Mindtree Limited with Larsen & Toubro Infotech Limited
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ANNEXURE-1

Eligibility Criteria for Non-Engineering Candidates

Qualification BSC, BCA, BCS, BBA (CA, CS, IT) Diploma

Branches:  Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on date of Offer Less than 23 years Age >= 18 years and less than 21 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after
SSC/after HSC or Diploma.

No Year drop allowed.

Course must complete in: 3 years

SSC, HSC Percentage / CGPA: 50% & Above OR Equivalent CGPA

NOTE:
* SSC /HSC should have cleared in FIRST ATTEMPT  only.
* Re-exam (Supplementary or Improvement exams) given soon after the Main
exam will NOT be considered.
* For candidates pursuing HSC and Diploma(both), marks scored  in the
Diploma course will be taken into consideration.

Diploma/Graduation
Percentage/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

* For the interview process, an  aggregate of 60% & above till the results of
the last conducted examination will be considered
* Aggregate of 60% & above or equivalent CGPA must be obtained after
declaration of final semester results

Includes aggregate of all semesters AND all appeared subjects (irrespective of
the University rule)

Conversion from CGPA into Percentage must be calculated as per your
respective University norms

Re-
attempts/ATKTs/Backlogs/Arrears :
(Diploma,
Graduation)

* No active/live backlogs allowed during the interview process
* All backlogs (if any) must be cleared with the final semester exams. All
final semester subjects must be attempted and cleared in the First Attempt
(No Re-attempts/ATKTs/Backlogs/Arre ars allowed in the final semester of any
course)

No Re-attempts/ATKTs/Backlogs/Arre ars allowed in the final semester of any
course. Any pending Re-attempts/ATKTs/Backlogs/Arre ars in the current
course (obtained after the interview process) must be attempted and cleared
with the final semester examinations

Nature of Course: All Full Time courses Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE /State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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Training phase: The period of training (classroom/virtual) and the subsequent technology tracks
assigned for training are purely subjected to the business requirements.

Non-performance during training/on the job phase is subjected to separation
from the organization

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for
maternity leave if she has worked for a minimum of 80 days in the

organization in the twelve months immediately preceding the date of her
expected date of delivery

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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Self-Declaration:

1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above and agree to abide by all
the terms of employment.

2. I am aware that this recruitment process is completely free of cost.

3. I am aware that I may be subjected to immediate action by the company at any time during or after the
Interview/Selection/Joining if found hiding any information/producing incorrect  information or not meeting all  the
criteria mentioned above.

4. I am flexible to work at any LTIMINDTREE Development Center/  Customer Site/ Partner premise  as per
business requirement.

5. I am flexible to work in any technology/domain/work shift assigned to me based on the business
requirement

Candidate Signature:      {{Sig_es_:signer:signature}}

Name: HITESH KALHANE

Institute Name: VIDYA BHARTI AMRAVATI

Mobile No: 8308493903

Date of interview process: 23-Nov-2022

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the ASSOCIATE TRAINEE Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four-wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India

www.ltimindtree.com | Telephone: + 91 022 22618181

Candidate No: TN/80045483/22

*Pursuant to the merger of Mindtree Limited with Larsen & Toubro Infotech Limited
6



ANNEXURE-3

Name : HITESH KALHANE 
Salary Grade     :  C     Date:  23-Dec-2022

Components INR p.a. INR p.m.

Basic 180,000.00 15,000.00

Bouquet of Benefits* 75,036.00 6,253.00

Bonus 21,000.00 1,750.00

A. Base Salary (p.a.) 276,036.00 23,003.00

Annual Incentive (p.a.) 0.00

B. Total Variable (p.a.) 0.00

C. TTC (p.a.) 276,036.00

PF 21,600.00 1,800.00

Gratuity 8,664.00 722.00

Mediclaim Premium (p.a.) 7,704.00

D. Retirals & Other Benefits 37,968.00

Cost to Company (CTC) C + D 314,004.00

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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Medical Insurance Premium:

The Group Mediclaim Policy of Company covers Employee, Spouse  & upto 2 dependent children (below 25 yrs
of age). Coverage limits are as  per company policy

You would also be eligible to be covered under the Group Term  Life and Group Accident Insurance policy as
per the company policy.

Notes:

1) Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2) Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include HRA, Conveyance, LTA,
Meal Allowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4) The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's
contribution.
5) Gratuity payment shall be as per "Payment of Gratuity Act, 1972".
6) Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
and the payment of allowances will be governed by the rules and regulations of the Company as may be
applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management
and the payment of allowances will be governed by the rules and regulations of the Company as may be
applicable from time to time.

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India

www.ltimindtree.com | Telephone: + 91 022 22618181
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Code of Conduct 
 

Summary: 
 
LTIMindtree employees are expected to follow a professional code of conduct and work ethics. The intent of 
this document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 
at client locations. LTIMindtree cannot anticipate all situations that may arise during your employment. When 
in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 
representative. 

Your employment with LTIMindtree is subject to your acceptance of this Code of Conduct Procedure. All 
LTIMindtree employees are required to read, understand and sign the Code of Conduct procedures when they 
are hired. 

Objective: 
 
To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 
client locations. 

Eligibility/Applicability: 
 
All LTIMindtree employees, LTIMindtree's clients, vendors, partners etc. 

Code of Conduct : 
 
The policy details various scenarios under which Code of Conduct is monitored. 

1) Personal Interest v/s LTIMindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance your 
personal interests at the expense of the company. In such situations, you are expected to put the best interests 
of the company first. When in doubt, please check with People Function and/or your Manager. 

2) Use of proprietary or confidential information of third party 

You should not disclose to LTIMindtree, bring onto LTIMindtree's premises or induce LTIMindtree to use 
any confidential information that belongs to anyone other than LTIMindtree or yourself. You are instructed 
neither to make use of any confidential or proprietary information of a third party in the course of performing 
your job duties or services, nor include or incorporate any such information with or into any product or work 
that you create, design, or develop for or on behalf of LTIMindtree in the course of performing your duties or 
services unless you have the prior written consent of LTIMindtree. Reference to 'LTIMindtree' above includes 
LTIMindtree's clients, vendors and partners as well. 

3) Office for Profit 

Without the consent of LTIMindtree, you are prohibited from initiating or accepting any work as an Employee, 
consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval for 
such outside work, please contact your People Function representative. 
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4) Vendor relationship 

In your capacity as a LTIMindtree employee or Consultant, neither you in the capacity of employee nor any of 
your immediate family members can be a vendor of LTIMindtree. You shall not accept advice, service, or 
gifts or presents in kind or cash from a vendor of LTIMindtree with a value greater than $25. If you receive 
any gifts from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small 
gifts, please inform your reporting manager or ask People Function for guidance. 

5) Using LTIMindtree's time and assets 

You should not use LTIMindtree's or its customers' time or any of its assets for performing outside or personal 
work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time and 
assets for outside or personal work that could reasonably be construed to have a detrimental effect on 
LTIMindtree. 

6) Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor of 
LTIMindtree. This calls for extra-sensitivity to confidentiality of LTIMindtree's information as there is a 
possibility that the closeness in relationship could lead to inadvertently compromising LTIMindtree's interest. 
You are requested to be aware of the potential conflicts that might arise and inform the People Function 
accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 
immediate family member employed in another function/role in LTIMindtree, unless it has been explicitly 
approved by the head of People Function. 

7) Equal Opportunity 

LTIMindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 
Company seeks to have the best available individual(s) in every position. LTIMindtree prohibits unlawful 
discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 
marital or veteran status, or any other characteristic protected by federal, state or local laws. 

LTIMindtree is committed to complying with all applicable laws providing equal opportunities to individuals 
regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 
veteran status, or any other characteristic protected by law. This responsibility applies to all persons involved 
in the operations of LTIMindtree and prohibits unlawful discrimination by any LTIMindtree employee, 
including supervisors and coworkers. 

LTIMindtree prohibits taking negative action against any LTIMindtree employee for reporting a possible 
deviation from this policy or for cooperating in an investigation. Any LTIMindtree employee who retaliates 
against another LTIMindtree Mind for reporting a possible deviation from this policy or for cooperating in an 
investigation will be subject to disciplinary action, up to and including termination of employment. 

8) Dating/Romantic/Sexual Relationships 

LTIMindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 
provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships can 
interfere with the smooth operation of its business. Some of these relationships can also result in actual or 
potential disclosure of confidential or sensitive information and can have other detrimental effects. 
LTIMindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, LTIMindtree offers the 
following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others are 
not distracted or offended, and so that productivity is maintained. During nonworking time, such as lunches, 
breaks and before and after work periods, employees may have appropriate personal conversations in non-work 
areas as long as their conversations and behaviors could not be perceived as offensive or uncomfortable to a 
reasonable person. Employees are strictly prohibited from engaging in conduct that would be deemed 
inappropriate by a reasonable person while on company premises, regardless of whether they are working at 
the time. 

LTIMindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 
problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 
relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 
sexual relationships between any employee in the People Function or Finance departments and any other 
employee. Both employees involved in a relationship in either of these categories must immediately disclose 
to LTIMindtree the existence of a romantic or sexual relationship. Such required disclosure must be made in 
writing to People Function. People Function will provide an appropriate form upon request. Failure to make 
this disclosure may result in disciplinary action up to and including termination of employment. This 
disclosure will enable LTIMindtree to determine whether, given the relative positions of the individuals 
involved, action should be taken. 

If LTIMindtree determines that action must be taken, it may ask one or both of the employees to transfer to 
another position, location, or project. If a transfer proposed by LTIMindtree is refused, or if LTIMindtree 
determines that the situation cannot be adequately addressed by transfer (or if LTIMindtree determines that 
transfer otherwise would not be in the best interests of LTIMindtree), LTIMindtree may terminate the 
employment of one or both employees. LTIMindtree has the sole discretion to determine whether a problem 
exists and how to address it. Accordingly, LTIMindtree is not limited to transfer and discipline/termination as 
its only options. 

9) Personal Behavior 

LTIMindtree expects all LTIMindtree Minds to be honest and fair in dealing with people, customers, vendors, 
competitors or others because you are the brand ambassador of LTIMindtree and your actions help to form 
others' impressions about LTIMindtree. 

10) Breach of Discipline 

As discussed above, LTIMindtree expects all LTIMindtree employees to behave in a professional manner. 
Listed below are categories of inappropriate conduct that may lead to disciplinary action, up to and including 
termination of employment from LTIMindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 
advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 
national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also includes 
forwarding/ viewing pornographic material at work or on work computers or other devices, willful 
insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, willful 
damage of company property, disclosing/divulging trade secrets/confidential information/special 
processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 
recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal offense(s), 
aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, working under 
the influence of alcohol or illegal drugs, creating/encouraging an offensive work environment, etc." 
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In the event LTIMindtree receives information suggesting that you may have engaged in any of the conduct 
described above, People Function personnel may require you to undergo necessary tests/assessments/inquiry 
as appropriate. You will be expected to cooperate in any investigation People Function or LTIMindtree 
management conducts or directs. LTIMindtree reserves the right to test LTIMindtree employees for drug and 
alcohol use for cause or when a client requires testing. 

11) Usage of Assets 

As a LTIMindtree employee, you will come in contact with the below mentioned assets as part of your job. 
You shall not disclose or divulge any of these assets without permission. You also shall not give false 
information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes the 
following - 

o Product of ideas and hard work 
o Confidential data 

o Any business/functional plan 
o Personal information 
o Design 
o Processes and know-how 

o Any internal databases 
o Patents /application 
o Copyrighted material 

o Methodologies, Services etc. 
 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 
o Having reciprocal dealings for personal benefits, 
o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 
o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 
 
 
Please understand that unintentional disclosure of proprietary information can be just as harmful as 
intentional disclosure. Hence you are directed not to disclose LTIMindtree's confidential information to 
anyone (including fellow employees, if you are unsure of whether to divulge or not) unless otherwise 
required or permitted by law or directed by LTIMindtree management. 
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12) Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space area 
clean at all times and should put away any papers, books, files, stationery, etc. when you close work for the 
day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. Please be 
conscious of LTIMindtree's Green council policy while using company / customer provided resources like 
printers, stationery, etc. 

All LTIMindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 
please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 
illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 
personal benefit. 

13) Information Disclosure 

As a LTIMindtree Mind, you are expected to maintain the confidentiality of LTIMindtree's trade secrets and 
private or confidential information. Trade secrets may include information regarding the development of 
systems, processes, products, know-how and technology. If in doubt about whether a document or other 
information should be considered confidential, please contact your supervisor or People Function 
representative. 

LTIMindtree employees should not speak to the media on LTIMindtree's behalf without contacting company 
spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that LTIMindtree subscribes to the provisions and guidelines of security controls as defined 
under ISO 27001 in the current form and with any subsequent changes. In LTIMindtree, you are expected to 
adhere to the defined compliance under the security policy. Any breach of information security controls may 
result in disciplinary action up to and including termination of employment. 

14) Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in LTIMindtree Privacy Policy Statement 
- LTIMindtree. 
 
 

Agreed and Accepted 
 
 

Signature : {{Sig_es_:signer:signature}} 
 
 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 
 

Hitesh Pramod Kalhane

Dec 24, 2022

https://www.ltimindtree.com/general-privacy-policy/
https://www.ltimindtree.com/general-privacy-policy/
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February 28, 2023

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)

Work Integrated Learning Programme

Wipro Limited, Dodda Kannelli

Sarjapur Road, Bengaluru - 560 035.

Phone: (080) 28440011/12, Fax: (080) 28440256

Dear Kartik Durge,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work

Integrated Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning

Program. This is a scholarship program customized as a robust academic and training program which will enable

you to obtain M.Tech degree from one of the premier engineering institution/university in India.

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.

You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be

intimated through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro

or “Company”).

Please read through the terms and conditions of your enrolment as provided below.

We look forward to having a long and fruitful relationship with you at WILP. Wish you all the best!

Yours sincerely,

For Wipro Limited,

Aparna Shailen

General Manager - Human Resources

Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study

on

TERMS & CONDITIONS OF SCHOLARSHIP

1. Profile:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated

Learning Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that

prepares you to participate in projects at the Company as part of this learning program. This robust academic

Firefox https://wipro.icims.com/forms?module=Forms&actio...

1 of 10 28/02/23, 11:33



program will also enable you to obtain M.Tech degree from one of the premier engineering

Institution/university upon successful completion of the course.

2. Duration:

The duration of your academic program will be for a period of 48 months from the date of enrolment to the

academic program. You will be enrolled into the academic program within 12 months from date of joining. Unless

the Company extends the period of your study in writing, which is done solely at the discretion of the Company,

your enrolment would automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee

– Work Integrated Learning Program with WILP.

3. Appointment Details:

We provide support to our global customers through various Company locations in India to suit customer

requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,

including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to

customers.

4. Scholarship/Stipend and Benefits

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would

include a cover for you, the premium/cost will be taken care of by Wipro. This is a voluntary benefit offered by the

Company and the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/- . You could also choose to get

additional coverage for a nominal and highly negotiated premium. More details on the policy are available in

My Policies section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as per EDLI

(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly

negotiated premium. More details on the policy are available on My Policies Section in myWipro, the HR

portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of INR 2,00,000/- per annum for family (self, spouse & children) towards

hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family

status towards the base sum insured premium. 10% of the claim amount would need to be borne by the

employee/scholar trainee.

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal

monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More

details on the policy are available in myPolicies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated

Scholarship (INR Per

Month)

First Year 15,000 488 15,488/- (*)

Second Year 17,000 553 17,553/- (*)

Third Year 19,000 618 19,618/- (*)

Fourth Year 23,000 0 23,000/- (*)
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(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required

under the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of

your Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall

be deducted from your Scholarship and benefits according to applicable laws and regulations.

Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESI is a comprehensive

social security program in the event of medical contingencies, such as sickness, maternity, death or disablement

due to employment injury and occupational disease. This scheme provides access to medical treatment, medical

facilities, cash compensation and other support for insured persons

Your fourth-year scholarship will continue until completion of your M.Tech program. You will be enrolled into the

academic program within 12 months from the date of joining.

You shall be eligible to receive a onetime "joining bonus" of INR 75,000 after you join Wipro along with your first

month scholarship. All applicable taxes on the payment of this amount will be borne by you. Please note in the

event you leave the organization within 12 months from the date of joining, payment processed under Joining

bonus shall be recovered from the Scholar Trainee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the

Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality

in attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to

satisfactory academic performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you

would be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the

Company may at its sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester

except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along

with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is

applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a Training Agreement in the prescribed proforma with

Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training

Agreement”).

ii. This Training Agreement shall be for a total period of 60 Months where you will be mentored for developing

your skills and knowledge. This included technical training, in various formats, both online and offline and

practical experience in various projects. The Company invests on your behalf for the cost of these

trainings. Should you discontinue the WILP program or your enrolment with WILP is cancelled for any

reason whatsoever before the completion of 60 months from the date of joining, the training expenses of

INR 75,000/-(Rupees Seventy five thousand only) will have to be paid by you as detailed in the Training

Agreement.

6. Project Readiness Program (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in

projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The

broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working

on real-life project work which is an integral part of the WILP.

7. Regulations of Academic Study:

i. You will be enrolled for M.Tech program with a renowned institution (“University”) that collaborates with

Wipro for WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information

Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber

security, Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and
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decision of the Company is final and binding.

iv. You will not be able to change Specialization track after enrolment.

v. Overall program duration is 4 years from date of enrolment of academic program.

vi. As per the program structure, a WILP Scholar Trainee will register and pursue 4 to 6 courses per semester

over 7 semesters.

vii. You will be required to submit a project work/dissertation in your final semester (8th semester of your

program). This will enable you to advance your professional capabilities by applying concepts and

techniques in projects.

viii. Each course has multiple evaluation components. This includes (but not limited to) an assignment

component, quiz, mid-semester examination and comprehension examination. All evaluation components

are mandatory for securing a pass grade in a course as prescribed by the partnering institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at

the beginning of each semester. In the normal course, one session of 2 hours duration per course per

contact class is organized.

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from

time to time. Normally, the study hours would be from 8:30am to 6:00pm. However, this is subjected to

change based on business needs.

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to

ensure that your attendances are recorded properly.

xii. WILP Scholar Trainees are expected to be on time for every session. Punctuality is non-negotiable and the

faculty reserves the right to deny entry and attendance to late comers.

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.

xiv. Not attending classes for reasons like medical/on the job training/late coming/personal problems and other

similar reasons would be treated as absenteeism.

xv. Scholar Trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams

for any of the registered courses in that semester.

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory

assignments/quiz/examinations in any semester, you are required to repeat the same semester as and when

the next batch is organized. In such cases, rules and regulations governing academic programs at that time

would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the

University.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter

grade which is obtained through a Relative Grading procedure

xviii. Any Scholar Trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP

Program.

xix. The 8th semester of study is fully devoted for dissertation / project work

xx. If a Scholar Trainee’s CGPA is less than 5.5, the Scholar Trainee will not be permitted to register for the

dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.

Also, a Scholar Trainee with an E grade in any course will not be permitted to register for the Dissertation

xxi. Project/Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating

institution.

xxiii. Study regulations mentioned in section v to xxii are subjected to change as per the norms of the

participating University and the decision of the University/WILP Team/Wipro is final and binding.

xxiv. WILP Scholar Trainees are expected to maintain decorum and discipline in line with Wipro's professional
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work culture and environment.

xxv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and

partnering institution from time to time , strict action will be taken and the decision of the WILP Team/

faculty/University would be final and binding.

xxvi. Breach of integrity will be dealt with sternly. Such Scholar Trainees will be asked to discontinue their studies

and also expelled from WILP program.

xxvii. On successful completion of the study, you will be eligible to receive the M.Tech degree from the

collaborating University, in recognition of your successfully completing the course.

xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the

M.Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works

carried during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based

on the prevailing situation/university norms declared from time to time. Decision of the University would be final

and binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program.

In addition to your study and academic requirements, you are required to engage yourself exclusively in the

work assigned by Wipro and shall not take up any independent or individual assignments (whether part time

or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of

Head/Manager of WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or

perform any services for any person who is involved in activities, which are or shall be in conflict with the

interests of Wipro.

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of

one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the

reasons for, the cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the program or to

accept enrolment and/or employment with any competitor, supplier or any customer with whom you

have a connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any

competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to

terminate their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any

type for any third party.

iv. In case of any conflict or doubt, please discuss the matter with Head/Manager of WILP, to understand

Wipro's position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified,

from time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are

placed, with a high standard of initiative and efficiency. This is critical and Company has zero tolerance

towards any deviations.

iii. You would not be allowed to seek membership of any local or public body without the written approval from

the Head/Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word

of mouth or otherwise, particulars or details of work - process, technical know-how, research carried out,

security arrangements, or administrative and/or organizational matters of confidential or secret nature which
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you may come across during your academic study or become known to you by virtue of your undergoing

study under WILP or otherwise.

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are

updated/modified on a periodic basis and new policies may be introduced and notified to Scholar Trainees

from time to time and you will be bound to comply with the same.

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be

made available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore,

please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of

Wipro, as secret and confidential and do not use or disclose any such Confidential Information except as

may be required under obligation of law or as may be required by WILP/Wipro and in the course of your

association with WILP. This covenant shall endure during your association and beyond the cessation of your

association with WILP (irrespective of the circumstances of, or the reasons for, the cessation).

vii. In connection with your association with Wipro as part of the WILP and during the term of your association

upon conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions,

ideas, concepts, discoveries, techniques, and improvements (including without limitation legal documents,

training materials, computer software and associated materials) developed or conceived by you solely or

jointly with others (whether or not during business or academic session hours), and shall comply with the

Policies of Wipro in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,

techniques and improvements (including without limitation computer software) solely or jointly with others in relation

to the operation of the WILP/Wipro, such developments will be fully communicated to the WILP academy and will

be the sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the

assignment of such intellectual property when required.

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made

available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please

maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as

secret and confidential and do not use or disclose any such Confidential Information except as may be

required under obligation of law or as may be required by Wipro and in the course of your enrolment. This

covenant shall endure during your enrolment and beyond the cessation of your enrolment with Wipro

(irrespective of the circumstances of, or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential

information, including trade secrets, of any former employer (if any) or other person with whom you have an

obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-

compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall

disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and

improvements (including without limitation legal documents, training materials, computer software and associated

materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and

shall comply with the Policies of Wipro in relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned

or transferred to another division, department, establishment or new location where Wipro, has its office or

operation and WILP classes are running in the particular location, in India, without enhancing the scholarship

amount. Additionally, during this study period, you may be assigned/allocated to projects (billable/support roles) of

any Technology/Client as per Organizational requirement. On placement of this nature, you will also be governed by

the disciplinary rules and regulations as applicable in that unit/branch. You may also be placed in any sister

company of Wipro, for practical studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment

with WILP may be temporarily placed on suspension without payment of scholarship amount, for such period

as Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately

cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
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letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training

Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case

may be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to

enforce the Training Agreement, Wipro shall have the right to terminate your academic study without any

notice or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to

WILP/ Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it

is brought to our notice that you have indulged in malpractices or used illegal means to clear your online

assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and

we reserve our rights to take suitable action against you as we may deem fit.

14. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to

cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice

or one month's scholarship/stipend in lieu of notice.

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during

the hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided

by the Company.

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may

also be called upon to attend academic study as and when required on holidays and in any shifts during the

day, as may be scheduled in accordance with the convenience of the organizing team of the WILP.

iv. The university will plan contact classes in multiple formats to suit the project work situations and university

guidelines such as contact classes in ILT (Instructor Led Training) and/or VILT (Virtual Instructor Led

Training) and Self-Directed/Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or

wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from

the WILP without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any

of the provisions of this letter are declared or found to be void or unenforceable due to any reason

whatsoever, the remaining provisions of this letter shall continue in full force and effect.

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between

Wipro and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from

enrolling under this agreement. In the event that you are not a citizen of the country of posting, you should

have a valid work permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These

policies are updated / modified on a periodic basis and new policies may be introduced and notified to the

Scholar Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will

immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or

records, etc. belonging to Wipro/the Academy or relating to its business and shall not make or retain any

copies of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study

in accordance with this letter of enrolment and the study scheme formulated by the Academy.
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iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar Trainee on successful and

satisfactory completion of the academic study.

18. Work Allocation for on the Job Training:

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other

assignments as may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver on such

assignments shall be treated as a refusal to work and may result in termination of your enrolment or other

disciplinary action.

19. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of

enrolment, duly signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy

of this letter of enrolment and submit the same on the date of joining.

Yours sincerely,

For Wipro Limited,

Aparna Shailen

General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on

ANNEXURE I

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION

TECHNOLOGY ACT, 2000)

I Kartik Durge, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a

part of WILP of Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;

b. processing my application form including background verification checks;

c. academic study related actions including record keeping, processing scholarship advance and benefits and

any action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future

reference/verification and authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is

capable of identifying me.”

ANNEXURE II
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I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and

Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my

enrolment is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned

documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my

failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of

my enrolment with Wipro.

ANNEXURE – III

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate

world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills

followed by insights into Wipro businesses, process, technology and behavioural skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the

induction program is done by a team of dedicated professionals who have exposure to the academic and corporate

sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs

of the Trainees.

Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program

starts with a corporate induction.

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the

“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work

culture and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and

prepare to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and

work environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a

series of projects that the recruits are expected to complete individually by learning and applying various topics

required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a

team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar

Trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other

third party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail

severe disciplinary action including immediate cancellation of my enrolment.

TRAVEL, ACCOMMODATION, FOOD & OTHER MISCELLANEOUS EXPENSES

Travel

i. You would be entitled for INR 1500 from the date of appointment as a lump sum amount that will be credited

with your first month stipend. You may utilize this amount towards Travel and you would not need to submit

bills towards usage of this amount. You are not required to raise any claims towards reimbursements of

travel expenses post joining as this lump sum amount will be paid in your first month’s stipend.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending

training or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for INR 400 per day for 8 days (total amount of INR 3200) from the date of joining. You

may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid

as a lump sum amount that will be credited with your first month stipend and you would not need to submit
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bills towards usage of this amount.

ii. If your posting location (the location where you would be based out of after training) is different from the

training location (location where you undergo initial training), you would be entitled for the following:

Settlement and Miscellaneous Expenses: INR 1200 per day for 7 days (total amount of INR 8400) from the

date of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance

& other miscellaneous expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be

covered under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro >

myPolicies > Common Policies across Countries > myTravel > Global Relocation Policy.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

v. You cannot book initial stay accommodation through the Wipro Hospitality team at

hospitality.accommodation@wipro.com and reimburse the same.

Please note in the event that the employee leaves the organization within 6 months from the date of joining,

all payments processed under Joining & Relocation Entitlements shall be recovered from the employee at

the time of exit.

Skill Preferences 1 : Python App Location Preferences 1 : Pune

Skill Preferences 2 : JAVA-J2EE Location Preferences 2 : Mumbai

Skill Preferences 3 : DIGI-Automaton Functional

Testing
Location Preferences 3 : Bangalore

 Accept  Decline

Signature Kartik Durge 28/2/2023 11:29 AM

(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro

Limited
T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur

Road
E :info@wipro.com

Bengaluru

560 035
W :wipro.com

India C :L32102KA1945PLC020800

26361437
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March 29, 2023

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)

Work Integrated Learning Programme
Wipro Limited, Dodda Kannelli
Sarjapur Road, Bengaluru - 560 035.
Phone: (080) 28440011/12, Fax: (080) 28440256

Dear Khanak Dixit,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M.Tech degree from one of the premier engineering institution/university in India.

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).

Please read through the terms and conditions of your enrolment as provided below.

We look forward to having a long and fruitful relationship with you at WILP. Wish you all the best!

Yours sincerely,
For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on

TERMS & CONDITIONS OF SCHOLARSHIP

1. Profile:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M.Tech degree from one of the premier engineering Institution/university upon successful
completion of the course.

2. Duration:
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The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP.

3. Appointment Details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers.

4. Scholarship/Stipend and Benefits

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include
a cover for you, the premium/cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company
and the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/- . You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of INR 2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available in myPolicies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated
Scholarship (INR Per

Month)

First Year 15,000 488 15,488/- (*)

Second Year 17,000 553 17,553/- (*)

Third Year 19,000 618 19,618/- (*)

Fourth Year 23,000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations.

Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESI is a comprehensive
social security program in the event of medical contingencies, such as sickness, maternity, death or disablement due
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to employment injury and occupational disease. This scheme provides access to medical treatment, medical facilities,
cash compensation and other support for insured persons

Your fourth-year scholarship will continue until completion of your M.Tech program. You will be enrolled into the
academic program within 12 months from the date of joining.

You shall be eligible to receive a onetime "joining bonus" of INR 75,000 after you join Wipro along with your first month
scholarship. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you
leave the organization within 12 months from the date of joining, payment processed under Joining bonus shall be
recovered from the Scholar Trainee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a Training Agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).

ii. This Training Agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of INR 75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. Project Readiness Program (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.

7. Regulations of Academic Study:

i. You will be enrolled for M.Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.

iv. You will not be able to change Specialization track after enrolment.

v. Overall program duration is 4 years from date of enrolment of academic program.

vi. As per the program structure, a WILP Scholar Trainee will register and pursue 4 to 6 courses per semester over
7 semesters.

vii. You will be required to submit a project work/dissertation in your final semester (8th semester of your program).
This will enable you to advance your professional capabilities by applying concepts and techniques in projects.



3/29/23, 7:07 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Wipro_WILP_Enrollment_Letter_Templat…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Wipro_WILP_Enrollment_Letter_Template_2024&user=2651… 4/10

viii. Each course has multiple evaluation components. This includes (but not limited to) an assignment component,
quiz, mid-semester examination and comprehension examination. All evaluation components are mandatory for
securing a pass grade in a course as prescribed by the partnering institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 8:30am to 6:00pm. However, this is subjected to change
based on business needs.

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.

xii. WILP Scholar Trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.

xiv. Not attending classes for reasons like medical/on the job training/late coming/personal problems and other
similar reasons would be treated as absenteeism.

xv. Scholar Trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments/quiz/examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure

xviii. Any Scholar Trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.

xix. The 8th semester of study is fully devoted for dissertation / project work

xx. If a Scholar Trainee’s CGPA is less than 5.5, the Scholar Trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar Trainee with an E grade in any course will not be permitted to register for the Dissertation

xxi. Project/Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.

xxiii. Study regulations mentioned in section v to xxii are subjected to change as per the norms of the participating
University and the decision of the University/WILP Team/Wipro is final and binding.

xxiv. WILP Scholar Trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.

xxv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team/
faculty/University would be final and binding.

xxvi. Breach of integrity will be dealt with sternly. Such Scholar Trainees will be asked to discontinue their studies and
also expelled from WILP program.

xxvii. On successful completion of the study, you will be eligible to receive the M.Tech degree from the collaborating
University, in recognition of your successfully completing the course.

xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the
M.Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works
carried during this opportunity.
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Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation/university norms declared from time to time. Decision of the University would be final and
binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
Head/Manager of WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for,
the cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.

iv. In case of any conflict or doubt, please discuss the matter with Head/Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head/Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated/modified
on a periodic basis and new policies may be introduced and notified to Scholar Trainees from time to time and
you will be bound to comply with the same.

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
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others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP/Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required.

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. Additionally,
during this study period, you may be assigned/allocated to projects (billable/support roles) of any Technology/Client as
per Organizational requirement. On placement of this nature, you will also be governed by the disciplinary rules and
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for practical
studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training Agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro
is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.

14. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice.

15. Study Hours:
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i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company.

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays and in any shifts during the
day, as may be scheduled in accordance with the convenience of the organizing team of the WILP.

iv. The university will plan contact classes in multiple formats to suit the project work situations and university
guidelines such as contact classes in ILT (Instructor Led Training) and/or VILT (Virtual Instructor Led Training)
and Self-Directed/Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/the Academy or relating to its business and shall not make or retain any copies
of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar Trainee on successful and
satisfactory completion of the academic study.

 

18. Work Allocation for on the Job Training:

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other
assignments as may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver on such
assignments shall be treated as a refusal to work and may result in termination of your enrolment or other
disciplinary action.

19. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of
this letter of enrolment and submit the same on the date of joining.

Yours sincerely,
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For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on

ANNEXURE I

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I Khanak Dixit, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part
of WILP of Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;

b. processing my application form including background verification checks;

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioural skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees.

Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction.

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work
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culture and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
Trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

TRAVEL, ACCOMMODATION, FOOD & OTHER MISCELLANEOUS EXPENSES

Travel

i. You would be entitled for INR 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. You are not required to raise any claims towards reimbursements of travel
expenses post joining as this lump sum amount will be paid in your first month’s stipend.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for INR 400 per day for 8 days (total amount of INR 3200) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount.

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: Settlement and
Miscellaneous Expenses: INR 1200 per day for 7 days (total amount of INR 8400) from the date of reporting to
the posting location. You may utilize this amount towards boarding, lodging, conveyance & other miscellaneous
expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro > myPolicies >
Common Policies across Countries > myTravel > Global Relocation Policy.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

v. You cannot book initial stay accommodation through the Wipro Hospitality team at
hospitality.accommodation@wipro.com and reimburse the same.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 

Skill Preferences 1 : JAVA-J2EE Location Preferences 1 : Pune

Skill Preferences 2 : Java-MEAN Location Preferences 2 : Hyderabad

Skill Preferences 3 : Python App Location Preferences 3 : Mumbai

 Accept  Decline

 Signature Khanak Dixit 29/3/2023 7:00 PM
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

mailto:hospitality.accommodation@wipro.com
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Date:  23-Dec-2022

Name: PAYAL ZANZAL
College: VIDYA BHARTI AMRAVATI,  AMRAVATI

LETTER OF OFFER FOR ASSOCIATE TRAINEE

Dear PAYAL ZANZAL,

Welcome to LTIMINDTREE (hereinafter referred as the "Company"). Congratulations on being selected as an
ASSOCIATE TRAINEE. This offer is on the following terms and conditions, subject to fulfilling the eligibility
criteria (refer annexure 1) and  a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your  Stipend including
all benefits will be Rs. 20,000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS). Your
remuneration is strictly confidential between you and the Company and should not be discussed with anyone nor
divulged to anyone in any manner whatsoever, except with the prior consent of the Company.

3. You will also be issued a detailed Letter of Appointment as an ASSOCIATE TRAINEE subject  to you
meeting the eligibility criteria as mentioned in Annexure-1.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of joining.
(Refer Annexure-2).

5. Background Verification - As a part of background verification, we need your acknowledgement and
authorization to undertake necessary background verification through internal or external agencies. These are
including but not limited to your educational / professional  credentials and other background checks. If any
discrepancy is discovered after  you have joined the Company or during background verification, this offer shall
stand withdrawn, apart from other legal action being initiated against you.

6. If the above terms and conditions are acceptable, kindly acknowledge this ASSOCIATE TRAINEE Offer
Letter by digitally signing this offer within 7 days from the date of receipt of this mail and offer document.

If you do not digitally sign the offer letter within the above-mentioned period, the aforesaid offer automatically
stands cancelled. Post registration on the above portal, if you do not join on the date intimated to you, this  offer
will be cancelled at the discretion of the Company.

7.      You may be confirmed in  3 months from the effective start date of your employment with the Company.
During this period, a prior notice of 7 days shall be applicable, in case of voluntary resignation by the employee.
Your employment with LTIMINDTREE will be terminated without any notice or stipend or compensation in lieu of
notice in the below circumstances, which you agree are reasonable and acceptable:

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India

www.ltimindtree.com | Telephone: + 91 022 22618181

Candidate No: TN/80045481/22

*Pursuant to the merger of Mindtree Limited with Larsen & Toubro Infotech Limited
1



            Failing to meet the qualification criteria during the Training Program assessments
            Unauthorized absence during the Training Program
            Integrity and other disciplinary expectations

8. All Annexures appended herewith shall form an integral part of  this letter.

9. Your engagement with the Company will be governed by the rules, regulations and policies of the Company
in effect.

10. The terms and conditions mentioned above are subject to change at any time at sole discretion of the
Company and as per business demands without prior notice.

11. According to the standard practice of our Company, you will treat the above terms of this letter as strictly
confidential.

12. Post successful completion of 3 months and subject to joining the Company, your annual CTC including all
benefits will be as per the details mentioned in 'Annexure-3'.

13. As a part of your transition from campus to corporate world,  you may be engaged in various learning and
development programs prior to your joining the Company. You are therefore requested to complete the Company
training which will be communicated to you separately.  Company has made significant investments into these
learning and development programs for your professional development and therefore would urge you to actively
participate in the trainings and complete them with at least the minimum score required. The evaluations of your
performance in these trainings are critical and the outcomes would have a direct impact on your onboarding.

We welcome you to the LTIMINDTREE family and look forward to a long and fruitful association with you.

Yours faithfully,
For LTIMINDTREE Ltd (Formerly Larsen & Toubro Infotech Limited)*.

Shalini  Macaden
VICE  PRESIDENT  -  PEOPLE  FUNCTION

I have read the letter and accept the same.

{{Sig_es_:signer:signature}}
{{signerDate_es_:Signer:Date}}

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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ANNEXURE-1

Eligibility Criteria for Non-Engineering Candidates

Qualification BSC, BCA, BCS, BBA (CA, CS, IT) Diploma

Branches:  Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on date of Offer Less than 23 years Age >= 18 years and less than 21 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after
SSC/after HSC or Diploma.

No Year drop allowed.

Course must complete in: 3 years

SSC, HSC Percentage / CGPA: 50% & Above OR Equivalent CGPA

NOTE:
* SSC /HSC should have cleared in FIRST ATTEMPT  only.
* Re-exam (Supplementary or Improvement exams) given soon after the Main
exam will NOT be considered.
* For candidates pursuing HSC and Diploma(both), marks scored  in the
Diploma course will be taken into consideration.

Diploma/Graduation
Percentage/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

* For the interview process, an  aggregate of 60% & above till the results of
the last conducted examination will be considered
* Aggregate of 60% & above or equivalent CGPA must be obtained after
declaration of final semester results

Includes aggregate of all semesters AND all appeared subjects (irrespective of
the University rule)

Conversion from CGPA into Percentage must be calculated as per your
respective University norms

Re-
attempts/ATKTs/Backlogs/Arrears :
(Diploma,
Graduation)

* No active/live backlogs allowed during the interview process
* All backlogs (if any) must be cleared with the final semester exams. All
final semester subjects must be attempted and cleared in the First Attempt
(No Re-attempts/ATKTs/Backlogs/Arre ars allowed in the final semester of any
course)

No Re-attempts/ATKTs/Backlogs/Arre ars allowed in the final semester of any
course. Any pending Re-attempts/ATKTs/Backlogs/Arre ars in the current
course (obtained after the interview process) must be attempted and cleared
with the final semester examinations

Nature of Course: All Full Time courses Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE /State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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Training phase: The period of training (classroom/virtual) and the subsequent technology tracks
assigned for training are purely subjected to the business requirements.

Non-performance during training/on the job phase is subjected to separation
from the organization

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for
maternity leave if she has worked for a minimum of 80 days in the

organization in the twelve months immediately preceding the date of her
expected date of delivery

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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Self-Declaration:

1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above and agree to abide by all
the terms of employment.

2. I am aware that this recruitment process is completely free of cost.

3. I am aware that I may be subjected to immediate action by the company at any time during or after the
Interview/Selection/Joining if found hiding any information/producing incorrect  information or not meeting all  the
criteria mentioned above.

4. I am flexible to work at any LTIMINDTREE Development Center/  Customer Site/ Partner premise  as per
business requirement.

5. I am flexible to work in any technology/domain/work shift assigned to me based on the business
requirement

Candidate Signature:      {{Sig_es_:signer:signature}}

Name: PAYAL ZANZAL

Institute Name: VIDYA BHARTI AMRAVATI

Mobile No: 9158873446

Date of interview process: 23-Nov-2022

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the ASSOCIATE TRAINEE Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four-wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name : PAYAL ZANZAL 
Salary Grade     :  C     Date:  23-Dec-2022

Components INR p.a. INR p.m.

Basic 180,000.00 15,000.00

Bouquet of Benefits* 75,036.00 6,253.00

Bonus 21,000.00 1,750.00

A. Base Salary (p.a.) 276,036.00 23,003.00

Annual Incentive (p.a.) 0.00

B. Total Variable (p.a.) 0.00

C. TTC (p.a.) 276,036.00

PF 21,600.00 1,800.00

Gratuity 8,664.00 722.00

Mediclaim Premium (p.a.) 7,704.00

D. Retirals & Other Benefits 37,968.00

Cost to Company (CTC) C + D 314,004.00

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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Medical Insurance Premium:

The Group Mediclaim Policy of Company covers Employee, Spouse  & upto 2 dependent children (below 25 yrs
of age). Coverage limits are as  per company policy

You would also be eligible to be covered under the Group Term  Life and Group Accident Insurance policy as
per the company policy.

Notes:

1) Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2) Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include HRA, Conveyance, LTA,
Meal Allowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4) The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's
contribution.
5) Gratuity payment shall be as per "Payment of Gratuity Act, 1972".
6) Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
and the payment of allowances will be governed by the rules and regulations of the Company as may be
applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management
and the payment of allowances will be governed by the rules and regulations of the Company as may be
applicable from time to time.

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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Code of Conduct 
 

Summary: 
 
LTIMindtree employees are expected to follow a professional code of conduct and work ethics. The intent of 
this document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 
at client locations. LTIMindtree cannot anticipate all situations that may arise during your employment. When 
in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 
representative. 

Your employment with LTIMindtree is subject to your acceptance of this Code of Conduct Procedure. All 
LTIMindtree employees are required to read, understand and sign the Code of Conduct procedures when they 
are hired. 

Objective: 
 
To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 
client locations. 

Eligibility/Applicability: 
 
All LTIMindtree employees, LTIMindtree's clients, vendors, partners etc. 

Code of Conduct : 
 
The policy details various scenarios under which Code of Conduct is monitored. 

1) Personal Interest v/s LTIMindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance your 
personal interests at the expense of the company. In such situations, you are expected to put the best interests 
of the company first. When in doubt, please check with People Function and/or your Manager. 

2) Use of proprietary or confidential information of third party 

You should not disclose to LTIMindtree, bring onto LTIMindtree's premises or induce LTIMindtree to use 
any confidential information that belongs to anyone other than LTIMindtree or yourself. You are instructed 
neither to make use of any confidential or proprietary information of a third party in the course of performing 
your job duties or services, nor include or incorporate any such information with or into any product or work 
that you create, design, or develop for or on behalf of LTIMindtree in the course of performing your duties or 
services unless you have the prior written consent of LTIMindtree. Reference to 'LTIMindtree' above includes 
LTIMindtree's clients, vendors and partners as well. 

3) Office for Profit 

Without the consent of LTIMindtree, you are prohibited from initiating or accepting any work as an Employee, 
consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval for 
such outside work, please contact your People Function representative. 
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4) Vendor relationship 

In your capacity as a LTIMindtree employee or Consultant, neither you in the capacity of employee nor any of 
your immediate family members can be a vendor of LTIMindtree. You shall not accept advice, service, or 
gifts or presents in kind or cash from a vendor of LTIMindtree with a value greater than $25. If you receive 
any gifts from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small 
gifts, please inform your reporting manager or ask People Function for guidance. 

5) Using LTIMindtree's time and assets 

You should not use LTIMindtree's or its customers' time or any of its assets for performing outside or personal 
work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time and 
assets for outside or personal work that could reasonably be construed to have a detrimental effect on 
LTIMindtree. 

6) Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor of 
LTIMindtree. This calls for extra-sensitivity to confidentiality of LTIMindtree's information as there is a 
possibility that the closeness in relationship could lead to inadvertently compromising LTIMindtree's interest. 
You are requested to be aware of the potential conflicts that might arise and inform the People Function 
accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 
immediate family member employed in another function/role in LTIMindtree, unless it has been explicitly 
approved by the head of People Function. 

7) Equal Opportunity 

LTIMindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 
Company seeks to have the best available individual(s) in every position. LTIMindtree prohibits unlawful 
discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 
marital or veteran status, or any other characteristic protected by federal, state or local laws. 

LTIMindtree is committed to complying with all applicable laws providing equal opportunities to individuals 
regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 
veteran status, or any other characteristic protected by law. This responsibility applies to all persons involved 
in the operations of LTIMindtree and prohibits unlawful discrimination by any LTIMindtree employee, 
including supervisors and coworkers. 

LTIMindtree prohibits taking negative action against any LTIMindtree employee for reporting a possible 
deviation from this policy or for cooperating in an investigation. Any LTIMindtree employee who retaliates 
against another LTIMindtree Mind for reporting a possible deviation from this policy or for cooperating in an 
investigation will be subject to disciplinary action, up to and including termination of employment. 

8) Dating/Romantic/Sexual Relationships 

LTIMindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 
provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships can 
interfere with the smooth operation of its business. Some of these relationships can also result in actual or 
potential disclosure of confidential or sensitive information and can have other detrimental effects. 
LTIMindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, LTIMindtree offers the 
following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others are 
not distracted or offended, and so that productivity is maintained. During nonworking time, such as lunches, 
breaks and before and after work periods, employees may have appropriate personal conversations in non-work 
areas as long as their conversations and behaviors could not be perceived as offensive or uncomfortable to a 
reasonable person. Employees are strictly prohibited from engaging in conduct that would be deemed 
inappropriate by a reasonable person while on company premises, regardless of whether they are working at 
the time. 

LTIMindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 
problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 
relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 
sexual relationships between any employee in the People Function or Finance departments and any other 
employee. Both employees involved in a relationship in either of these categories must immediately disclose 
to LTIMindtree the existence of a romantic or sexual relationship. Such required disclosure must be made in 
writing to People Function. People Function will provide an appropriate form upon request. Failure to make 
this disclosure may result in disciplinary action up to and including termination of employment. This 
disclosure will enable LTIMindtree to determine whether, given the relative positions of the individuals 
involved, action should be taken. 

If LTIMindtree determines that action must be taken, it may ask one or both of the employees to transfer to 
another position, location, or project. If a transfer proposed by LTIMindtree is refused, or if LTIMindtree 
determines that the situation cannot be adequately addressed by transfer (or if LTIMindtree determines that 
transfer otherwise would not be in the best interests of LTIMindtree), LTIMindtree may terminate the 
employment of one or both employees. LTIMindtree has the sole discretion to determine whether a problem 
exists and how to address it. Accordingly, LTIMindtree is not limited to transfer and discipline/termination as 
its only options. 

9) Personal Behavior 

LTIMindtree expects all LTIMindtree Minds to be honest and fair in dealing with people, customers, vendors, 
competitors or others because you are the brand ambassador of LTIMindtree and your actions help to form 
others' impressions about LTIMindtree. 

10) Breach of Discipline 

As discussed above, LTIMindtree expects all LTIMindtree employees to behave in a professional manner. 
Listed below are categories of inappropriate conduct that may lead to disciplinary action, up to and including 
termination of employment from LTIMindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 
advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 
national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also includes 
forwarding/ viewing pornographic material at work or on work computers or other devices, willful 
insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, willful 
damage of company property, disclosing/divulging trade secrets/confidential information/special 
processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 
recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal offense(s), 
aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, working under 
the influence of alcohol or illegal drugs, creating/encouraging an offensive work environment, etc." 
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In the event LTIMindtree receives information suggesting that you may have engaged in any of the conduct 
described above, People Function personnel may require you to undergo necessary tests/assessments/inquiry 
as appropriate. You will be expected to cooperate in any investigation People Function or LTIMindtree 
management conducts or directs. LTIMindtree reserves the right to test LTIMindtree employees for drug and 
alcohol use for cause or when a client requires testing. 

11) Usage of Assets 

As a LTIMindtree employee, you will come in contact with the below mentioned assets as part of your job. 
You shall not disclose or divulge any of these assets without permission. You also shall not give false 
information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes the 
following - 

o Product of ideas and hard work 
o Confidential data 

o Any business/functional plan 
o Personal information 
o Design 
o Processes and know-how 

o Any internal databases 
o Patents /application 
o Copyrighted material 

o Methodologies, Services etc. 
 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 
o Having reciprocal dealings for personal benefits, 
o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 
o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 
 
 
Please understand that unintentional disclosure of proprietary information can be just as harmful as 
intentional disclosure. Hence you are directed not to disclose LTIMindtree's confidential information to 
anyone (including fellow employees, if you are unsure of whether to divulge or not) unless otherwise 
required or permitted by law or directed by LTIMindtree management. 
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12) Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space area 
clean at all times and should put away any papers, books, files, stationery, etc. when you close work for the 
day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. Please be 
conscious of LTIMindtree's Green council policy while using company / customer provided resources like 
printers, stationery, etc. 

All LTIMindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 
please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 
illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 
personal benefit. 

13) Information Disclosure 

As a LTIMindtree Mind, you are expected to maintain the confidentiality of LTIMindtree's trade secrets and 
private or confidential information. Trade secrets may include information regarding the development of 
systems, processes, products, know-how and technology. If in doubt about whether a document or other 
information should be considered confidential, please contact your supervisor or People Function 
representative. 

LTIMindtree employees should not speak to the media on LTIMindtree's behalf without contacting company 
spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that LTIMindtree subscribes to the provisions and guidelines of security controls as defined 
under ISO 27001 in the current form and with any subsequent changes. In LTIMindtree, you are expected to 
adhere to the defined compliance under the security policy. Any breach of information security controls may 
result in disciplinary action up to and including termination of employment. 

14) Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in LTIMindtree Privacy Policy Statement 
- LTIMindtree. 
 
 

Agreed and Accepted 
 
 

Signature : {{Sig_es_:signer:signature}} 
 
 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 
 

Payal Zanzal (Dec 24, 2022 08:11 GMT+5.5)

Payal Zanzal

Dec 24, 2022
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April 1, 2023

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)

Work Integrated Learning Programme
Wipro Limited, Dodda Kannelli
Sarjapur Road, Bengaluru - 560 035.
Phone: (080) 28440011/12, Fax: (080) 28440256

Dear Pranjal Bundele,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M.Tech degree from one of the premier engineering institution/university in India.

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).

Please read through the terms and conditions of your enrolment as provided below.

We look forward to having a long and fruitful relationship with you at WILP. Wish you all the best!

Yours sincerely,
For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on

TERMS & CONDITIONS OF SCHOLARSHIP

1. Profile:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M.Tech degree from one of the premier engineering Institution/university upon successful
completion of the course.

2. Duration:
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The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP.

3. Appointment Details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers.

4. Scholarship/Stipend and Benefits

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include
a cover for you, the premium/cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company
and the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/- . You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of INR 2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available in myPolicies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated
Scholarship (INR Per

Month)

First Year 15,000 488 15,488/- (*)

Second Year 17,000 553 17,553/- (*)

Third Year 19,000 618 19,618/- (*)

Fourth Year 23,000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations.

Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESI is a comprehensive
social security program in the event of medical contingencies, such as sickness, maternity, death or disablement due



4/1/23, 11:00 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Wipro_WILP_Enrollment_Letter_Templat…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Wipro_WILP_Enrollment_Letter_Template_2024&user=2603… 3/10

to employment injury and occupational disease. This scheme provides access to medical treatment, medical facilities,
cash compensation and other support for insured persons

Your fourth-year scholarship will continue until completion of your M.Tech program. You will be enrolled into the
academic program within 12 months from the date of joining.

You shall be eligible to receive a onetime "joining bonus" of INR 75,000 after you join Wipro along with your first month
scholarship. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you
leave the organization within 12 months from the date of joining, payment processed under Joining bonus shall be
recovered from the Scholar Trainee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a Training Agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).

ii. This Training Agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of INR 75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. Project Readiness Program (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.

7. Regulations of Academic Study:

i. You will be enrolled for M.Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.

iv. You will not be able to change Specialization track after enrolment.

v. Overall program duration is 4 years from date of enrolment of academic program.

vi. As per the program structure, a WILP Scholar Trainee will register and pursue 4 to 6 courses per semester over
7 semesters.

vii. You will be required to submit a project work/dissertation in your final semester (8th semester of your program).
This will enable you to advance your professional capabilities by applying concepts and techniques in projects.
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viii. Each course has multiple evaluation components. This includes (but not limited to) an assignment component,
quiz, mid-semester examination and comprehension examination. All evaluation components are mandatory for
securing a pass grade in a course as prescribed by the partnering institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 8:30am to 6:00pm. However, this is subjected to change
based on business needs.

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.

xii. WILP Scholar Trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.

xiv. Not attending classes for reasons like medical/on the job training/late coming/personal problems and other
similar reasons would be treated as absenteeism.

xv. Scholar Trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments/quiz/examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure

xviii. Any Scholar Trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.

xix. The 8th semester of study is fully devoted for dissertation / project work

xx. If a Scholar Trainee’s CGPA is less than 5.5, the Scholar Trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar Trainee with an E grade in any course will not be permitted to register for the Dissertation

xxi. Project/Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.

xxiii. Study regulations mentioned in section v to xxii are subjected to change as per the norms of the participating
University and the decision of the University/WILP Team/Wipro is final and binding.

xxiv. WILP Scholar Trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.

xxv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team/
faculty/University would be final and binding.

xxvi. Breach of integrity will be dealt with sternly. Such Scholar Trainees will be asked to discontinue their studies and
also expelled from WILP program.

xxvii. On successful completion of the study, you will be eligible to receive the M.Tech degree from the collaborating
University, in recognition of your successfully completing the course.

xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the
M.Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works
carried during this opportunity.
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Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation/university norms declared from time to time. Decision of the University would be final and
binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
Head/Manager of WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for,
the cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.

iv. In case of any conflict or doubt, please discuss the matter with Head/Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head/Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated/modified
on a periodic basis and new policies may be introduced and notified to Scholar Trainees from time to time and
you will be bound to comply with the same.

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
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others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP/Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required.

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. Additionally,
during this study period, you may be assigned/allocated to projects (billable/support roles) of any Technology/Client as
per Organizational requirement. On placement of this nature, you will also be governed by the disciplinary rules and
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for practical
studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training Agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro
is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.

14. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice.

15. Study Hours:
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i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company.

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays and in any shifts during the
day, as may be scheduled in accordance with the convenience of the organizing team of the WILP.

iv. The university will plan contact classes in multiple formats to suit the project work situations and university
guidelines such as contact classes in ILT (Instructor Led Training) and/or VILT (Virtual Instructor Led Training)
and Self-Directed/Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/the Academy or relating to its business and shall not make or retain any copies
of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar Trainee on successful and
satisfactory completion of the academic study.

 

18. Work Allocation for on the Job Training:

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other
assignments as may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver on such
assignments shall be treated as a refusal to work and may result in termination of your enrolment or other
disciplinary action.

19. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of
this letter of enrolment and submit the same on the date of joining.

Yours sincerely,
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For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on

ANNEXURE I

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I Pranjal Bundele, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a
part of WILP of Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;

b. processing my application form including background verification checks;

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioural skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees.

Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction.

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work
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culture and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
Trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

TRAVEL, ACCOMMODATION, FOOD & OTHER MISCELLANEOUS EXPENSES

Travel

i. You would be entitled for INR 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. You are not required to raise any claims towards reimbursements of travel
expenses post joining as this lump sum amount will be paid in your first month’s stipend.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for INR 400 per day for 8 days (total amount of INR 3200) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount.

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: Settlement and
Miscellaneous Expenses: INR 1200 per day for 7 days (total amount of INR 8400) from the date of reporting to
the posting location. You may utilize this amount towards boarding, lodging, conveyance & other miscellaneous
expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro > myPolicies >
Common Policies across Countries > myTravel > Global Relocation Policy.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

v. You cannot book initial stay accommodation through the Wipro Hospitality team at
hospitality.accommodation@wipro.com and reimburse the same.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 

Skill Preferences 1 : Product_Testing Location Preferences 1 : Pune

Skill Preferences 2 : DIGI-Automaton Functional Testing Location Preferences 2 : Mumbai

Skill Preferences 3 : SDET Location Preferences 3 : Hyderabad

 Accept  Decline

 Signature Pranjal Bundele 1/4/2023 11:00 PM
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

mailto:hospitality.accommodation@wipro.com
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04-Jul-2022

Radhika Chandak
INDIA

Dear Radhika Chandak,

1. This has reference to the selection process for apprenticeship opportunity at Mindtree.

2. We take pleasure in informing you that you have been selected as an APPRENTICE in Mindtree.

3. You shall initially undergo Orchard Learning Programme conducted by Mindtree, which helps you to transition
to the corporate world of technology solutions.

4. You will also be required to  enroll for the Mindtree sponsored M-Tech Program by Birla Institute of
Technology & Science, Pilani.

5. Mindtree has training centers in Bangalore, Hyderabad, Chennai, Pune, Noida  and Kolkata. Based on the
preference expressed by you during the selection process, you shall initially undergo training at Mindtree training
center in Bangalore (Orchard Learning Programme), which helps you to transition to the corporate world of
technology solutions. The details of the programme and the specific address of the training location in Bangalore
will be provided separately closer towards the joining date. Mindtree reserves the right to change the training
campus location based on business needs prior to or during your training period.

6. The period of Orchard Learning Programme is about 90 days and on successful completion of the programme,
you shall be deployed at a location as per the business requirement of Mindtree. However, the exact duration and
nature (either virtual or in-person) of the training program may vary based on the track and specific requirements.
Exact duration and nature of the training shall be communicated upon joining and allocation into a technology
track.

7. The terms and conditions of your apprenticeship are set out  in Annexure 1 below. This APPRENTICE offer
letter along with the terms and conditions constitute the entire agreement in relation to  your apprenticeship with
Mindtree.

8. You shall arrange to produce  the following documents at the time of reporting for training  or such other time
prior to your date of joining, as may be required by Mindtree,  for the purpose of completing the joining
formalities:

- 10th, 12th and graduation (all semesters) mark sheets originals; 
- Degree completion/provisional certificate originals;
- Pan card original;
- Aadhaar card original; and
- Voter ID / Driving license original.
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If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing this
APPRENTICE offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at
Campus.Offers@mindtree.com.

Thank you, 
For Mindtree Limited

Shalini Macaden
VICE PRESIDENT - PEOPLE FUNCTION
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Annexure 1:- Apprenticeship Terms and conditions

1. TERMS & CONDITIONS

This offer along with its Exhibits relating to intellectual property protection and non-compete agreement
annexed hereto at Exhibit 1 and Appendix's contains broad terms and conditions of service governing
your apprenticeship. You are also bound by the terms in the attached Exhibits, the additional documents
you execute upon joining Mindtree and other terms and conditions communicated to you from time to
time including but not limited to Mindtree's Policies, rules, regulations and Code Of Conduct ("Policies").
You are requested to contact the People Function Representative for any clarifications on Policies, which
are applicable to you and also refer the Mindtree intranet portal for Policies and updates.

Your apprenticeship is offered with a clear understanding that  your apprenticeship is on a whole-time
basis and that you will not undertake any other part time/full-time work, without the prior written consent
of the Company. Other than the compensation mentioned herein, no additional payments will be due to
you. We expect you to keep the compensation details confidential at all times.

2. TRANSFER

You could be transferred at Company's discretion to any of other offices/branches/subsidiaries/a ffiliates/
holding company/department in India or outside India, should the need arise including client location on
whose projects you have been deployed. You will abide by the Company's Policies as may be in effect
from time to time with respect to your role, function, grade or location where you work in. In case you
are deputed to a client location, you shall abide by the client policies applicable to you so that you do
not commit any breach which adversely impacts Mindtree.

3. RETIREMENT

Subject to your physical fitness, mental fitness, compliance with our Policies and any other rules of the
Company established from time to time and performance of your  role, you shall retire on the last day of
the month of your fifty eighth birthday unless an earlier date  is decided mutually or under a change in
laws applicable to you. For the  purpose of age calculation, the date of birth as declared in the Mindtree
application form will be treated as final. 

4. INTELLECTUAL PROPERTY RIGHTS

If you, by virtue of your apprenticeship, conceive any new or advanced methods of improving
process/formulae/systems in relation to the operation of the Company or create documents, reports or any
other material capable of intellectual property protection, those, will be fully communicated to the
Company and will remain sole right/property of the Company. Additional terms and conditions related to
intellectual property and non-compete are contained in the Exhibit 1 which you should carefully read and
abide by.

5. CODE OF CONDUCT AND OTHER REFERENCES

An essential condition of your apprenticeship is to abide by the Mindtree Policies and all other rules
notified from time to time. We recommend that you refer the Mindtree intranet and other available
resources from time to time and  keep in mind the terms and conditions of the Exhibits, the  Mindtree 
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Policies and other documents that you sign upon joining Mindtree. Any breach of Code of  Conduct or
any Mindtree Policies may result in termination of your services for breach without notice or
compensation.

6. TAX IMPLICATIONS

You are solely responsible for declarations and implications arising thereof for all personal income tax
purposes.  Mindtree shall make deductions of tax as required by law. Any false declarations in respect of
financial disclosures shall be a cause for termination at Mindtree's discretion.

7. BACKGROUND CHECK & REFERENCES

We would be conducting a background and reference check on your educational details upon consent.

Your apprenticeship with us and your continuation in service is contingent upon our obtaining a
satisfactory report on the background check conducted by our approved agency which you have mentioned
in your application

If any of the information provided by you is found to be inaccurate now or later, or if you suppress any
material information, Mindtree at its sole discretion can take necessary action including but not limited to
termination of your apprenticeship with or without notice or compensation. In certain client projects, our
clients may request additional checks which you shall comply with.

In securing this offer, you have represented that you have certain educational qualifications. Hence We
understand that you shall provide proofs of such qualifications which We find satisfactory when asked by
us or our background check agencies.

In the event of non-cooperation with the background check process, including but not limited to
non-submission of requested documents and lack of response to calls and/or mails, Mindtree  may, at its
sole discretion, choose to terminate the apprenticeship contract between Mindtree and you with or without
notice or compensation.

8. ORCHARD LEARNING PROGRAM AND M-TECH PROGRAM

On joining as an apprentice, you will be part of our Orchard  Learning Program. The Orchard Learning
Program will consist of new age  methods that enable you with real world problem solving capabilities.
Orchard Learning Program spans for about 90 calendar days. However, the duration could be shortened
or extended based on the business requirements and an individual's readiness for working on projects as
determined by Mindtree.

The Orchard Learning Program is  intensive and fast paced, requiring your focus and hard work, to learn
effectively and demonstrate capabilities expected by Mindtree. You are required to ensure your 100%
availability and undivided attention during the tenure of the program.

You will be continuously assessed and given feedback by experts throughout the learning  program. You
will be provided opportunities to demonstrate the acquired capabilities on skills such as Communication,
design, programming, problem solving, presentation and professionalism on engineering,  business and
social projects. You must clear  a set of mandatory capabilities, as the qualifying  criteria, for successful
completion of Orchard Learning Program. The details of qualifying criteria will be communicated to you
through a separate Learning Advisory Document  which will be provided to you after you join.
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Your continued apprenticeship with Mindtree is subject to your meeting the qualifying criteria during and
at the end of the Orchard Learning Program. If you do not  meet the qualifying criteria, you will be
asked to leave the services with no further assurances, risk or liability of Mindtree. Unless otherwise
confirmed in writing, you will be deemed to be under the Orchard Learning Program.

As you have been informed, you have been selected to enroll in the four (4) year M-Tech Program
provided by Birla Institute of Technology & Science, Pilani. The said M-Tech Program is being sponsored
by Mindtree and therefore you are required to ensure that you  complete the course on time and with the
utmost dedication. In the event  you are unable to complete the program for reasons solely attributable to
you or if you leave Mindtree, Mindtree will be entitled to recover from you an amount equal to INR
75,000 (Rupees Seventy Five Thousand).

You also agree that in the event you are unable to complete any semester of the M-Tech Program for
reasons solely attributable to you as per the timelines prescribed in the M-Tech Program, Mindtree will
not be obligated to pay your fees for the next semester and in the event you wish to continue the
M-Tech Program, you will be required to incur any extra costs for completing the semester and you will
also be required to pay the fees for the next semester.

9. PERSONAL DATA

For the purposes of your apprenticeship, We need to collect, hold, process and transfer your Personal
Data about you (such as your name, date of birth, education,  contact information, PAN, Aadhar number
etc.) as it is necessary for the administration, management and performance of your apprenticeship
contract. We shall provide you a Privacy Notice upon acceptance of this offer to make you aware of
what personal data We collect, how We use it and how We protect it during the course of  your
apprenticeship.

10. COMPENSATION AND BENEFITS

During the apprenticeship period, you will be paid a stipend as detailed in Appendix 1. All payouts will
be on the last working day of the month, unless otherwise mentioned. Any payment will be after
deduction of applicable taxes prevailing at the time of payout. You will be covered under insurance from
the date of joining, as detailed in Appendix 1.

11. VACATION AND LEAVE

No leaves are allowed during the Orchard Learning Program except the statutory holidays and other
Mindtree holidays applicable to the Orchard Learning Program candidates in general.

12. TERMINATION

a) Termination for cause

Your apprenticeship with Mindtree will be terminated without any notice or stipend or compensation
in lieu of notice in the below circumstances which you agree are reasonable and acceptable:

- Failing to meet the qualification criteria during the Orchard Learning Program
assessment
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- Unauthorized absence during the  Orchard Learning Program
- Non-compliance to Mindtree integrity policy and other disciplinary expectations
- Non-compliance with the M-Tech course requirements or code of conduct violation in

BITS Pilani.

Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, 
submitting fake documents, misuse of access cards, not being available in office without prior
intimations and for unreasonable durations, not clearing background verification checks, misuse of
Company assets, violation of Company policies & Code of Conduct, indulging in acts of sexual
harassment, persistent irregularity in attending the learning sessions without valid reasons, being
absent for assessments without prior permission, becoming insolvent, absconding etc. This  list is only
indicative and not comprehensive.

If Mindtree terminates your apprenticeship, for reasons other than your performance (meeting the
qualifying criteria during and at the end of the Orchard Learning Program) and disciplinary grounds,
you will be terminated from your apprenticeship with immediate effect and return Mindtree assets
immediately.

b) Termination for convenience

If you wish to terminate your apprenticeship during apprenticeship period, you will  be required to
notify your resignation in writing by giving atleast 3 months advance notice. On acceptance of your
resignation, you will be intimated about your relieving date and you are expected to comply with all
separation procedures and return of the Mindtree assets, within two working days.

Common guidelines to be complied with, on termination for any reason

a) On termination of your apprenticeship for any reason, you shall comply with Mindtree's
separation procedures, sign all  required documents and return all Mindtree assets with you. Mindtree
will not be bound to pay the final dues, if any, till you have completed all the separation procedures
and returned all the payments that Mindtree may have due from you under any loans, liens, or
borrowings you may have made.

b) If there is any failure to comply with the separation procedures within a reasonable time
frame, then it may be handled as termination on disciplinary grounds based on assessment of the
circumstances.

c) Mindtree, at its sole discretion, may extend the time  frame of notice period for compliance.

d) In the event of your termination of apprenticeship for any reason prior to completion of the
M-Tech Program you will be required as mentioned in Clause  8 to repay an amount equal to INR
75,000 (Rupees Seventy Five Thousand).

13. OTHER AGREEMENTS

You may be required to sign necessary agreements with Mindtree and its clients as required and complete
various formalities as per those agreements at the time of joining and during the tenure with the
Company. You may also be required to sign other agreements with the Company, as  the Company may 
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decide from time to time, in order to secure the interests of the Company and also to ensure your
performance and adherence to all terms, conditions, rules and regulations of the Company.

14. REIMBURSEMENT OF TRAVEL EXPENSE FOR JOINING MINDTREE

Expenses incurred by you for joining at a Mindtree location will be borne by you and will not be
reimbursed by Mindtree. This clause is not applicable in case the program is to be conducted virtually
throughout.

15. PERSONAL SAFETY AND CONDUCT

You understand during your training and employment with Mindtree, you shall be responsible for your
conduct and personal safety. You shall indemnify Mindtree, its directors and employees from any claims,
legal or financial arising out of your own actions or omissions or indulging in activities that endanger
your personal safety and release Mindtree of all liabilities to you or your family arising from your acts
or omissions.
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Appendix 1

Stipend Details

The monthly stipend payable to you in the first year of service will be equal to INR 15,750 . This will
be excluding the corporate insurance cover, the cost of which will be borne by Mindtree.

Particulars Amount

Stipend 15,750.00 

Insurance 642.00 

Total Monthly Gross 16,300.00 

Annual Cost to Company 195,600.00 
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Exhibit 1 -  INTELLECTUAL PROPERTY PROTECTION AND NON-COMPETE AGREEMENT

THIS AGREEMENT FOR INTELLECTUAL  PROPERTY PROTECTION AND NON-COMPETE is
executed between Mindtree Limited, incorporated under the  Indian Companies Act 1956 with its registered
office at Mindtree Ltd., West Campus, Global Village, RVCE Post, Mysore Road, Bangalore-560059,
hereafter referred to as "Mindtree" and Radhika Chandak hereinafter "You" upon acceptance of the
apprenticeship offer and joining Mindtree in an apprenticeship status under the Apprenticeship Contract.

Your apprenticeship commences on the date of joining Mindtree as mentioned in the Joining Report you
sign. This Agreement is deemed effective from such joining date.

You understand that Mindtree has developed and uses commercially valuable information including but not
limited to technical, non-technical and other information in the various existing and projected areas of  our
business. To protect our legitimate interests, it is necessary to protect certain information (1) as
confidential and trade secret and/or (2) by intellectual property rights such as patent,  copyright, and/or
other means of protection available under the laws (Information).

You may become acquainted and deal with such Information and may contribute to such information
during your apprenticeship. Hence to protect such valuable information, in consideration of the stipend
Mindtree provides to You, You hereby accept the terms and conditions below:

1. DEFINITIONS

As used in this Agreement, the terms have the below definitions and as defined in the Offer Letter
above:
a) "Cause for termination." " Cause" shall be defined to mean any reason or rationale for which
Mindtree in its sole discretion  and reasonably discretion deems it necessary to terminate, dismiss or
suspend your services. Causes for dismissal include but not be limited to: Misconduct or negligence in the
performance of, or persistent failure to perform your duties as an apprentice; Commission of  an act of
dishonesty, disloyalty of fraud  in connection with your apprenticeship; Drug or alcohol  use, or being
under the influence of same, during working hours or on duty  of Mindtree, conviction of, or  plea of nolo
contendere in, a crime, whether  or not related to your apprenticeship; Breach of the provisions of this
Agreement, conditions of the offer letter set out above (Offer Letter), Code of Conduct  procedures or
breach of  Mindtree or applicable client policies, commission or omission of any act which is detrimental
to reputation of the Company.

b) "Client" shall mean such entities which are engaged or in the process of or have the prospect  of
entering into a business relationship with Mindtree or its affiliates or subsidiaries.

c) "Compensation" means all payments and benefits provided to You by Mindtree during your
apprenticeship, including, but not limited to, those set forth  in the Offer Letter which shall be sufficient
for and be deemed to be part of consideration for this Agreement as well.

d) "Output" means those work products including but not limited to codes, derivatives customizations,
enhancements, applications, documents, reports, proposals, statements, work flows and all other material.
You make resulting partly or wholly from your apprenticeship  with Mindtree.

e) "Employer or Company" means Mindtree Limited and any business entity, which may be a
subsidiary or affiliate of Mindtree Limited.
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f) "Intellectual Property" means all innovations, inventions, technology, engineering, trade secrets,
trademarks,  patents, copyrights to any copyrightable material, software systems, designs, programs,
improvements, modifications, marks, mask works, new ideas, concepts, work products and developments,
publications, manuals, business  procedures, business, operational and marketing plans,  programs, and
processes, policies, techniques, know -how and methods of operations of Mindtree, including any such
items developed, conceived or originated, either individually  or jointly with others, by  You during the
course of your apprenticeship with Mindtree. The definition of "Intellectual Property" is intended to have
the broadest meaning as permitted under applicable laws.

g) "Prospect" means and includes the entities with which Mindtree aspires to have a business
agreement or understandings. 

h) "Restricted Period" shall mean the period of apprenticeship and a further period ending 12 months
following the termination/resignation or otherwise ending of your apprenticeship with Mindtree.

2. REPRESENTATIONS AND WARRANTIES.

You represent and warrant that:
a) Your apprenticeship with Mindtree does not cause directly or indirectly the breach of any
agreements between You and third parties and you have no conflict of interest in your apprenticeship with
Mindtree.

b) You warrant that Mindtree is the sole and exclusive owner of all rights and remedies in
Confidential Information you receive from Mindtree and Intellectual Properties you create for Mindtree.

c) You shall not engage in any action, or refrain from engaging in any action, where such action or
inaction or act or omission may cause directly or indirectly the breach of any agreements between You
and third parties including but  not limited to confidentiality or non-disclosure agreements or breach of
Intellectual Property Rights.

d) You shall devote full time and attention to your Mindtree apprenticeship and perform your
obligations in full compliance of Policies/practices of Mindtree as updated from time to time.

e) The Compensation included in the Offer Letter is the full and total compensation for the services
and for the commitments made under this Agreement. You are not entitled any other compensation which
is not included in the Offer Letter including, but not limited to, royalties, bonuses,  and additional
benefits.

f) You agree to hold in confidence all Confidential Information disclosed to you or developed by you
in connection with the apprenticeship and agree that Mindtree is the sole and exclusive owner of all rights
and remedies therein. You shall  not, without our written permission use the Confidential Information for
any reason other than to enable You to properly and completely perform the apprenticeship obligations.
You shall not reproduce or make  copies of the Confidential Information or of your Output, except as
required in the performance of your apprenticeship.

g) Upon termination of your apprenticeship for any reason whatsoever, You shall promptly return all
Confidential Information and all correspondence, drawings, blue prints, manuals, letters, notes, notebooks,
reports, flowcharts, programs, proposals, documents concerning  our Clients and all other documents,
writings, and materials, laptops, software, tools or other assets utilized by You together with any copies
or other reproductions thereof made by You or in your possession or control.
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h) You have a 'Duty to Speak' and You shall immediately notify us of any information or event
which comes to your attention which indicates there has been or might be a loss of confidentiality of
such Confidential Information or an actual or potential compromise of Mindtree or its Clients' Intellectual
Property Rights.

i) You agree to abide by the requirements defined under any security, privacy or other regulations or
certifications which Mindtree is obligated to comply or is certified to is certified in future.

j) You shall comply with all reasonable requirements/obligations which Mindtree or its Clients require
You to undertake including additional background checks or verifications from time to time, access
restrictions, trading compliance requirements etc.

3. INTELLECTUAL PROPERTY OBLIGATIONS

a) All works resulting from your apprenticeship are "works made for hire" as defined by international
copyright laws. You shall promptly disclose to us and or to our Clients as necessary, in  writing if
requested, any and all inventions conceived or made by You during the period of your apprenticeship.

b) You hereby assign all of your interests in your Output to Mindtree. Without any additional
Compensation or payments of any kind, you shall execute any and all applications, assignments or other
instruments which are deemed necessary to apply for Intellectual Property Rights registrations anywhere in
the world.

c) You shall comply with all Mindtree and its Clients' policies that may be in effect from time to
time relating to record keeping  related to Intellectual Properties.

d) You shall place all appropriate notices of patent rights, trademark rights, and copyrights and all
other Intellectual property Rights on all works resulting from your apprenticeship.

e) You understand that subsequent to the apprenticeship termination or retirement as the case may be,
your assistance may be needed in regard to securing, defending or enforcing any Intellectual property
Rights in which you may have been an inventor or co- inventor.  If your assistance requires substantial
utilization of your time. We shall pay reasonable compensation at a rate to be agreed but not higher than
the last salary paid to you by Mindtree. Such assistance may include but may not be limited to executing
any and all documents, patent, copyright or other applications  and assignments to us or our designee (s),
making and keeping proper records, and giving evidence and testimony.

f) In case of a dispute between You and Mindtree where you have or are alleged to have copied or
published or distributed or have done any act in respect of our Confidential Information or our Clients'
Intellectual Property which has  breached or is likely to breach our rights and remedies herein, the
presumption of a breach by you shall be at the highest level allowed by law and the burden of proving
otherwise shall rest with you.

g) The terms of this section shall survive termination of your apprenticeship or retirement.
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4. INDEMNIFICATION

You shall indemnify Mindtree, its directors, employees from and against any loss, damage, or injury
Mindtree suffers or is likely to suffer as a result of any of  your breach of this Agreement,  breach of any
third party intellectual property by You, breach of the terms of your Offer Letter or that of Mindtree's
Policies/practices and for all acts or omissions. Such indemnity shall include but not be limited to losses,
damages, injuries, or liabilities, losses, expenses, attorney fees, liabilities, costs of suits, costs or
arbitration, or costs or appeal, etc. The indemnity obligation herein shall survive of your apprenticeship or
retirement.

5. REASONABLE NON-COMPETE

i) You warrant that during the Restricted Period:

a) You shall not engage directly or indirectly in any professional services or employment nor advice,
manage, render or perform services to or for any person or entity during the term of your apprenticeship
with the Company. You agree that Mindtree's services are highly specialized. You further  agree that the
identity and particular needs of the Mindtree's Clients are not generally known in the industry. Documents
and other information regarding  Mindtree's services, pricing and cost as well as information pertaining to
Mindtree's Clients including but not limited to identity, location, service requirements and charges to the
Clients are highly confidential and secret and hence, you shall not for a period of one year from the
termination / resignation / severance of your contract of apprenticeship for any reason whatsoever, directly
or indirectly engage yourself in any capacity in any professional service or employment which is engaged
in a business competitive to that of the Company within the geographical location wherein the Company
does its businesses. You are, however free to engage yourself  in any profession or employment provided
your such future engagement is not competitive and such engagement is in full compliance of all the
terms of your apprenticeship terms.

b) Shall not own an interest in any business which directly competes with Mindtree, except,  however,
nothing herein shall preclude You from owning, as a passive investor, up to one percent (1%) of the
outstanding shares in a publicly traded Company for the  shares of which an active public trading market
exists.

c) And during the term of your apprenticeship, shall not under  any circumstances, directly or
indirectly solicitor attempt to  solicit the Mindtree's and/or any of its subsidiaries' and/or  affiliates' and/or
group companies' personnel to leave the employment of Mindtree and/or any of its subsidiaries and/or
affiliates or apply for employment with any third party or encourage such personnel of  the Company.
You have further agreed that you shall not engage in soliciting business or allied business that is in any
way similar, identical or competitive with the business, activities, services of the Company, or with those
Clients of Mindtree with whom you may have had any contact during your apprenticeship and for a
period of one year after your apprenticeship ceases with us.

ii) During your apprenticeship,  you  shall not establish, work  for, consult to, or assist in any way,
whether in a paid or unpaid capacity, any individual, partnership or other business entity or associate as a
sole proprietor, owner, employer, partner, principal, joint venturer, associate, consultant, contractor or
otherwise which competes with Mindtree with respect to any of  the services, products, trade secrets,
Information, Inventions or other matters of Mindtree unless expressly such association has been
preapproved in writing by Mindtree.
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You confirm that you have assessed the terms of this section carefully and accept these upon having
conducted appropriate verifications of your own.

6. GENERAL

a) In the event of any material breach of any obligation of this Agreement, Mindtree reserves the
right to take any appropriate legal action before the competent local court. Additionally, in view of the
nature of IT Services business where a breach can cause irreparable loss or damage, Mindtree may at its
sole discretion seek immediate injunctive relief or specific performance of your obligations  in addition to
any other remedy or damages in law or equity.

b) This Agreement along with conditions of the Offer Letter,  the Code of Conduct Procedures, the
Joining Report and Mindtree Policies form the framework of your apprenticeship and governing conditions.

c) If any provision of this Agreement shall be held by a court of competent jurisdiction to be contrary
to law, the remaining provisions of this Agreement shall remain in full force and effect to the extent
possible under applicable laws.

d) Each and all of the provisions of this Agreement shall be binding upon and shall inure to the
benefit of the successors and assigns of Mindtree.

e) This Agreement shall be construed according to the laws of the Republic of India and subject to
the exclusive jurisdiction of Bangalore courts.

f) The terms of this Agreement shall remain in full force and effect both during the continuation of
your apprenticeship, and after termination of your apprenticeship for any reason whatsoever as per
survival provisions mentioned herein.

g) Any failure by Mindtree to enforce at any time any of the provisions of this Agreement shall not
operate as or be deemed a waiver of such right, privilege  or remedy or as a waiver of any preceding or
succeeding breach by You.
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Code of Conduct 
 
Summary: 
 

Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 
document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 
at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 
in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 
representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 
Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 
hired. 

Objective: 
 
To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 
client locations. 

Eligibility/Applicability: 
 
All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 
 
The policy details various scenarios under which Code of Conduct is monitored. 

1)     Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 
your personal interests at the expense of the company. In such situations, you are expected to put the best 
interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2)     Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 
confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 
to make use of any confidential or proprietary information of a third party in the course of performing your 
job duties or services, nor include or incorporate any such information with or into any product or work 
that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 
services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 
Mindtree's clients, vendors and partners as well. 

3)     Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 
consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 
for such outside work, please contact your People Function representative. 
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4)     Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 
immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 
presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 
from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 
please inform your reporting manager or ask People Function for guidance. 

5)       Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 
work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 
and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 
Mindtree. 

6)     Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 
of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 
possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 
You are requested to be aware of the potential conflicts that might arise and inform the People Function 
accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 
immediate family member employed in another function/role in Mindtree, unless it has been explicitly 
approved by the head of People Function. 

7)     Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 
Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 
discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 
marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 
regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 
veteran status, or any other characteristic protected by law. This responsibility applies to all persons 
involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 
including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 
from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 
Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 
be subject to disciplinary action, up to and including termination of employment. 

8)     Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 
provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 
can interfere with the smooth operation of its business. Some of these relationships can also result in actual 
or potential disclosure of confidential or sensitive information and can have other detrimental effects. 
Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 
following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 
are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 
lunches, breaks and before and after work periods, employees may have appropriate personal conversations 
in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 
uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 
would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 
they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 
problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 
relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 
sexual relationships between any employee in the People Function or Finance departments and any other 
employee. Both employees involved in a relationship in either of these categories must immediately 
disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 
made in writing to People Function. People Function will provide an appropriate form upon request. Failure 
to make this disclosure may result in disciplinary action up to and including termination of employment. 
This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 
involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 
another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 
determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 
transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 
of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 
to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9)     Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 
competitors or others because you are the brand ambassador of Mindtree and your actions help to form 
others' impressions about Mindtree. 

10)   Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 
are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 
of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 
advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 
national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 
includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 
insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 
willful damage of company property, disclosing/divulging trade secrets/confidential information/special 
processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 
recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 
offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 
working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 
environment, etc." 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 
described above, People Function personnel may require you to undergo necessary 
tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 
Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 
for drug and alcohol use for cause or when a client requires testing. 

11)    Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 
shall not disclose or divulge any of these assets without permission. You also shall not give false 
information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 
the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 
 
You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 
 
 

Please understand that unintentional disclosure of proprietary information can be just as harmful as 
intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 
(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 
permitted by law or directed by Mindtree management. 
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12)   Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 
area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 
for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 
Please be conscious of Mindtree's Green council policy while using company / customer provided resources 
like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 
please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 
illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 
personal benefit. 

13)  Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 
or confidential information. Trade secrets may include information regarding the development of systems, 
processes, products, know-how and technology. If in doubt about whether a document or other information 
should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 
spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 
under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 
adhere to the defined compliance under the security policy. Any breach of information security controls 
may result in disciplinary action up to and including termination of employment. 

14)  Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 
https://www.mindtree.com. 

 

Agreed and Accepted 

 

Signature : {{Sig_es_:signer:signature}} 
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Date : {{Dte_es_:signer:date}} 
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03-Jul-2022

Shreya Atalkar
INDIA

Dear Shreya Atalkar,

1. This has reference to the selection process for apprenticeship opportunity at Mindtree.

2. We take pleasure in informing you that you have been selected as an APPRENTICE in Mindtree.

3. You shall initially undergo Orchard Learning Programme conducted by Mindtree, which helps you to transition
to the corporate world of technology solutions.

4. You will also be required to  enroll for the Mindtree sponsored M-Tech Program by Birla Institute of
Technology & Science, Pilani.

5. Mindtree has training centers in Bangalore, Hyderabad, Chennai, Pune, Noida  and Kolkata. Based on the
preference expressed by you during the selection process, you shall initially undergo training at Mindtree training
center in Bangalore (Orchard Learning Programme), which helps you to transition to the corporate world of
technology solutions. The details of the programme and the specific address of the training location in Bangalore
will be provided separately closer towards the joining date. Mindtree reserves the right to change the training
campus location based on business needs prior to or during your training period.

6. The period of Orchard Learning Programme is about 90 days and on successful completion of the programme,
you shall be deployed at a location as per the business requirement of Mindtree. However, the exact duration and
nature (either virtual or in-person) of the training program may vary based on the track and specific requirements.
Exact duration and nature of the training shall be communicated upon joining and allocation into a technology
track.

7. The terms and conditions of your apprenticeship are set out  in Annexure 1 below. This APPRENTICE offer
letter along with the terms and conditions constitute the entire agreement in relation to  your apprenticeship with
Mindtree.

8. You shall arrange to produce  the following documents at the time of reporting for training  or such other time
prior to your date of joining, as may be required by Mindtree,  for the purpose of completing the joining
formalities:

- 10th, 12th and graduation (all semesters) mark sheets originals; 
- Degree completion/provisional certificate originals;
- Pan card original;
- Aadhaar card original; and
- Voter ID / Driving license original.
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If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing this
APPRENTICE offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at
Campus.Offers@mindtree.com.

Thank you, 
For Mindtree Limited

Shalini Macaden
VICE PRESIDENT - PEOPLE FUNCTION
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Annexure 1:- Apprenticeship Terms and conditions

1. TERMS & CONDITIONS

This offer along with its Exhibits relating to intellectual property protection and non-compete agreement
annexed hereto at Exhibit 1 and Appendix's contains broad terms and conditions of service governing
your apprenticeship. You are also bound by the terms in the attached Exhibits, the additional documents
you execute upon joining Mindtree and other terms and conditions communicated to you from time to
time including but not limited to Mindtree's Policies, rules, regulations and Code Of Conduct ("Policies").
You are requested to contact the People Function Representative for any clarifications on Policies, which
are applicable to you and also refer the Mindtree intranet portal for Policies and updates.

Your apprenticeship is offered with a clear understanding that  your apprenticeship is on a whole-time
basis and that you will not undertake any other part time/full-time work, without the prior written consent
of the Company. Other than the compensation mentioned herein, no additional payments will be due to
you. We expect you to keep the compensation details confidential at all times.

2. TRANSFER

You could be transferred at Company's discretion to any of other offices/branches/subsidiaries/a ffiliates/
holding company/department in India or outside India, should the need arise including client location on
whose projects you have been deployed. You will abide by the Company's Policies as may be in effect
from time to time with respect to your role, function, grade or location where you work in. In case you
are deputed to a client location, you shall abide by the client policies applicable to you so that you do
not commit any breach which adversely impacts Mindtree.

3. RETIREMENT

Subject to your physical fitness, mental fitness, compliance with our Policies and any other rules of the
Company established from time to time and performance of your  role, you shall retire on the last day of
the month of your fifty eighth birthday unless an earlier date  is decided mutually or under a change in
laws applicable to you. For the  purpose of age calculation, the date of birth as declared in the Mindtree
application form will be treated as final. 

4. INTELLECTUAL PROPERTY RIGHTS

If you, by virtue of your apprenticeship, conceive any new or advanced methods of improving
process/formulae/systems in relation to the operation of the Company or create documents, reports or any
other material capable of intellectual property protection, those, will be fully communicated to the
Company and will remain sole right/property of the Company. Additional terms and conditions related to
intellectual property and non-compete are contained in the Exhibit 1 which you should carefully read and
abide by.

5. CODE OF CONDUCT AND OTHER REFERENCES

An essential condition of your apprenticeship is to abide by the Mindtree Policies and all other rules
notified from time to time. We recommend that you refer the Mindtree intranet and other available
resources from time to time and  keep in mind the terms and conditions of the Exhibits, the  Mindtree 
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Policies and other documents that you sign upon joining Mindtree. Any breach of Code of  Conduct or
any Mindtree Policies may result in termination of your services for breach without notice or
compensation.

6. TAX IMPLICATIONS

You are solely responsible for declarations and implications arising thereof for all personal income tax
purposes.  Mindtree shall make deductions of tax as required by law. Any false declarations in respect of
financial disclosures shall be a cause for termination at Mindtree's discretion.

7. BACKGROUND CHECK & REFERENCES

We would be conducting a background and reference check on your educational details upon consent.

Your apprenticeship with us and your continuation in service is contingent upon our obtaining a
satisfactory report on the background check conducted by our approved agency which you have mentioned
in your application

If any of the information provided by you is found to be inaccurate now or later, or if you suppress any
material information, Mindtree at its sole discretion can take necessary action including but not limited to
termination of your apprenticeship with or without notice or compensation. In certain client projects, our
clients may request additional checks which you shall comply with.

In securing this offer, you have represented that you have certain educational qualifications. Hence We
understand that you shall provide proofs of such qualifications which We find satisfactory when asked by
us or our background check agencies.

In the event of non-cooperation with the background check process, including but not limited to
non-submission of requested documents and lack of response to calls and/or mails, Mindtree  may, at its
sole discretion, choose to terminate the apprenticeship contract between Mindtree and you with or without
notice or compensation.

8. ORCHARD LEARNING PROGRAM AND M-TECH PROGRAM

On joining as an apprentice, you will be part of our Orchard  Learning Program. The Orchard Learning
Program will consist of new age  methods that enable you with real world problem solving capabilities.
Orchard Learning Program spans for about 90 calendar days. However, the duration could be shortened
or extended based on the business requirements and an individual's readiness for working on projects as
determined by Mindtree.

The Orchard Learning Program is  intensive and fast paced, requiring your focus and hard work, to learn
effectively and demonstrate capabilities expected by Mindtree. You are required to ensure your 100%
availability and undivided attention during the tenure of the program.

You will be continuously assessed and given feedback by experts throughout the learning  program. You
will be provided opportunities to demonstrate the acquired capabilities on skills such as Communication,
design, programming, problem solving, presentation and professionalism on engineering,  business and
social projects. You must clear  a set of mandatory capabilities, as the qualifying  criteria, for successful
completion of Orchard Learning Program. The details of qualifying criteria will be communicated to you
through a separate Learning Advisory Document  which will be provided to you after you join.
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Your continued apprenticeship with Mindtree is subject to your meeting the qualifying criteria during and
at the end of the Orchard Learning Program. If you do not  meet the qualifying criteria, you will be
asked to leave the services with no further assurances, risk or liability of Mindtree. Unless otherwise
confirmed in writing, you will be deemed to be under the Orchard Learning Program.

As you have been informed, you have been selected to enroll in the four (4) year M-Tech Program
provided by Birla Institute of Technology & Science, Pilani. The said M-Tech Program is being sponsored
by Mindtree and therefore you are required to ensure that you  complete the course on time and with the
utmost dedication. In the event  you are unable to complete the program for reasons solely attributable to
you or if you leave Mindtree, Mindtree will be entitled to recover from you an amount equal to INR
75,000 (Rupees Seventy Five Thousand).

You also agree that in the event you are unable to complete any semester of the M-Tech Program for
reasons solely attributable to you as per the timelines prescribed in the M-Tech Program, Mindtree will
not be obligated to pay your fees for the next semester and in the event you wish to continue the
M-Tech Program, you will be required to incur any extra costs for completing the semester and you will
also be required to pay the fees for the next semester.

9. PERSONAL DATA

For the purposes of your apprenticeship, We need to collect, hold, process and transfer your Personal
Data about you (such as your name, date of birth, education,  contact information, PAN, Aadhar number
etc.) as it is necessary for the administration, management and performance of your apprenticeship
contract. We shall provide you a Privacy Notice upon acceptance of this offer to make you aware of
what personal data We collect, how We use it and how We protect it during the course of  your
apprenticeship.

10. COMPENSATION AND BENEFITS

During the apprenticeship period, you will be paid a stipend as detailed in Appendix 1. All payouts will
be on the last working day of the month, unless otherwise mentioned. Any payment will be after
deduction of applicable taxes prevailing at the time of payout. You will be covered under insurance from
the date of joining, as detailed in Appendix 1.

11. VACATION AND LEAVE

No leaves are allowed during the Orchard Learning Program except the statutory holidays and other
Mindtree holidays applicable to the Orchard Learning Program candidates in general.

12. TERMINATION

a) Termination for cause

Your apprenticeship with Mindtree will be terminated without any notice or stipend or compensation
in lieu of notice in the below circumstances which you agree are reasonable and acceptable:

- Failing to meet the qualification criteria during the Orchard Learning Program
assessment
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- Unauthorized absence during the  Orchard Learning Program
- Non-compliance to Mindtree integrity policy and other disciplinary expectations
- Non-compliance with the M-Tech course requirements or code of conduct violation in

BITS Pilani.

Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, 
submitting fake documents, misuse of access cards, not being available in office without prior
intimations and for unreasonable durations, not clearing background verification checks, misuse of
Company assets, violation of Company policies & Code of Conduct, indulging in acts of sexual
harassment, persistent irregularity in attending the learning sessions without valid reasons, being
absent for assessments without prior permission, becoming insolvent, absconding etc. This  list is only
indicative and not comprehensive.

If Mindtree terminates your apprenticeship, for reasons other than your performance (meeting the
qualifying criteria during and at the end of the Orchard Learning Program) and disciplinary grounds,
you will be terminated from your apprenticeship with immediate effect and return Mindtree assets
immediately.

b) Termination for convenience

If you wish to terminate your apprenticeship during apprenticeship period, you will  be required to
notify your resignation in writing by giving atleast 3 months advance notice. On acceptance of your
resignation, you will be intimated about your relieving date and you are expected to comply with all
separation procedures and return of the Mindtree assets, within two working days.

Common guidelines to be complied with, on termination for any reason

a) On termination of your apprenticeship for any reason, you shall comply with Mindtree's
separation procedures, sign all  required documents and return all Mindtree assets with you. Mindtree
will not be bound to pay the final dues, if any, till you have completed all the separation procedures
and returned all the payments that Mindtree may have due from you under any loans, liens, or
borrowings you may have made.

b) If there is any failure to comply with the separation procedures within a reasonable time
frame, then it may be handled as termination on disciplinary grounds based on assessment of the
circumstances.

c) Mindtree, at its sole discretion, may extend the time  frame of notice period for compliance.

d) In the event of your termination of apprenticeship for any reason prior to completion of the
M-Tech Program you will be required as mentioned in Clause  8 to repay an amount equal to INR
75,000 (Rupees Seventy Five Thousand).

13. OTHER AGREEMENTS

You may be required to sign necessary agreements with Mindtree and its clients as required and complete
various formalities as per those agreements at the time of joining and during the tenure with the
Company. You may also be required to sign other agreements with the Company, as  the Company may 
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decide from time to time, in order to secure the interests of the Company and also to ensure your
performance and adherence to all terms, conditions, rules and regulations of the Company.

14. REIMBURSEMENT OF TRAVEL EXPENSE FOR JOINING MINDTREE

Expenses incurred by you for joining at a Mindtree location will be borne by you and will not be
reimbursed by Mindtree. This clause is not applicable in case the program is to be conducted virtually
throughout.

15. PERSONAL SAFETY AND CONDUCT

You understand during your training and employment with Mindtree, you shall be responsible for your
conduct and personal safety. You shall indemnify Mindtree, its directors and employees from any claims,
legal or financial arising out of your own actions or omissions or indulging in activities that endanger
your personal safety and release Mindtree of all liabilities to you or your family arising from your acts
or omissions.
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Appendix 1

Stipend Details

The monthly stipend payable to you in the first year of service will be equal to INR 15,750 . This will
be excluding the corporate insurance cover, the cost of which will be borne by Mindtree.

Particulars Amount

Stipend 15,750.00 

Insurance 642.00 

Total Monthly Gross 16,300.00 

Annual Cost to Company 195,600.00 
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Exhibit 1 -  INTELLECTUAL PROPERTY PROTECTION AND NON-COMPETE AGREEMENT

THIS AGREEMENT FOR INTELLECTUAL  PROPERTY PROTECTION AND NON-COMPETE is
executed between Mindtree Limited, incorporated under the  Indian Companies Act 1956 with its registered
office at Mindtree Ltd., West Campus, Global Village, RVCE Post, Mysore Road, Bangalore-560059,
hereafter referred to as "Mindtree" and Shreya Atalkar hereinafter "You" upon acceptance of the
apprenticeship offer and joining Mindtree in an apprenticeship status under the Apprenticeship Contract.

Your apprenticeship commences on the date of joining Mindtree as mentioned in the Joining Report you
sign. This Agreement is deemed effective from such joining date.

You understand that Mindtree has developed and uses commercially valuable information including but not
limited to technical, non-technical and other information in the various existing and projected areas of  our
business. To protect our legitimate interests, it is necessary to protect certain information (1) as
confidential and trade secret and/or (2) by intellectual property rights such as patent,  copyright, and/or
other means of protection available under the laws (Information).

You may become acquainted and deal with such Information and may contribute to such information
during your apprenticeship. Hence to protect such valuable information, in consideration of the stipend
Mindtree provides to You, You hereby accept the terms and conditions below:

1. DEFINITIONS

As used in this Agreement, the terms have the below definitions and as defined in the Offer Letter
above:
a) "Cause for termination." " Cause" shall be defined to mean any reason or rationale for which
Mindtree in its sole discretion  and reasonably discretion deems it necessary to terminate, dismiss or
suspend your services. Causes for dismissal include but not be limited to: Misconduct or negligence in the
performance of, or persistent failure to perform your duties as an apprentice; Commission of  an act of
dishonesty, disloyalty of fraud  in connection with your apprenticeship; Drug or alcohol  use, or being
under the influence of same, during working hours or on duty  of Mindtree, conviction of, or  plea of nolo
contendere in, a crime, whether  or not related to your apprenticeship; Breach of the provisions of this
Agreement, conditions of the offer letter set out above (Offer Letter), Code of Conduct  procedures or
breach of  Mindtree or applicable client policies, commission or omission of any act which is detrimental
to reputation of the Company.

b) "Client" shall mean such entities which are engaged or in the process of or have the prospect  of
entering into a business relationship with Mindtree or its affiliates or subsidiaries.

c) "Compensation" means all payments and benefits provided to You by Mindtree during your
apprenticeship, including, but not limited to, those set forth  in the Offer Letter which shall be sufficient
for and be deemed to be part of consideration for this Agreement as well.

d) "Output" means those work products including but not limited to codes, derivatives customizations,
enhancements, applications, documents, reports, proposals, statements, work flows and all other material.
You make resulting partly or wholly from your apprenticeship  with Mindtree.

e) "Employer or Company" means Mindtree Limited and any business entity, which may be a
subsidiary or affiliate of Mindtree Limited.
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f) "Intellectual Property" means all innovations, inventions, technology, engineering, trade secrets,
trademarks,  patents, copyrights to any copyrightable material, software systems, designs, programs,
improvements, modifications, marks, mask works, new ideas, concepts, work products and developments,
publications, manuals, business  procedures, business, operational and marketing plans,  programs, and
processes, policies, techniques, know -how and methods of operations of Mindtree, including any such
items developed, conceived or originated, either individually  or jointly with others, by  You during the
course of your apprenticeship with Mindtree. The definition of "Intellectual Property" is intended to have
the broadest meaning as permitted under applicable laws.

g) "Prospect" means and includes the entities with which Mindtree aspires to have a business
agreement or understandings. 

h) "Restricted Period" shall mean the period of apprenticeship and a further period ending 12 months
following the termination/resignation or otherwise ending of your apprenticeship with Mindtree.

2. REPRESENTATIONS AND WARRANTIES.

You represent and warrant that:
a) Your apprenticeship with Mindtree does not cause directly or indirectly the breach of any
agreements between You and third parties and you have no conflict of interest in your apprenticeship with
Mindtree.

b) You warrant that Mindtree is the sole and exclusive owner of all rights and remedies in
Confidential Information you receive from Mindtree and Intellectual Properties you create for Mindtree.

c) You shall not engage in any action, or refrain from engaging in any action, where such action or
inaction or act or omission may cause directly or indirectly the breach of any agreements between You
and third parties including but  not limited to confidentiality or non-disclosure agreements or breach of
Intellectual Property Rights.

d) You shall devote full time and attention to your Mindtree apprenticeship and perform your
obligations in full compliance of Policies/practices of Mindtree as updated from time to time.

e) The Compensation included in the Offer Letter is the full and total compensation for the services
and for the commitments made under this Agreement. You are not entitled any other compensation which
is not included in the Offer Letter including, but not limited to, royalties, bonuses,  and additional
benefits.

f) You agree to hold in confidence all Confidential Information disclosed to you or developed by you
in connection with the apprenticeship and agree that Mindtree is the sole and exclusive owner of all rights
and remedies therein. You shall  not, without our written permission use the Confidential Information for
any reason other than to enable You to properly and completely perform the apprenticeship obligations.
You shall not reproduce or make  copies of the Confidential Information or of your Output, except as
required in the performance of your apprenticeship.

g) Upon termination of your apprenticeship for any reason whatsoever, You shall promptly return all
Confidential Information and all correspondence, drawings, blue prints, manuals, letters, notes, notebooks,
reports, flowcharts, programs, proposals, documents concerning  our Clients and all other documents,
writings, and materials, laptops, software, tools or other assets utilized by You together with any copies
or other reproductions thereof made by You or in your possession or control.
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h) You have a 'Duty to Speak' and You shall immediately notify us of any information or event
which comes to your attention which indicates there has been or might be a loss of confidentiality of
such Confidential Information or an actual or potential compromise of Mindtree or its Clients' Intellectual
Property Rights.

i) You agree to abide by the requirements defined under any security, privacy or other regulations or
certifications which Mindtree is obligated to comply or is certified to is certified in future.

j) You shall comply with all reasonable requirements/obligations which Mindtree or its Clients require
You to undertake including additional background checks or verifications from time to time, access
restrictions, trading compliance requirements etc.

3. INTELLECTUAL PROPERTY OBLIGATIONS

a) All works resulting from your apprenticeship are "works made for hire" as defined by international
copyright laws. You shall promptly disclose to us and or to our Clients as necessary, in  writing if
requested, any and all inventions conceived or made by You during the period of your apprenticeship.

b) You hereby assign all of your interests in your Output to Mindtree. Without any additional
Compensation or payments of any kind, you shall execute any and all applications, assignments or other
instruments which are deemed necessary to apply for Intellectual Property Rights registrations anywhere in
the world.

c) You shall comply with all Mindtree and its Clients' policies that may be in effect from time to
time relating to record keeping  related to Intellectual Properties.

d) You shall place all appropriate notices of patent rights, trademark rights, and copyrights and all
other Intellectual property Rights on all works resulting from your apprenticeship.

e) You understand that subsequent to the apprenticeship termination or retirement as the case may be,
your assistance may be needed in regard to securing, defending or enforcing any Intellectual property
Rights in which you may have been an inventor or co- inventor.  If your assistance requires substantial
utilization of your time. We shall pay reasonable compensation at a rate to be agreed but not higher than
the last salary paid to you by Mindtree. Such assistance may include but may not be limited to executing
any and all documents, patent, copyright or other applications  and assignments to us or our designee (s),
making and keeping proper records, and giving evidence and testimony.

f) In case of a dispute between You and Mindtree where you have or are alleged to have copied or
published or distributed or have done any act in respect of our Confidential Information or our Clients'
Intellectual Property which has  breached or is likely to breach our rights and remedies herein, the
presumption of a breach by you shall be at the highest level allowed by law and the burden of proving
otherwise shall rest with you.

g) The terms of this section shall survive termination of your apprenticeship or retirement.
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4. INDEMNIFICATION

You shall indemnify Mindtree, its directors, employees from and against any loss, damage, or injury
Mindtree suffers or is likely to suffer as a result of any of  your breach of this Agreement,  breach of any
third party intellectual property by You, breach of the terms of your Offer Letter or that of Mindtree's
Policies/practices and for all acts or omissions. Such indemnity shall include but not be limited to losses,
damages, injuries, or liabilities, losses, expenses, attorney fees, liabilities, costs of suits, costs or
arbitration, or costs or appeal, etc. The indemnity obligation herein shall survive of your apprenticeship or
retirement.

5. REASONABLE NON-COMPETE

i) You warrant that during the Restricted Period:

a) You shall not engage directly or indirectly in any professional services or employment nor advice,
manage, render or perform services to or for any person or entity during the term of your apprenticeship
with the Company. You agree that Mindtree's services are highly specialized. You further  agree that the
identity and particular needs of the Mindtree's Clients are not generally known in the industry. Documents
and other information regarding  Mindtree's services, pricing and cost as well as information pertaining to
Mindtree's Clients including but not limited to identity, location, service requirements and charges to the
Clients are highly confidential and secret and hence, you shall not for a period of one year from the
termination / resignation / severance of your contract of apprenticeship for any reason whatsoever, directly
or indirectly engage yourself in any capacity in any professional service or employment which is engaged
in a business competitive to that of the Company within the geographical location wherein the Company
does its businesses. You are, however free to engage yourself  in any profession or employment provided
your such future engagement is not competitive and such engagement is in full compliance of all the
terms of your apprenticeship terms.

b) Shall not own an interest in any business which directly competes with Mindtree, except,  however,
nothing herein shall preclude You from owning, as a passive investor, up to one percent (1%) of the
outstanding shares in a publicly traded Company for the  shares of which an active public trading market
exists.

c) And during the term of your apprenticeship, shall not under  any circumstances, directly or
indirectly solicitor attempt to  solicit the Mindtree's and/or any of its subsidiaries' and/or  affiliates' and/or
group companies' personnel to leave the employment of Mindtree and/or any of its subsidiaries and/or
affiliates or apply for employment with any third party or encourage such personnel of  the Company.
You have further agreed that you shall not engage in soliciting business or allied business that is in any
way similar, identical or competitive with the business, activities, services of the Company, or with those
Clients of Mindtree with whom you may have had any contact during your apprenticeship and for a
period of one year after your apprenticeship ceases with us.

ii) During your apprenticeship,  you  shall not establish, work  for, consult to, or assist in any way,
whether in a paid or unpaid capacity, any individual, partnership or other business entity or associate as a
sole proprietor, owner, employer, partner, principal, joint venturer, associate, consultant, contractor or
otherwise which competes with Mindtree with respect to any of  the services, products, trade secrets,
Information, Inventions or other matters of Mindtree unless expressly such association has been
preapproved in writing by Mindtree.
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You confirm that you have assessed the terms of this section carefully and accept these upon having
conducted appropriate verifications of your own.

6. GENERAL

a) In the event of any material breach of any obligation of this Agreement, Mindtree reserves the
right to take any appropriate legal action before the competent local court. Additionally, in view of the
nature of IT Services business where a breach can cause irreparable loss or damage, Mindtree may at its
sole discretion seek immediate injunctive relief or specific performance of your obligations  in addition to
any other remedy or damages in law or equity.

b) This Agreement along with conditions of the Offer Letter,  the Code of Conduct Procedures, the
Joining Report and Mindtree Policies form the framework of your apprenticeship and governing conditions.

c) If any provision of this Agreement shall be held by a court of competent jurisdiction to be contrary
to law, the remaining provisions of this Agreement shall remain in full force and effect to the extent
possible under applicable laws.

d) Each and all of the provisions of this Agreement shall be binding upon and shall inure to the
benefit of the successors and assigns of Mindtree.

e) This Agreement shall be construed according to the laws of the Republic of India and subject to
the exclusive jurisdiction of Bangalore courts.

f) The terms of this Agreement shall remain in full force and effect both during the continuation of
your apprenticeship, and after termination of your apprenticeship for any reason whatsoever as per
survival provisions mentioned herein.

g) Any failure by Mindtree to enforce at any time any of the provisions of this Agreement shall not
operate as or be deemed a waiver of such right, privilege  or remedy or as a waiver of any preceding or
succeeding breach by You.
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Code of Conduct 
 
Summary: 
 

Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 
document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 
at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 
in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 
representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 
Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 
hired. 

Objective: 
 
To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 
client locations. 

Eligibility/Applicability: 
 
All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 
 
The policy details various scenarios under which Code of Conduct is monitored. 

1)     Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 
your personal interests at the expense of the company. In such situations, you are expected to put the best 
interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2)     Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 
confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 
to make use of any confidential or proprietary information of a third party in the course of performing your 
job duties or services, nor include or incorporate any such information with or into any product or work 
that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 
services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 
Mindtree's clients, vendors and partners as well. 

3)     Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 
consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 
for such outside work, please contact your People Function representative. 
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4)     Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 
immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 
presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 
from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 
please inform your reporting manager or ask People Function for guidance. 

5)       Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 
work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 
and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 
Mindtree. 

6)     Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 
of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 
possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 
You are requested to be aware of the potential conflicts that might arise and inform the People Function 
accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 
immediate family member employed in another function/role in Mindtree, unless it has been explicitly 
approved by the head of People Function. 

7)     Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 
Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 
discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 
marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 
regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 
veteran status, or any other characteristic protected by law. This responsibility applies to all persons 
involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 
including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 
from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 
Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 
be subject to disciplinary action, up to and including termination of employment. 

8)     Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 
provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 
can interfere with the smooth operation of its business. Some of these relationships can also result in actual 
or potential disclosure of confidential or sensitive information and can have other detrimental effects. 
Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 



 

_____________________________________________________________________________________ 
Mindtree Ltd., Global Village  T    +91 80 6706 4000 
  
RVCE Post, Mysore Road  F    +91 80 6706 4100 
  
Bangalore 560 059, India  W    www.mindtree.com 

Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 
following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 
are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 
lunches, breaks and before and after work periods, employees may have appropriate personal conversations 
in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 
uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 
would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 
they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 
problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 
relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 
sexual relationships between any employee in the People Function or Finance departments and any other 
employee. Both employees involved in a relationship in either of these categories must immediately 
disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 
made in writing to People Function. People Function will provide an appropriate form upon request. Failure 
to make this disclosure may result in disciplinary action up to and including termination of employment. 
This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 
involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 
another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 
determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 
transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 
of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 
to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9)     Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 
competitors or others because you are the brand ambassador of Mindtree and your actions help to form 
others' impressions about Mindtree. 

10)   Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 
are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 
of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 
advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 
national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 
includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 
insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 
willful damage of company property, disclosing/divulging trade secrets/confidential information/special 
processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 
recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 
offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 
working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 
environment, etc." 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 
described above, People Function personnel may require you to undergo necessary 
tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 
Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 
for drug and alcohol use for cause or when a client requires testing. 

11)    Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 
shall not disclose or divulge any of these assets without permission. You also shall not give false 
information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 
the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 
 
You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 
 
 

Please understand that unintentional disclosure of proprietary information can be just as harmful as 
intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 
(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 
permitted by law or directed by Mindtree management. 
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12)   Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 
area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 
for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 
Please be conscious of Mindtree's Green council policy while using company / customer provided resources 
like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 
please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 
illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 
personal benefit. 

13)  Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 
or confidential information. Trade secrets may include information regarding the development of systems, 
processes, products, know-how and technology. If in doubt about whether a document or other information 
should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 
spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 
under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 
adhere to the defined compliance under the security policy. Any breach of information security controls 
may result in disciplinary action up to and including termination of employment. 

14)  Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 
https://www.mindtree.com. 

 

Agreed and Accepted 

 

Signature : {{Sig_es_:signer:signature}} 

 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 

Shreya Nitin Atalkar

Jul 6, 2022
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Date:  23-Dec-2022

Name: Swarnima Saraf
College: VIDYA BHARTI AMRAVATI,  AMRAVATI

LETTER OF OFFER FOR ASSOCIATE TRAINEE

Dear Swarnima Saraf,

Welcome to LTIMINDTREE (hereinafter referred as the "Company"). Congratulations on being selected as an
ASSOCIATE TRAINEE. This offer is on the following terms and conditions, subject to fulfilling the eligibility
criteria (refer annexure 1) and  a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your  Stipend including
all benefits will be Rs. 20,000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS). Your
remuneration is strictly confidential between you and the Company and should not be discussed with anyone nor
divulged to anyone in any manner whatsoever, except with the prior consent of the Company.

3. You will also be issued a detailed Letter of Appointment as an ASSOCIATE TRAINEE subject  to you
meeting the eligibility criteria as mentioned in Annexure-1.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of joining.
(Refer Annexure-2).

5. Background Verification - As a part of background verification, we need your acknowledgement and
authorization to undertake necessary background verification through internal or external agencies. These are
including but not limited to your educational / professional  credentials and other background checks. If any
discrepancy is discovered after  you have joined the Company or during background verification, this offer shall
stand withdrawn, apart from other legal action being initiated against you.

6. If the above terms and conditions are acceptable, kindly acknowledge this ASSOCIATE TRAINEE Offer
Letter by digitally signing this offer within 7 days from the date of receipt of this mail and offer document.

If you do not digitally sign the offer letter within the above-mentioned period, the aforesaid offer automatically
stands cancelled. Post registration on the above portal, if you do not join on the date intimated to you, this  offer
will be cancelled at the discretion of the Company.

7.      You may be confirmed in  3 months from the effective start date of your employment with the Company.
During this period, a prior notice of 7 days shall be applicable, in case of voluntary resignation by the employee.
Your employment with LTIMINDTREE will be terminated without any notice or stipend or compensation in lieu of
notice in the below circumstances, which you agree are reasonable and acceptable:

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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            Failing to meet the qualification criteria during the Training Program assessments
            Unauthorized absence during the Training Program
            Integrity and other disciplinary expectations

8. All Annexures appended herewith shall form an integral part of  this letter.

9. Your engagement with the Company will be governed by the rules, regulations and policies of the Company
in effect.

10. The terms and conditions mentioned above are subject to change at any time at sole discretion of the
Company and as per business demands without prior notice.

11. According to the standard practice of our Company, you will treat the above terms of this letter as strictly
confidential.

12. Post successful completion of 3 months and subject to joining the Company, your annual CTC including all
benefits will be as per the details mentioned in 'Annexure-3'.

13. As a part of your transition from campus to corporate world,  you may be engaged in various learning and
development programs prior to your joining the Company. You are therefore requested to complete the Company
training which will be communicated to you separately.  Company has made significant investments into these
learning and development programs for your professional development and therefore would urge you to actively
participate in the trainings and complete them with at least the minimum score required. The evaluations of your
performance in these trainings are critical and the outcomes would have a direct impact on your onboarding.

We welcome you to the LTIMINDTREE family and look forward to a long and fruitful association with you.

Yours faithfully,
For LTIMINDTREE Ltd (Formerly Larsen & Toubro Infotech Limited)*.

Shalini  Macaden
VICE  PRESIDENT  -  PEOPLE  FUNCTION

I have read the letter and accept the same.

{{Sig_es_:signer:signature}}
{{signerDate_es_:Signer:Date}}

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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ANNEXURE-1

Eligibility Criteria for Non-Engineering Candidates

Qualification BSC, BCA, BCS, BBA (CA, CS, IT) Diploma

Branches:  Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on date of Offer Less than 23 years Age >= 18 years and less than 21 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after
SSC/after HSC or Diploma.

No Year drop allowed.

Course must complete in: 3 years

SSC, HSC Percentage / CGPA: 50% & Above OR Equivalent CGPA

NOTE:
* SSC /HSC should have cleared in FIRST ATTEMPT  only.
* Re-exam (Supplementary or Improvement exams) given soon after the Main
exam will NOT be considered.
* For candidates pursuing HSC and Diploma(both), marks scored  in the
Diploma course will be taken into consideration.

Diploma/Graduation
Percentage/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

* For the interview process, an  aggregate of 60% & above till the results of
the last conducted examination will be considered
* Aggregate of 60% & above or equivalent CGPA must be obtained after
declaration of final semester results

Includes aggregate of all semesters AND all appeared subjects (irrespective of
the University rule)

Conversion from CGPA into Percentage must be calculated as per your
respective University norms

Re-
attempts/ATKTs/Backlogs/Arrears :
(Diploma,
Graduation)

* No active/live backlogs allowed during the interview process
* All backlogs (if any) must be cleared with the final semester exams. All
final semester subjects must be attempted and cleared in the First Attempt
(No Re-attempts/ATKTs/Backlogs/Arre ars allowed in the final semester of any
course)

No Re-attempts/ATKTs/Backlogs/Arre ars allowed in the final semester of any
course. Any pending Re-attempts/ATKTs/Backlogs/Arre ars in the current
course (obtained after the interview process) must be attempted and cleared
with the final semester examinations

Nature of Course: All Full Time courses Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE /State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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Training phase: The period of training (classroom/virtual) and the subsequent technology tracks
assigned for training are purely subjected to the business requirements.

Non-performance during training/on the job phase is subjected to separation
from the organization

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for
maternity leave if she has worked for a minimum of 80 days in the

organization in the twelve months immediately preceding the date of her
expected date of delivery

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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Self-Declaration:

1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above and agree to abide by all
the terms of employment.

2. I am aware that this recruitment process is completely free of cost.

3. I am aware that I may be subjected to immediate action by the company at any time during or after the
Interview/Selection/Joining if found hiding any information/producing incorrect  information or not meeting all  the
criteria mentioned above.

4. I am flexible to work at any LTIMINDTREE Development Center/  Customer Site/ Partner premise  as per
business requirement.

5. I am flexible to work in any technology/domain/work shift assigned to me based on the business
requirement

Candidate Signature:      {{Sig_es_:signer:signature}}

Name: Swarnima Saraf

Institute Name: VIDYA BHARTI AMRAVATI

Mobile No: 7218098598

Date of interview process: 23-Nov-2022

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the ASSOCIATE TRAINEE Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four-wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name : Swarnima Saraf 
Salary Grade     :  C     Date:  23-Dec-2022

Components INR p.a. INR p.m.

Basic 180,000.00 15,000.00

Bouquet of Benefits* 75,036.00 6,253.00

Bonus 21,000.00 1,750.00

A. Base Salary (p.a.) 276,036.00 23,003.00

Annual Incentive (p.a.) 0.00

B. Total Variable (p.a.) 0.00

C. TTC (p.a.) 276,036.00

PF 21,600.00 1,800.00

Gratuity 8,664.00 722.00

Mediclaim Premium (p.a.) 7,704.00

D. Retirals & Other Benefits 37,968.00

Cost to Company (CTC) C + D 314,004.00
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Medical Insurance Premium:

The Group Mediclaim Policy of Company covers Employee, Spouse  & upto 2 dependent children (below 25 yrs
of age). Coverage limits are as  per company policy

You would also be eligible to be covered under the Group Term  Life and Group Accident Insurance policy as
per the company policy.

Notes:

1) Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2) Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include HRA, Conveyance, LTA,
Meal Allowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4) The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's
contribution.
5) Gratuity payment shall be as per "Payment of Gratuity Act, 1972".
6) Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
and the payment of allowances will be governed by the rules and regulations of the Company as may be
applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management
and the payment of allowances will be governed by the rules and regulations of the Company as may be
applicable from time to time.

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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Code of Conduct 
 

Summary: 
 
LTIMindtree employees are expected to follow a professional code of conduct and work ethics. The intent of 
this document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 
at client locations. LTIMindtree cannot anticipate all situations that may arise during your employment. When 
in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 
representative. 

Your employment with LTIMindtree is subject to your acceptance of this Code of Conduct Procedure. All 
LTIMindtree employees are required to read, understand and sign the Code of Conduct procedures when they 
are hired. 

Objective: 
 
To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 
client locations. 

Eligibility/Applicability: 
 
All LTIMindtree employees, LTIMindtree's clients, vendors, partners etc. 

Code of Conduct : 
 
The policy details various scenarios under which Code of Conduct is monitored. 

1) Personal Interest v/s LTIMindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance your 
personal interests at the expense of the company. In such situations, you are expected to put the best interests 
of the company first. When in doubt, please check with People Function and/or your Manager. 

2) Use of proprietary or confidential information of third party 

You should not disclose to LTIMindtree, bring onto LTIMindtree's premises or induce LTIMindtree to use 
any confidential information that belongs to anyone other than LTIMindtree or yourself. You are instructed 
neither to make use of any confidential or proprietary information of a third party in the course of performing 
your job duties or services, nor include or incorporate any such information with or into any product or work 
that you create, design, or develop for or on behalf of LTIMindtree in the course of performing your duties or 
services unless you have the prior written consent of LTIMindtree. Reference to 'LTIMindtree' above includes 
LTIMindtree's clients, vendors and partners as well. 

3) Office for Profit 

Without the consent of LTIMindtree, you are prohibited from initiating or accepting any work as an Employee, 
consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval for 
such outside work, please contact your People Function representative. 
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4) Vendor relationship 

In your capacity as a LTIMindtree employee or Consultant, neither you in the capacity of employee nor any of 
your immediate family members can be a vendor of LTIMindtree. You shall not accept advice, service, or 
gifts or presents in kind or cash from a vendor of LTIMindtree with a value greater than $25. If you receive 
any gifts from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small 
gifts, please inform your reporting manager or ask People Function for guidance. 

5) Using LTIMindtree's time and assets 

You should not use LTIMindtree's or its customers' time or any of its assets for performing outside or personal 
work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time and 
assets for outside or personal work that could reasonably be construed to have a detrimental effect on 
LTIMindtree. 

6) Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor of 
LTIMindtree. This calls for extra-sensitivity to confidentiality of LTIMindtree's information as there is a 
possibility that the closeness in relationship could lead to inadvertently compromising LTIMindtree's interest. 
You are requested to be aware of the potential conflicts that might arise and inform the People Function 
accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 
immediate family member employed in another function/role in LTIMindtree, unless it has been explicitly 
approved by the head of People Function. 

7) Equal Opportunity 

LTIMindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 
Company seeks to have the best available individual(s) in every position. LTIMindtree prohibits unlawful 
discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 
marital or veteran status, or any other characteristic protected by federal, state or local laws. 

LTIMindtree is committed to complying with all applicable laws providing equal opportunities to individuals 
regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 
veteran status, or any other characteristic protected by law. This responsibility applies to all persons involved 
in the operations of LTIMindtree and prohibits unlawful discrimination by any LTIMindtree employee, 
including supervisors and coworkers. 

LTIMindtree prohibits taking negative action against any LTIMindtree employee for reporting a possible 
deviation from this policy or for cooperating in an investigation. Any LTIMindtree employee who retaliates 
against another LTIMindtree Mind for reporting a possible deviation from this policy or for cooperating in an 
investigation will be subject to disciplinary action, up to and including termination of employment. 

8) Dating/Romantic/Sexual Relationships 

LTIMindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 
provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships can 
interfere with the smooth operation of its business. Some of these relationships can also result in actual or 
potential disclosure of confidential or sensitive information and can have other detrimental effects. 
LTIMindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, LTIMindtree offers the 
following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others are 
not distracted or offended, and so that productivity is maintained. During nonworking time, such as lunches, 
breaks and before and after work periods, employees may have appropriate personal conversations in non-work 
areas as long as their conversations and behaviors could not be perceived as offensive or uncomfortable to a 
reasonable person. Employees are strictly prohibited from engaging in conduct that would be deemed 
inappropriate by a reasonable person while on company premises, regardless of whether they are working at 
the time. 

LTIMindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 
problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 
relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 
sexual relationships between any employee in the People Function or Finance departments and any other 
employee. Both employees involved in a relationship in either of these categories must immediately disclose 
to LTIMindtree the existence of a romantic or sexual relationship. Such required disclosure must be made in 
writing to People Function. People Function will provide an appropriate form upon request. Failure to make 
this disclosure may result in disciplinary action up to and including termination of employment. This 
disclosure will enable LTIMindtree to determine whether, given the relative positions of the individuals 
involved, action should be taken. 

If LTIMindtree determines that action must be taken, it may ask one or both of the employees to transfer to 
another position, location, or project. If a transfer proposed by LTIMindtree is refused, or if LTIMindtree 
determines that the situation cannot be adequately addressed by transfer (or if LTIMindtree determines that 
transfer otherwise would not be in the best interests of LTIMindtree), LTIMindtree may terminate the 
employment of one or both employees. LTIMindtree has the sole discretion to determine whether a problem 
exists and how to address it. Accordingly, LTIMindtree is not limited to transfer and discipline/termination as 
its only options. 

9) Personal Behavior 

LTIMindtree expects all LTIMindtree Minds to be honest and fair in dealing with people, customers, vendors, 
competitors or others because you are the brand ambassador of LTIMindtree and your actions help to form 
others' impressions about LTIMindtree. 

10) Breach of Discipline 

As discussed above, LTIMindtree expects all LTIMindtree employees to behave in a professional manner. 
Listed below are categories of inappropriate conduct that may lead to disciplinary action, up to and including 
termination of employment from LTIMindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 
advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 
national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also includes 
forwarding/ viewing pornographic material at work or on work computers or other devices, willful 
insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, willful 
damage of company property, disclosing/divulging trade secrets/confidential information/special 
processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 
recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal offense(s), 
aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, working under 
the influence of alcohol or illegal drugs, creating/encouraging an offensive work environment, etc." 
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In the event LTIMindtree receives information suggesting that you may have engaged in any of the conduct 
described above, People Function personnel may require you to undergo necessary tests/assessments/inquiry 
as appropriate. You will be expected to cooperate in any investigation People Function or LTIMindtree 
management conducts or directs. LTIMindtree reserves the right to test LTIMindtree employees for drug and 
alcohol use for cause or when a client requires testing. 

11) Usage of Assets 

As a LTIMindtree employee, you will come in contact with the below mentioned assets as part of your job. 
You shall not disclose or divulge any of these assets without permission. You also shall not give false 
information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes the 
following - 

o Product of ideas and hard work 
o Confidential data 

o Any business/functional plan 
o Personal information 
o Design 
o Processes and know-how 

o Any internal databases 
o Patents /application 
o Copyrighted material 

o Methodologies, Services etc. 
 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 
o Having reciprocal dealings for personal benefits, 
o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 
o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 
 
 
Please understand that unintentional disclosure of proprietary information can be just as harmful as 
intentional disclosure. Hence you are directed not to disclose LTIMindtree's confidential information to 
anyone (including fellow employees, if you are unsure of whether to divulge or not) unless otherwise 
required or permitted by law or directed by LTIMindtree management. 
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12) Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space area 
clean at all times and should put away any papers, books, files, stationery, etc. when you close work for the 
day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. Please be 
conscious of LTIMindtree's Green council policy while using company / customer provided resources like 
printers, stationery, etc. 

All LTIMindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 
please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 
illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 
personal benefit. 

13) Information Disclosure 

As a LTIMindtree Mind, you are expected to maintain the confidentiality of LTIMindtree's trade secrets and 
private or confidential information. Trade secrets may include information regarding the development of 
systems, processes, products, know-how and technology. If in doubt about whether a document or other 
information should be considered confidential, please contact your supervisor or People Function 
representative. 

LTIMindtree employees should not speak to the media on LTIMindtree's behalf without contacting company 
spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that LTIMindtree subscribes to the provisions and guidelines of security controls as defined 
under ISO 27001 in the current form and with any subsequent changes. In LTIMindtree, you are expected to 
adhere to the defined compliance under the security policy. Any breach of information security controls may 
result in disciplinary action up to and including termination of employment. 

14) Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in LTIMindtree Privacy Policy Statement 
- LTIMindtree. 
 
 

Agreed and Accepted 
 
 

Signature : {{Sig_es_:signer:signature}} 
 
 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 
 

Swarnima Saraf (Dec 24, 2022 11:17 GMT+5.5)

Swarnima Saraf

Dec 24, 2022
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March29,2023 

WelcometoWipro’sWorkIntegratedLearningProgram(“WILP”)WorkInte

gratedLearningProgramme 
WiproLimited,DoddaKannelli 
SarjapurRoad,Bengaluru-560035. 
Phone:(080)28440011/12,Fax:(080)28440256 

 
Dear Tejas Darokar, 

 
Sub:EnrolmentlettertoWipro’sWorkIntegratedLearningProgram(“WILP”)asScholarTrainee–

WorkIntegratedLearningProgram 
 

WelcometoWILP! 
 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
LearningProgram.Thisisascholarshipprogramcustomizedasarobustacademicandtrainingprogramwhichwillenableyoutoob
tainM.Techdegreefromoneofthepremierengineeringinstitution/universityinIndia. 

 
Thedurationoftheacademicprogramshallbe48monthsfromthedateofenrolmenttotheacademicprogram.Youwillbe
enrolledintotheacademicprogramwithin12monthsfromdateofjoining.Yourdateofjoiningwillbeintimatedthroughaseparate
communication. 

 
WehopeyouenjoythelearningwithWILPandhaveanenrichingexperiencebeingapartofWiproLimited(“Wiproor“Company”). 

 
Pleasereadthroughthetermsandconditionsofyourenrolmentasprovidedbelow. 

WelookforwardtohavingalongandfruitfulrelationshipwithyouatWILP.Wishyouallthebest!Yourssincer

ely, 
ForWiproLimited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 
 

Iaccepttheenrolmentandthetermsandconditionsthereofasspecifiedbelow.Ishallreportforundergoingstudyon 

TERMS&CONDITIONSOFSCHOLARSHIP 

1. Profile: 
 

YouhavebeenselectedtobeapartofWipro’sWILPandareenrolledasaScholarTrainee-
WorkIntegratedLearningProgram.UponjoiningWILP,youwillhavetoundergoa“ProjectReadinessProgram”(‘PRP’)thatprepar
esyoutoparticipateinprojectsattheCompanyaspartofthislearningprogram.Thisrobustacademicprogramwillalsoenableyou to 
obtain M.Tech degree from one of the premier engineering Institution/university upon 
successfulcompletionofthecourse. 

 
2. Duration: 
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Thedurationofyouracademicprogramwillbeforaperiodof48monthsfromthedateofenrolmenttotheacademicprogram.Yo
uwillbeenrolledintotheacademicprogramwithin12monthsfromdateofjoining.UnlesstheCompanyextends the period of 
your study in writing, which is done solely at the discretion of the Company, your 
enrolmentwouldautomaticallyterminateattheendofthestated48months.  

 
IncasetheCompanyextendstheacademicperiod(inwriting)youwillcontinuetobeenrolledasaScholarTrainee–

WorkIntegratedLearningProgramwithWILP. 
 

3. Appointment Details: 
 

WeprovidesupporttoourglobalcustomersthroughvariousCompanylocationsinIndiatosuitcustomerrequirementsby operating 
24x7. You would be operating from any of these locations and in any of the shifts, including night shift, 
asmaybedecidedbytheCompany,keepinginmindthebusinessneedsanddeliverablestocustomers. 

 
4. Scholarship/StipendandBenefits 

 
Duringyourperiodofenrolment,youwouldbeentitledtoaconsolidatedmonthlyscholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
includea cover for you, the premium/cost will be taken care of by Wipro. This is a voluntary benefit offered by the 
Companyandthe details of the same are listed below. 

i. AGroupPersonalAccidentInsurance(GPAI)coverageofINR12,00,000/-
.Youcouldalsochoosetogetadditionalcoverageforanominalandhighlynegotiatedpremium.Moredetailsonthepolicy
areavailableinMyPoliciessectioninmyWipro,theHRportalatWipro. 

 
ii. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as per 

EDLI(EmployeeDepositLinkedInsurance).Youcanalsogetanextracoverageforanominalandhighlynegotiatedpremiu
m.MoredetailsonthepolicyareavailableonMyPoliciesSectioninmyWipro,theHRportalatWipro. 

Inadditiontotheabove,youarealsoeligibleformedicalinsurancecovertowardshospitalization. 
 

YouareeligibleforafloatercoverageofINR2,00,000/-
perannumforfamily(self,spouse&children)towardshospitalization.Therewillbeadeductionfromyourmonthlyscholarship/stip
enddependingonyourmarital/familystatus towards the base sum insured premium. 10% of the claim amount would 
need to be borne by theemployee/scholartrainee. 

 

 
BaseMedicalinsuranceistobeavailedbytheemployeeasdefault.Itisaccountedforindeductionsasanominalmonthlych
arge.Top-Upcoverisvoluntaryandchargedasapplicableduringrenewaltimelines. 

 

 
Ifyouwishtoenhancethecoverage,atopupcoveroptionisalsoavailableforahighlynegotiatedpremium.Moredetailsonth
epolicyareavailableinmyPoliciesSectioninmyWipro,theHRportalatWipro. 

 
Thebelowtablelistsdownyourscholarshipdetails: 

 
 

Period Scholarship ESI Consolidated 
Scholarship(INRPer

Month) 

FirstYear 15,000 488 15,488/-(*) 

SecondYear 17,000 553 17,553/-(*) 

ThirdYear 19,000 618 19,618/-(*) 

FourthYear 23,000 0 23,000/-(*) 
 

(*)Youshallberesponsibleforpaymentofallstatutorycontributions,taxes,duesandleviesasmayberequiredundertherelevantlaw
sincludingcontributionsunderEmployees’StateInsuranceCorporationAct(at0.75%ofyour 
Scholarship)asandwhenapplicabletoyou.Suchcontributions,taxes,duesandlevieswhererequired,shallbededucte
dfromyourScholarshipandbenefitsaccordingtoapplicablelawsandregulations.  

 
Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESI is a 
comprehensivesocialsecurityprogramintheeventofmedicalcontingencies,suchassickness,maternity,deathordisablementdue 
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toemploymentinjuryandoccupationaldisease.Thisschemeprovidesaccesstomedicaltreatment,medicalfacilities,cashcompens
ationandothersupportforinsuredpersons 

 
Yourfourth-
yearscholarshipwillcontinueuntilcompletionofyourM.Techprogram.Youwillbeenrolledintotheacademic program 
within 12 months from the date of joining. 

 
Youshallbeeligibletoreceiveaonetime"joiningbonus"ofINR75,000afteryoujoinWiproalongwithyourfirstmonthscholarship.All
applicabletaxesonthepaymentofthisamountwillbebornebyyou.Pleasenoteintheeventyouleave the organization within 12 
months from the date of joining, payment processed under Joining bonus shall 
berecoveredfromtheScholarTraineeatthetimeofexit. 

 
The enhancement of the scholarship at the end of each academic year of study will be at the discretion of 
theCompanyandsubjecttoyoursatisfactoryprogressofstudy,acquisitionofskills,behavior,regularityandpunctualityinattendance
. Your continued enrolment in the course, will be at the discretion of the Company, and is subject 
tosatisfactoryacademicperformanceandotherrequirementsasprescribedintheWILPportal.  

 
IncaseyourprojectperformanceatanystageisnotfoundtobeatparwiththerequirementofWILP,thenyouwouldbeplacedonperfor
manceimprovementprogram(PIP).IfyoufailtosuccessfullycompletethePIP,theCompanymayatitssolediscretiondiscontinue
yourenrolmentintheWILPprogram. 

 
BookAllowance: 

 
ABookAllowanceofINR1,250/-
willbeprovidedtoyoupersemester.Thisallowancewillbegiveneverysemesterexceptthelastsemesterwhenyouwillbeengage
dindissertation.Theallowancewillbepaidtoyoucentrallyalongwithyourscholarshipduringthecourseofeachsemester.Thea
llowancewillbesubjecttotax.Bookallowanceisapplicableandpaidonlywhenyouareregisteredforthesemester. 

 
5. TrainingAgreement: 

 
i. ThisletterofenrolmentissubjecttotheexecutionofaTrainingAgreementintheprescribedproformawithWiproLimited,S

arjapurRoad,Doddakannelli,Bengaluru-560035onorbeforejoiningtheprogram(“TrainingAgreement”). 
 

ii. ThisTrainingAgreementshallbeforatotalperiodof60Monthswhereyouwillbementoredfordevelopingyourskills and 
knowledge. This included technical training, in various formats, both online and offline and 
practicalexperience in various projects. The Company invests on your behalf for the cost of these trainings. 
Shouldyou discontinue the WILP program or your enrolment with WILP is cancelled for any reason 
whatsoeverbefore the completion of 60 months from the date of joining, the training expenses of INR 
75,000/-(RupeesSeventyfive thousand only) willhave to be paid byyou as detailed 
intheTrainingAgreement. 

 
6. ProjectReadinessProgram(PRP) 

 
Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate 
inprojects.ThisisofferedbyWipro’s-TalentTransformationDepartmenttoallcampusandoff-
campusselects.ThebroadobjectiveofPRPistoequipyouwiththenecessaryknowledgeandskillsthatwillenableyoutostartworkin
gonreal-lifeprojectworkwhichisanintegralpartoftheWILP. 

 
7. RegulationsofAcademicStudy: 

 
i. YouwillbeenrolledforM.Techprogramwitharenownedinstitution(“University”)thatcollaborateswithWiproforWILP. 

 
ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 

InformationTechnology,ComputingSystemsandInfrastructureManagement,Data 
Analytics,IoT,Cloud,Digital&Cybersecurity,EmbeddedSystems. 

 
iii. YourspecializationandenrolmentwouldbedecidedbasedonprevailingbusinessrequirementsanddecisionoftheCompa

nyisfinalandbinding. 
 

iv. YouwillnotbeabletochangeSpecializationtrackafterenrolment. 
 

v. Overallprogramdurationis4yearsfromdateofenrolmentofacademicprogram. 
 

vi. Aspertheprogramstructure,aWILPScholarTraineewillregisterandpursue4to6coursespersemesterover7semesters. 
 

vii. Youwillberequiredtosubmitaprojectwork/dissertationinyourfinalsemester(8thsemesterofyourprogram).Thiswillenabl
eyoutoadvanceyourprofessionalcapabilitiesbyapplyingconceptsandtechniquesinprojects. 



3/29/23, 7:07 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Wipro_WILP_Enrollment_Letter_Templat…  

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Wipro_WILP_Enrollment_Letter_Template_2024&user=2651…4/10 

 

 

viii. Eachcoursehasmultipleevaluationcomponents.Thisincludes(butnotlimitedto)anassignmentcomponent,quiz,mid-
semesterexaminationandcomprehensionexamination.Allevaluationcomponentsaremandatoryforsecuringapassgra
deinacourseasprescribedbythepartneringinstitution. 

 
ix. ContactclassesareorganizedasperthehandoutandcalendarpreparedandsharedbytheUniversityatthebeginningof

eachsemester.Inthenormalcourse,onesessionof2hoursdurationpercoursepercontactclassisorganized. 
 

x. YouwillbecalledupontoundergostudiesduringthehoursanddaysasmaybefixedbytheCompanyfromtimetotime.Normall
y,thestudyhourswouldbefrom8:30amto6:00pm.However,thisissubjectedtochangebased on business needs. 

 
xi. Thefacultywilltakeattendance/circulateattendancesheetsforeverysession.Itisyourresponsibilitytoensurethatyouratte

ndancesarerecordedproperly. 
 

xii. WILPScholarTraineesareexpectedtobeontimeforeverysession.Punctualityisnon-
negotiableandthefacultyreservestherighttodenyentryandattendancetolatecomers. 

 
xiii. Attending75%ofcontactsessionismandatoryforeachcoursetoappearforexaminations.  

 
xiv. Notattendingclassesforreasonslikemedical/onthejobtraining/latecoming/personalproblemsandothersimilarrea

sonswouldbetreatedasabsenteeism. 
 

xv. ScholarTraineeswhofailtomeettheminimumattendancecriteriawillnotqualifyforcomprehensionexamsforanyofthereg
isteredcoursesinthatsemester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 

mandatoryassignments/quiz/examinationsinanysemester,youarerequiredtorepeatthesamesemesterasandwhen
thenextbatchisorganized.Insuchcases,rulesandregulationsgoverningacademicprogramsatthattimewould be 
applicable. In addition, additional semesters fees are to be borne by you as prescribed by theUniversity. 

 
xvii. Attheendofeachsemester,theperformanceofeachScholarTraineeinacourse,isspecifiedasalettergradewhichisobtain

edthroughaRelativeGradingprocedure 
 

xviii. AnyScholarTraineesecuring3ormorecumulativefailgradeatanypointintimewillbeexpelledfromWILPProgram. 
 

xix. The8thsemesterofstudyisfullydevotedfordissertation/projectwork 
 

xx. IfaScholarTrainee’sCGPAislessthan5.5,theScholarTraineewillnotbepermittedtoregisterforthedissertation.He/sh

ehastore-appearforexamsandsecureaCGPAof5.5beforetakingupthedissertation. 
Also,aScholarTraineewithanEgradeinanycoursewillnotbepermittedtoregisterfortheDissertation 

 
xxi. Project/Dissertationworkhastobecarriedoutbyeachindividualseparately.Teamworkisnotpermitted. 

 
xxii. Thedissertationhastobecompletedstrictlyaspertheguidelinesthatareoutlinedbycollaboratinginstitution. 

 
xxiii. Study regulations mentioned in section v to xxii are subjected to change as per the norms of the 

participatingUniversityand thedecision ofthe University/WILPTeam/Wipro is finaland binding. 
 

xxiv. WILPScholarTraineesareexpectedtomaintaindecorumanddisciplineinlinewithWipro'sprofessionalworkcultureand
environment. 

 
xxv. IncaseswhereaScholartraineedeviatesfromtheexpectedbehaviourasprescribedbytheWILPandpartneringin

stitutionfromtimetotime,strictactionwillbetakenandthedecisionoftheWILPTeam/faculty/Universitywouldbefi
nalandbinding. 

 
xxvi. Breachofintegritywillbedealtwithsternly.SuchScholarTraineeswillbeaskedtodiscontinuetheirstudiesandalsoexpelledf

romWILPprogram. 
 

xxvii. Onsuccessfulcompletionofthestudy,youwillbeeligibletoreceivetheM.TechdegreefromthecollaboratingUniversity,in
recognitionofyoursuccessfullycompletingthecourse. 

 
xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of 

theM.Techdegreeprogram.ThetestimonialcontainsthetimelineintheWILPandthekindofprojectworkscarrie
d during this opportunity. 
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Mode of contact session, examination pattern and other academic program norms are subject to change based 
onthe prevailing situation/university norms declared from time to time. Decision of the University would be final 
andbinding. 

 
8. ConflictofInterest: 

 
i. DuringyourenrolmentperiodwiththeWILP,youwillfocusexclusivelyontherequirementsoftheprogram.Inadditiontoyou

rstudyandacademicrequirements,youarerequiredtoengageyourselfexclusivelyintheworkassignedbyWiproands
hallnottakeupanyindependentorindividualassignments(whetherparttimeorfulltime, in an advisory capacity or 
otherwise) directly or indirectly without the express written consent ofHead/ManagerofWILPAcademy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, 

orperformanyservicesforanypersonwhoisinvolvedinactivities,whichareorshallbeinconflictwiththeinterests
ofWipro. 

 
iii. TheConflictofInterestPolicyalsoreferstotheneedonyourpart,duringyourenrolmentandforaperiodofoneyear from 

the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons 
for,thecessation)nottosolicit,induceorencourage: 

 
a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the program or 

toacceptenrolmentand/oremploymentwithanycompetitor,supplieroranycustomerwithwhomyouhaveaconnect
ion. 

 
b. AnyemployeeofWiprototerminatetheiremploymentwithWiproortoacceptemploymentwithanycompeti

tor,supplieroranycustomerwithwhomyouhaveaconnection. 
 

c. AnycustomerorvendorofWiprotomovetheirexistingbusinesswithWiprotoathirdpartyortoterminatet
heirbusinessrelationshipwithWipro. 

 
d. Anyexistingemployeeand/orstudentofWILPtobecomeassociatedwith,orperformservicesofanytypeforanyt

hirdparty. 
 

iv. Incaseofanyconflictordoubt,pleasediscussthematterwithHead/ManagerofWILP,tounderstandWipro'spositiononthi
sandresolvetheconflict. 

9. Obligation andResponsibilities: 
 

i. DuringthestudyperiodyouwillbegovernedbytheWILPregulationsandinstructionsasmaybemodified,fromtimetotime,inr
elationtoconduct,disciplineandothermatters. 

 
ii. DuringyourstudyaspartofWILP,Companyexpectsyoutoundergostudyintheareainwhichyouareplaced,withahighstand

ardofinitiativeandefficiency.ThisiscriticalandCompanyhaszerotolerancetowardsanydeviations. 
 

iii. YouwouldnotbeallowedtoseekmembershipofanylocalorpublicbodywithoutthewrittenapprovalfromtheHead/Manag
erofWILP. 

 
iv. Duringthestudyperiodandthereafter,youwouldnotbeallowedtogiveouttoanyoneinwritingorbywordofmouthoroth

erwise,particularsordetailsofwork-process,technicalknow-
how,researchcarriedout,securityarrangements,oradministrativeand/ororganizationalmattersofconfidentialorsecret
naturewhichyoumaycomeacrossduringyouracademicstudyorbecomeknowntoyoubyvirtueofyourundergoingstu
dyunderWILPorotherwise. 

 
v. Youareboundbyallregulations,instructionsandpoliciesoftheWILPandWipro.Theseareupdated/modifiedon a 

periodic basis and new policies may be introduced and notified to Scholar Trainees from time to time 
andyouwillbeboundtocomplywiththesame. 

 
vi. Inconsiderationoftheopportunities,trainingsandaccesstonewtechniquesandknow-howthatwillbemadeavailable 

to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, 
pleasemaintainallConfidentialInformationasdefinedfromtimetotimeintheConfidentialityPolicyofWipro,assecretan
dconfidentialanddonotuseordiscloseanysuchConfidentialInformationexceptasmayberequiredunderobligationofl
aworasmayberequiredbyWILP/WiproandinthecourseofyourassociationwithWILP.Thiscovenant shall endure during 
your association and beyond the cessation of your association with 
WILP(irrespectiveofthecircumstancesof,orthereasonsfor,thecessation).  

 
vii. InconnectionwithyourassociationwithWiproaspartoftheWILPandduringthetermofyourassociationuponconception or 

creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,concepts, 
discoveries, techniques, and improvements (including without limitation legal documents, 
trainingmaterials,computersoftwareandassociatedmaterials)developedorconceivedbyyousolelyorjointlywith 
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others(whetherornotduringbusinessoracademicsessionhours),andshallcomplywiththePoliciesofWiproinrelation
toIntellectualProperty. 

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, 
discoveries,techniquesandimprovements(includingwithoutlimitationcomputersoftware)solelyorjointlywithothersinrelationtot
heoperationoftheWILP/Wipro,suchdevelopmentswillbefullycommunicatedtotheWILPacademyandwillbethesoleintellectualp
ropertyofWipro.Youagreetocooperateintheexecutionofdocumentstofacilitatetheassignmentofsuchintellectualpropertywhen
required. 

 
10. Confidentiality: 

 
i. In consideration of the opportunities, training and access to new techniques and know-how that will be 

madeavailable to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, 
pleasemaintainallConfidentialInformationasdefinedfromtimetotimeintheConfidentialityPolicyofWipro,assecretan
dconfidentialanddonotuseordiscloseanysuchConfidentialInformationexceptasmayberequiredunderobligation of 
law or as may be required by Wipro and in the course of your enrolment. This covenant shallendure during 
your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of 
thecircumstancesof,orthereasonsfor,thecessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidentialinformation,includingtradesecrets,ofanyformeremployer(ifany)orotherpersonwithwhomyouhave
anobligationofconfidentialityandbysigningbelowyouaffirmthatyouhavenoconflictingobligationsornon-
competeagreementsthatwouldpreventyoufromworkingwithoutlimitationforWipro. 

11. AssignmentofIntellectualProperty 
 

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you 
shalldisclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, 
andimprovements (including without limitation legal documents, training materials, computer software and 
associatedmaterials)developedorconceivedbyyousolelyorjointlywithothers(whetherornotduringbusinesshours),andsha
llcomplywiththePoliciesofWiproinrelationtoIntellectualProperty. 

 
12. Posting 

 
Duringtheinitialstudyperiod,initiallyyouwouldbemadefamiliarwithWipro,butyoumayifneededbere-
assignedortransferredtoanotherdivision,department,establishmentornewlocationwhereWipro,hasitsofficeoroperationandW
ILPclassesarerunningintheparticularlocation,inIndia,withoutenhancingthescholarshipamount.Additionally,duringthisstudyp
eriod,youmaybeassigned/allocatedtoprojects(billable/supportroles)ofanyTechnology/Clientasper Organizational 
requirement. On placement of this nature, you will also be governed by the disciplinary rules 
andregulationsasapplicableinthatunit/branch.YoumayalsobeplacedinanysistercompanyofWipro,forpracticalstudies. 

 
13. Misconduct: 

 
i. Incaseyouarechargedwithanymisconductordisciplinaryissueduringyourstudyperiod,yourenrolmentwithWILP 

may be temporarily placed on suspension without payment of scholarship amount, for such period asWipro 
may deem fit. If the charges against you are proved to be true, your enrolment may be immediatelycancelled , 
without any notice or payment of scholarship in lieu of notice not withstanding any clause of thisletter of 
enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the 

TrainingAgreementdulysignedbyyouevenaftercancellationofyourenrolmentforwhateverreasonsasthecasemayb
e. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right 

toenforcetheTraining 
Agreement,Wiproshallhavetherighttoterminateyouracademicstudywithoutanynoticeorpaymentofscholarshipinlieuth
ereof,ifanydeclarationgivenorinformationfurnishedbyyoutoWILP/Wiproisfoundtobefalseorifyouarefoundtohavewi
llfullysuppressedanymaterialinformation. 

Pleasenotethatatanystage,whetherduringyourselectionprocessoruponenrolmentwiththeWILP,ifitisbrought to our 
notice that you have indulged in malpractices or used illegal means to clear your 
onlineassessment,Wiproshallwithdraworrevoketheenrolmentandcancelthesamewithimmediateeffectandwereserve
ourrightstotakesuitableactionagainstyouaswemaydeemfit. 

 
14. CancellationofEnrolment: 

 
Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion 
tocancelthisenrolmentduringthestudyperiodwithoutassigninganyreason,bygivingonemonths'(30days)noticeoronemo
nth'sscholarship/stipendinlieuofnotice. 

 
15. StudyHours: 
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i. AsaScholarTrainee–

WorkIntegratedLearningProgram,youwillbecalledupontoundergostudiesduringthehoursanddaysasmaybefixedb
yWILPfromtimetotimeaspertheUniversityrequirements. 

 
ii. YouwouldbeassignedtoanyofthelocationsandanyprojectworkaspartofyourWILPasmaybedecidedbytheCompany. 

 
iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You 

mayalsobecalledupontoattendacademicstudyasandwhenrequiredonholidaysandinanyshiftsduringtheday,as
maybescheduledinaccordancewiththeconvenienceoftheorganizingteamoftheWILP. 

 
iv. The university will plan contact classes in multiple formats to suit the project work situations and 

universityguidelinessuchascontactclassesinILT(InstructorLedTraining)and/orVILT(VirtualInstructorLedTraining)a
ndSelf-Directed/Recordedlecturesessions. 

16. General: 
 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration 
orwilfullysuppressedanymaterialinformation.Ifyouhave,youwillbeliableforcancellationofenrolmentfromtheWILPw
ithoutanypriornotice. 

 
ii. Thetermsofthisletterofenrolmentmaybespecificallyenforcedlegally,ifrequired.Inthisconnection,ifanyoftheprovisio

nsofthisletteraredeclaredorfoundtobevoidorunenforceableduetoanyreasonwhatsoever,theremainingprovisionso
fthislettershallcontinueinfullforceandeffect. 

 
iii. Theseenrolmenttermssupersedeandreplaceanyexistingagreementorunderstanding,ifany,betweenWiproandyourela

tingtothesamesubjectmatter. 
 

iv. Youwarrantthatyouarenotpreventedbyacourtorbyanyotheradministrativeorjudicialorderfromenrollingunderthisagre
ement.Intheeventthatyouarenotacitizenofthecountryofposting,youshouldhaveavalidworkpermittoworkinthecou
ntryofposting. 

 
v. DuringtheperiodofenrolmentyouarerequiredtocomplywithallpoliciesofWILPandWipro.Thesepoliciesare updated / 

modified on a periodic basis and new policies may be introduced and notified to the 
ScholarTraineesfromtimetotime.Youagreetocomplywithallpoliciesasmodifiedfromtimetotime. 

17. OnCompletion/CancellationofAcademicProgram: 
 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 
willimmediatelysurrendertoWipro/theAcademyallspecifications,formulae,documents,literature,drawingsorrecords,et
c.belongingtoWipro/theAcademyorrelatingtoitsbusinessandshallnotmakeorretainanycopiesoftheseitems. 

 
ii. Youarenoteligibletoreceivetestimonialcertificateifyoudonotsuccessfullycompletetheacademicstudyinaccordancew

iththisletterofenrolmentandthestudyschemeformulatedbytheAcademy. 
 

iii. WiproreservestherighttoofferemploymentatitssolediscretiontoaScholarTraineeonsuccessfulandsatisfactoryc
ompletionoftheacademicstudy. 

 

 
18. WorkAllocationforontheJobTraining: 

 

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or 
otherassignments as may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver on 
suchassignments shall be treated as a refusal to work and may result in termination of your enrolment or 
otherdisciplinary action. 

 
19. Acceptance of Enrolment Letter: 

 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 
enrolment,duly signed by you as a token of your acceptance on the day of joining WILPprogram. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy 
ofthis letter of enrolment and submit the same on the date of joining. 

 
 

Yourssincerely, 
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ForWiproLimited, 
 

 
Aparna Shailen 
General Manager - Human Resources 

 

Ihaveread,understoodandagreetoaccepttheenrolmentonthetermsandconditionsherein.  
 

Ishallbepresentfortheinductionsessionon 

ANNEXUREI 
 

CONFIRMATIONONSHARINGPERSONALINFORMATION(ASREQUIREDUNDERINFORMATIONTECHNOLOG
YACT,2000) 

ITejasDarokar,confirmthatIamvoluntarilysharingmyPersonalInformationwithWiproLimited(‘Wipro’)beingapartofWILP

ofWiproforthefollowingpurposes: 

a. validatingmyapplicationformandretainingrecordsonthesameforanyfuturereference/verification; 
 

b. processingmyapplicationformincludingbackgroundverificationchecks; 
 

c. academicstudyrelatedactionsincludingrecordkeeping,processingscholarshipadvanceandbenefitsandanyactionrequ
iredinthecontextofmyenrolmentwithWipro,beingapartofWILP. 

Inthiscontext,IalsoagreetotheretentionofsuchPersonalInformationbyWiproforanyfuturereference/verificationandautho
rizeWiprototransferthesametoathirdparty. 

 
Iunderstandthat‘PersonalInformation’meansanyinformation,relatingtomethatisavailablewithWiproandiscapableofidentifyi
ngme.” 

ANNEXUREII 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet 
andProvisionalorConvocationDegreeCertificatewithin3monthsfrommydateofjoining.Iunderstandthatmyenrolmentissubj
ecttomyaggregatemeetingtheWiproeligibilitycriteriaandsubmissionoftheabovementioneddocuments. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 
myfailuretosubmittheabovementioneddocumentsorincaseofanydiscrepancy,Ishallbeliableforterminationofmyenrolm
entwithWipro. 

ANNEXURE–III 
 

INITIALINDUCTIONPROGRAM 

TheTalentTransformationteamatWiprogroomscampusselectstohelpthemfacethechallengesofthecorporateworld. 
 

A 
holistic360degreeapproachtotrainingisadoptedandhelpsthemhonetheirfundamentalcomputerskillsfollowedbyinsightsinto
Wiprobusinesses,process,technologyandbehaviouralskills. 

 
TounderstandandappreciatethemindsetoftheyoungTraineesandensurethatthetransformationissmooth,theinduction 
program is done by a team of dedicated professionals who have exposure to the academic and 
corporatesectorsalike.ProjectReadinessProgram(PRP)isatrainingprogramdesignedtoaddressthebasiclearningneedso
ftheTrainees. 

 
CorporateReadinessProgram-CRP 

 
TheCRPprogramisfocusedonmakingyoungTraineescomfortableinacorporateenvironment.Thisprogramstartswithacorpor
ateinduction. 

 
“EMERGE”abehaviouralskillsbuildingtrainingprogramensuresthatthefreshTraineestartfeelingateaseinthe“corporatewo

rld”.Thisactivitybasedbehaviouralinterventioninformsthenewentrantsaboutthecorporatework 
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cultureandbusinessetiquette. 
 

TechnologyReadinessProgram-TRP 
 

ThetechnologytrainingprovidescriticaltechnicalskillsrequiredtoworkonprojectsallocatedtoTraineesandprepareto face the 
demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and workenvironment. 

 
Themethodologyoftrainingis“ProjectBasedLearning”(PBL)approach,theentirelearningisdesignedaroundaseries of 
projects that the recruits are expected to complete individually by learning and applying various 
topicsrequiredtocompletetheproject.Startingwithindividualprojects,thePBLapproachendswithrecruitsworkingonateamproj
ect. 

ANNEXURE–IV 

Ihavereadandunderstoodthetermsofmyenrolmentletter.IagreeandacknowledgethatIamaStudent/ScholarTraineewith
Wipro’sWILP.IfurtherundertakethatIshallnotrepresenttoanypersonwithinWiprooranyotherthirdparty that I am an 
employee of Wipro Ltd and I fully understand that such false representation shall entail 
severedisciplinaryactionincludingimmediatecancellationofmyenrolment. 

TRAVEL,ACCOMMODATION,FOOD&OTHERMISCELLANEOUSEXPENSES 
 

Travel 
 

i. YouwouldbeentitledforINR1500fromthedateofappointmentasalumpsumamountthatwillbecreditedwithyourfirstmonth
stipend.YoumayutilizethisamounttowardsTravelandyouwouldnotneedtosubmitbillstowardsusageofthisamount.You
arenotrequiredtoraiseanyclaimstowardsreimbursementsoftravelexpensespostjoiningasthislumpsumam
ountwillbepaidinyourfirstmonth’sstipend. 

 
ii. Thereisnoprovisionforreimbursement/allowancetowardsanyexpensesincurredinlieuofattendingtrainingorclassesa

tdifferentlocationsinthesamecity. 

Accommodation,Food&otherMiscellaneousExpenses 
 

i. YouwouldbeentitledforINR400perdayfor8days(totalamountofINR3200)fromthedateofjoining.Youmayutilizethisamou
nttowardsaccommodation,food&othermiscellaneousexpenses.Thiswouldbepaidasalump sum amount that will be 
credited with your first month stipend and you would not need to submit billstowardsusageofthisamount.  

 
ii. Ifyourpostinglocation(thelocationwhereyouwouldbebasedoutofaftertraining)isdifferentfromthetraininglocation 

(location where you undergo initial training), you would be entitled for the following: Settlement 
andMiscellaneousExpenses:INR1200perdayfor7days(totalamountofINR8400)fromthedateofreportingtotheposti
nglocation.Youmayutilizethisamounttowardsboarding,lodging,conveyance&othermiscellaneousexpenses. 

 
iii. Anylocationchangeafterreportingtopostinglocationwillbetreatedasrelocation/transferandwillbecoveredunderthe

TransferpolicyforTeamRainbow.FordetailsyoucanreferthepolicyatmyWipro>myPolicies>CommonPoliciesacross
Countries>myTravel>GlobalRelocationPolicy. 

 
iv. CampusjoinerswouldnotbeeligibleforaccommodationattheWiproguesthouses. 

 
v. YoucannotbookinitialstayaccommodationthroughtheWiproHospitalityteamathospitali

ty.accommodation@wipro.comandreimbursethesame. 

Pleasenoteintheeventthattheemployeeleavestheorganizationwithin6monthsfromthedateofjoining,allpayment
s processed under Joining & Relocation Entitlements shall be recovered from the employee at thetimeofexit.  

 
 

SkillPreferences1:JAVA-J2EE LocationPreferences1:Pune 

SkillPreferences2:Java-MEAN LocationPreferences2:Hyderabad 

SkillPreferences3:PythonApp  LocationPreferences3:Mumbai

Accept Decline 

 
 
 
 

RegisteredOffice: 

SignatureTejasa30/3/202310:00PM 

(checkingthecheckboxaboveisequivalenttoahandwrittensignature) 

mailto:hospitality.accommodation@wipro.com
mailto:hospitality.accommodation@wipro.com
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Date:  23-Dec-2022

Name: Tejas Pawar
College: VIDYA BHARTI AMRAVATI,  AMRAVATI

LETTER OF OFFER FOR ASSOCIATE TRAINEE

Dear Tejas Pawar,

Welcome to LTIMINDTREE (hereinafter referred as the "Company"). Congratulations on being selected as an
ASSOCIATE TRAINEE. This offer is on the following terms and conditions, subject to fulfilling the eligibility
criteria (refer annexure 1) and  a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your  Stipend including
all benefits will be Rs. 20,000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS). Your
remuneration is strictly confidential between you and the Company and should not be discussed with anyone nor
divulged to anyone in any manner whatsoever, except with the prior consent of the Company.

3. You will also be issued a detailed Letter of Appointment as an ASSOCIATE TRAINEE subject  to you
meeting the eligibility criteria as mentioned in Annexure-1.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of joining.
(Refer Annexure-2).

5. Background Verification - As a part of background verification, we need your acknowledgement and
authorization to undertake necessary background verification through internal or external agencies. These are
including but not limited to your educational / professional  credentials and other background checks. If any
discrepancy is discovered after  you have joined the Company or during background verification, this offer shall
stand withdrawn, apart from other legal action being initiated against you.

6. If the above terms and conditions are acceptable, kindly acknowledge this ASSOCIATE TRAINEE Offer
Letter by digitally signing this offer within 7 days from the date of receipt of this mail and offer document.

If you do not digitally sign the offer letter within the above-mentioned period, the aforesaid offer automatically
stands cancelled. Post registration on the above portal, if you do not join on the date intimated to you, this  offer
will be cancelled at the discretion of the Company.

7.      You may be confirmed in  3 months from the effective start date of your employment with the Company.
During this period, a prior notice of 7 days shall be applicable, in case of voluntary resignation by the employee.
Your employment with LTIMINDTREE will be terminated without any notice or stipend or compensation in lieu of
notice in the below circumstances, which you agree are reasonable and acceptable:

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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            Failing to meet the qualification criteria during the Training Program assessments
            Unauthorized absence during the Training Program
            Integrity and other disciplinary expectations

8. All Annexures appended herewith shall form an integral part of  this letter.

9. Your engagement with the Company will be governed by the rules, regulations and policies of the Company
in effect.

10. The terms and conditions mentioned above are subject to change at any time at sole discretion of the
Company and as per business demands without prior notice.

11. According to the standard practice of our Company, you will treat the above terms of this letter as strictly
confidential.

12. Post successful completion of 3 months and subject to joining the Company, your annual CTC including all
benefits will be as per the details mentioned in 'Annexure-3'.

13. As a part of your transition from campus to corporate world,  you may be engaged in various learning and
development programs prior to your joining the Company. You are therefore requested to complete the Company
training which will be communicated to you separately.  Company has made significant investments into these
learning and development programs for your professional development and therefore would urge you to actively
participate in the trainings and complete them with at least the minimum score required. The evaluations of your
performance in these trainings are critical and the outcomes would have a direct impact on your onboarding.

We welcome you to the LTIMINDTREE family and look forward to a long and fruitful association with you.

Yours faithfully,
For LTIMINDTREE Ltd (Formerly Larsen & Toubro Infotech Limited)*.

Shalini  Macaden
VICE  PRESIDENT  -  PEOPLE  FUNCTION

I have read the letter and accept the same.

{{Sig_es_:signer:signature}}
{{signerDate_es_:Signer:Date}}

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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ANNEXURE-1

Eligibility Criteria for Non-Engineering Candidates

Qualification BSC, BCA, BCS, BBA (CA, CS, IT) Diploma

Branches:  Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on date of Offer Less than 23 years Age >= 18 years and less than 21 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after
SSC/after HSC or Diploma.

No Year drop allowed.

Course must complete in: 3 years

SSC, HSC Percentage / CGPA: 50% & Above OR Equivalent CGPA

NOTE:
* SSC /HSC should have cleared in FIRST ATTEMPT  only.
* Re-exam (Supplementary or Improvement exams) given soon after the Main
exam will NOT be considered.
* For candidates pursuing HSC and Diploma(both), marks scored  in the
Diploma course will be taken into consideration.

Diploma/Graduation
Percentage/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

* For the interview process, an  aggregate of 60% & above till the results of
the last conducted examination will be considered
* Aggregate of 60% & above or equivalent CGPA must be obtained after
declaration of final semester results

Includes aggregate of all semesters AND all appeared subjects (irrespective of
the University rule)

Conversion from CGPA into Percentage must be calculated as per your
respective University norms

Re-
attempts/ATKTs/Backlogs/Arrears :
(Diploma,
Graduation)

* No active/live backlogs allowed during the interview process
* All backlogs (if any) must be cleared with the final semester exams. All
final semester subjects must be attempted and cleared in the First Attempt
(No Re-attempts/ATKTs/Backlogs/Arre ars allowed in the final semester of any
course)

No Re-attempts/ATKTs/Backlogs/Arre ars allowed in the final semester of any
course. Any pending Re-attempts/ATKTs/Backlogs/Arre ars in the current
course (obtained after the interview process) must be attempted and cleared
with the final semester examinations

Nature of Course: All Full Time courses Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE /State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India
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Training phase: The period of training (classroom/virtual) and the subsequent technology tracks
assigned for training are purely subjected to the business requirements.

Non-performance during training/on the job phase is subjected to separation
from the organization

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for
maternity leave if she has worked for a minimum of 80 days in the

organization in the twelve months immediately preceding the date of her
expected date of delivery
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Self-Declaration:

1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above and agree to abide by all
the terms of employment.

2. I am aware that this recruitment process is completely free of cost.

3. I am aware that I may be subjected to immediate action by the company at any time during or after the
Interview/Selection/Joining if found hiding any information/producing incorrect  information or not meeting all  the
criteria mentioned above.

4. I am flexible to work at any LTIMINDTREE Development Center/  Customer Site/ Partner premise  as per
business requirement.

5. I am flexible to work in any technology/domain/work shift assigned to me based on the business
requirement

Candidate Signature:      {{Sig_es_:signer:signature}}

Name: Tejas Pawar

Institute Name: VIDYA BHARTI AMRAVATI

Mobile No: 7798846230

Date of interview process: 23-Nov-2022

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India

www.ltimindtree.com | Telephone: + 91 022 22618181

Candidate No: TN/80045482/22

*Pursuant to the merger of Mindtree Limited with Larsen & Toubro Infotech Limited
5

Tejas pawar (Dec 24, 2022 10:05 GMT+5.5)

https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAA-wUKC7v9JDi4z4RLunBmu6D1P599EP5m


ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the ASSOCIATE TRAINEE Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four-wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name : Tejas Pawar 
Salary Grade     :  C     Date:  23-Dec-2022

Components INR p.a. INR p.m.

Basic 180,000.00 15,000.00

Bouquet of Benefits* 75,036.00 6,253.00

Bonus 21,000.00 1,750.00

A. Base Salary (p.a.) 276,036.00 23,003.00

Annual Incentive (p.a.) 0.00

B. Total Variable (p.a.) 0.00

C. TTC (p.a.) 276,036.00

PF 21,600.00 1,800.00

Gratuity 8,664.00 722.00

Mediclaim Premium (p.a.) 7,704.00

D. Retirals & Other Benefits 37,968.00

Cost to Company (CTC) C + D 314,004.00
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Medical Insurance Premium:

The Group Mediclaim Policy of Company covers Employee, Spouse  & upto 2 dependent children (below 25 yrs
of age). Coverage limits are as  per company policy

You would also be eligible to be covered under the Group Term  Life and Group Accident Insurance policy as
per the company policy.

Notes:

1) Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2) Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include HRA, Conveyance, LTA,
Meal Allowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4) The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's
contribution.
5) Gratuity payment shall be as per "Payment of Gratuity Act, 1972".
6) Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
and the payment of allowances will be governed by the rules and regulations of the Company as may be
applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management
and the payment of allowances will be governed by the rules and regulations of the Company as may be
applicable from time to time.
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Code of Conduct 
 

Summary: 
 
LTIMindtree employees are expected to follow a professional code of conduct and work ethics. The intent of 
this document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 
at client locations. LTIMindtree cannot anticipate all situations that may arise during your employment. When 
in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 
representative. 

Your employment with LTIMindtree is subject to your acceptance of this Code of Conduct Procedure. All 
LTIMindtree employees are required to read, understand and sign the Code of Conduct procedures when they 
are hired. 

Objective: 
 
To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 
client locations. 

Eligibility/Applicability: 
 
All LTIMindtree employees, LTIMindtree's clients, vendors, partners etc. 

Code of Conduct : 
 
The policy details various scenarios under which Code of Conduct is monitored. 

1) Personal Interest v/s LTIMindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance your 
personal interests at the expense of the company. In such situations, you are expected to put the best interests 
of the company first. When in doubt, please check with People Function and/or your Manager. 

2) Use of proprietary or confidential information of third party 

You should not disclose to LTIMindtree, bring onto LTIMindtree's premises or induce LTIMindtree to use 
any confidential information that belongs to anyone other than LTIMindtree or yourself. You are instructed 
neither to make use of any confidential or proprietary information of a third party in the course of performing 
your job duties or services, nor include or incorporate any such information with or into any product or work 
that you create, design, or develop for or on behalf of LTIMindtree in the course of performing your duties or 
services unless you have the prior written consent of LTIMindtree. Reference to 'LTIMindtree' above includes 
LTIMindtree's clients, vendors and partners as well. 

3) Office for Profit 

Without the consent of LTIMindtree, you are prohibited from initiating or accepting any work as an Employee, 
consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval for 
such outside work, please contact your People Function representative. 
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4) Vendor relationship 

In your capacity as a LTIMindtree employee or Consultant, neither you in the capacity of employee nor any of 
your immediate family members can be a vendor of LTIMindtree. You shall not accept advice, service, or 
gifts or presents in kind or cash from a vendor of LTIMindtree with a value greater than $25. If you receive 
any gifts from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small 
gifts, please inform your reporting manager or ask People Function for guidance. 

5) Using LTIMindtree's time and assets 

You should not use LTIMindtree's or its customers' time or any of its assets for performing outside or personal 
work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time and 
assets for outside or personal work that could reasonably be construed to have a detrimental effect on 
LTIMindtree. 

6) Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor of 
LTIMindtree. This calls for extra-sensitivity to confidentiality of LTIMindtree's information as there is a 
possibility that the closeness in relationship could lead to inadvertently compromising LTIMindtree's interest. 
You are requested to be aware of the potential conflicts that might arise and inform the People Function 
accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 
immediate family member employed in another function/role in LTIMindtree, unless it has been explicitly 
approved by the head of People Function. 

7) Equal Opportunity 

LTIMindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 
Company seeks to have the best available individual(s) in every position. LTIMindtree prohibits unlawful 
discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 
marital or veteran status, or any other characteristic protected by federal, state or local laws. 

LTIMindtree is committed to complying with all applicable laws providing equal opportunities to individuals 
regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 
veteran status, or any other characteristic protected by law. This responsibility applies to all persons involved 
in the operations of LTIMindtree and prohibits unlawful discrimination by any LTIMindtree employee, 
including supervisors and coworkers. 

LTIMindtree prohibits taking negative action against any LTIMindtree employee for reporting a possible 
deviation from this policy or for cooperating in an investigation. Any LTIMindtree employee who retaliates 
against another LTIMindtree Mind for reporting a possible deviation from this policy or for cooperating in an 
investigation will be subject to disciplinary action, up to and including termination of employment. 

8) Dating/Romantic/Sexual Relationships 

LTIMindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 
provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships can 
interfere with the smooth operation of its business. Some of these relationships can also result in actual or 
potential disclosure of confidential or sensitive information and can have other detrimental effects. 
LTIMindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, LTIMindtree offers the 
following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others are 
not distracted or offended, and so that productivity is maintained. During nonworking time, such as lunches, 
breaks and before and after work periods, employees may have appropriate personal conversations in non-work 
areas as long as their conversations and behaviors could not be perceived as offensive or uncomfortable to a 
reasonable person. Employees are strictly prohibited from engaging in conduct that would be deemed 
inappropriate by a reasonable person while on company premises, regardless of whether they are working at 
the time. 

LTIMindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 
problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 
relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 
sexual relationships between any employee in the People Function or Finance departments and any other 
employee. Both employees involved in a relationship in either of these categories must immediately disclose 
to LTIMindtree the existence of a romantic or sexual relationship. Such required disclosure must be made in 
writing to People Function. People Function will provide an appropriate form upon request. Failure to make 
this disclosure may result in disciplinary action up to and including termination of employment. This 
disclosure will enable LTIMindtree to determine whether, given the relative positions of the individuals 
involved, action should be taken. 

If LTIMindtree determines that action must be taken, it may ask one or both of the employees to transfer to 
another position, location, or project. If a transfer proposed by LTIMindtree is refused, or if LTIMindtree 
determines that the situation cannot be adequately addressed by transfer (or if LTIMindtree determines that 
transfer otherwise would not be in the best interests of LTIMindtree), LTIMindtree may terminate the 
employment of one or both employees. LTIMindtree has the sole discretion to determine whether a problem 
exists and how to address it. Accordingly, LTIMindtree is not limited to transfer and discipline/termination as 
its only options. 

9) Personal Behavior 

LTIMindtree expects all LTIMindtree Minds to be honest and fair in dealing with people, customers, vendors, 
competitors or others because you are the brand ambassador of LTIMindtree and your actions help to form 
others' impressions about LTIMindtree. 

10) Breach of Discipline 

As discussed above, LTIMindtree expects all LTIMindtree employees to behave in a professional manner. 
Listed below are categories of inappropriate conduct that may lead to disciplinary action, up to and including 
termination of employment from LTIMindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 
advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 
national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also includes 
forwarding/ viewing pornographic material at work or on work computers or other devices, willful 
insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, willful 
damage of company property, disclosing/divulging trade secrets/confidential information/special 
processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 
recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal offense(s), 
aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, working under 
the influence of alcohol or illegal drugs, creating/encouraging an offensive work environment, etc." 
 

 



 
 

Page 4 of 5 

 

 

Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India 
www.ltimindtree.com | Telephone: + 91 022 22618181 

 

 

In the event LTIMindtree receives information suggesting that you may have engaged in any of the conduct 
described above, People Function personnel may require you to undergo necessary tests/assessments/inquiry 
as appropriate. You will be expected to cooperate in any investigation People Function or LTIMindtree 
management conducts or directs. LTIMindtree reserves the right to test LTIMindtree employees for drug and 
alcohol use for cause or when a client requires testing. 

11) Usage of Assets 

As a LTIMindtree employee, you will come in contact with the below mentioned assets as part of your job. 
You shall not disclose or divulge any of these assets without permission. You also shall not give false 
information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes the 
following - 

o Product of ideas and hard work 
o Confidential data 

o Any business/functional plan 
o Personal information 
o Design 
o Processes and know-how 

o Any internal databases 
o Patents /application 
o Copyrighted material 

o Methodologies, Services etc. 
 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 
o Having reciprocal dealings for personal benefits, 
o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 
o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 
 
 
Please understand that unintentional disclosure of proprietary information can be just as harmful as 
intentional disclosure. Hence you are directed not to disclose LTIMindtree's confidential information to 
anyone (including fellow employees, if you are unsure of whether to divulge or not) unless otherwise 
required or permitted by law or directed by LTIMindtree management. 
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12) Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space area 
clean at all times and should put away any papers, books, files, stationery, etc. when you close work for the 
day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. Please be 
conscious of LTIMindtree's Green council policy while using company / customer provided resources like 
printers, stationery, etc. 

All LTIMindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 
please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 
illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 
personal benefit. 

13) Information Disclosure 

As a LTIMindtree Mind, you are expected to maintain the confidentiality of LTIMindtree's trade secrets and 
private or confidential information. Trade secrets may include information regarding the development of 
systems, processes, products, know-how and technology. If in doubt about whether a document or other 
information should be considered confidential, please contact your supervisor or People Function 
representative. 

LTIMindtree employees should not speak to the media on LTIMindtree's behalf without contacting company 
spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that LTIMindtree subscribes to the provisions and guidelines of security controls as defined 
under ISO 27001 in the current form and with any subsequent changes. In LTIMindtree, you are expected to 
adhere to the defined compliance under the security policy. Any breach of information security controls may 
result in disciplinary action up to and including termination of employment. 

14) Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in LTIMindtree Privacy Policy Statement 
- LTIMindtree. 
 
 

Agreed and Accepted 
 
 

Signature : {{Sig_es_:signer:signature}} 
 
 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 
 

Tejas pawar (Dec 24, 2022 10:05 GMT+5.5)

Tejas Pawar

Dec 24, 2022

https://www.ltimindtree.com/general-privacy-policy/
https://www.ltimindtree.com/general-privacy-policy/
https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAA-wUKC7v9JDi4z4RLunBmu6D1P599EP5m
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January 27, 2023  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear Vikas Gawande,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning Program. This is a scholarship program customized as a
robust academic and training program which will enable you to obtain M.Tech degree from one of the premier engineering institution/university in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program. You will be enrolled into the academic program within 12
months from date of joining. Your date of joining will be intimated through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or “Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP. Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  



  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

TERMS & CONDITIONS OF SCHOLARSHIP

1. Profile:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning Program. Upon joining WILP, you will have to undergo a
“Project Readiness Program” (‘PRP’) that prepares you to participate in projects at the Company as part of this learning program. This robust academic program will also
enable you to obtain M.Tech degree from one of the premier engineering Institution/university upon successful completion of the course.  

2. Duration:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic program. You will be enrolled into the academic program
within 12 months from date of joining. Unless the Company extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee – Work Integrated Learning Program with WILP. 

3. Appointment Details: 

We provide support to our global customers through various Company locations in India to suit customer requirements by operating 24x7. You would be operating from any of
these locations and in any of the shifts, including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a cover for you, the premium/cost will be taken care of
by Wipro. This is a voluntary benefit offered by the Company and the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/- . You could also choose to get additional coverage for a nominal and highly negotiated
premium. More details on the policy are available in My Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). You can also get an extra
coverage for a nominal and highly negotiated premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.



In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of INR 2,00,000/- per annum for family (self, spouse & children) towards hospitalization. There will be a deduction from your monthly
scholarship/stipend depending on your marital/family status towards the base sum insured premium. 10% of the claim amount would need to be borne by the employee/scholar
trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly charge. Top-Up cover is voluntary and charged as
applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details on the policy are available in myPolicies Section in
myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated Scholarship (INR Per
Month)

First Year 15,000 488 15,488/- (*)

Second Year 17,000 553 17,553/- (*)

Third Year 19,000 618 19,618/- (*)

Fourth Year 23,000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the relevant laws including contributions under
Employees’ State Insurance Corporation Act (at 0.75% of your Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall
be deducted from your Scholarship and benefits according to applicable laws and regulations. 

Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESI is a comprehensive social security program in the event of medical contingencies,
such as sickness, maternity, death or disablement due to employment injury and occupational disease. This scheme provides access to medical treatment, medical facilities,
cash compensation and other support for insured persons 

Your fourth-year scholarship will continue until completion of your M.Tech program. You will be enrolled into the academic program within 12 months from the date of
joining. 

You shall be eligible to receive a onetime "joining bonus" of INR 75,000 after you join Wipro along with your first month scholarship. All applicable taxes on the payment of this
amount will be borne by you. Please note in the event you leave the organization within 12 months from the date of joining, payment processed under Joining bonus shall be
recovered from the Scholar Trainee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company and subject to your satisfactory progress of study,
acquisition of skills, behavior, regularity and punctuality in attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal. 



In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be placed on performance improvement program (PIP). If
you fail to successfully complete the PIP, the Company may at its sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester except the last semester when you will be engaged in
dissertation. The allowance will be paid to you centrally along with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance
is applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a Training Agreement in the prescribed proforma with Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-
560035 on or before joining the program (“Training Agreement”).  

ii. This Training Agreement shall be for a total period of 60 Months where you will be mentored for developing your skills and knowledge. This included technical training,
in various formats, both online and offline and practical experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever before the completion of 60 months from the date of joining,
the training expenses of INR 75,000/-(Rupees Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. Project Readiness Program (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects. This is offered by Wipro’s - Talent Transformation
Department to all campus and off-campus selects. The broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.  

7. Regulations of Academic Study:

i. You will be enrolled for M.Tech program with a renowned institution (“University”) that collaborates with Wipro for WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information Technology, Computing Systems and Infrastructure
Management, Data Analytics, IoT, Cloud, Digital & Cyber security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar Trainee will register and pursue 4 to 6 courses per semester over 7 semesters.  

vii. You will be required to submit a project work/dissertation in your final semester (8th semester of your program). This will enable you to advance your professional
capabilities by applying concepts and techniques in projects.  

viii. Each course has multiple evaluation components. This includes (but not limited to) an assignment component, quiz, mid-semester examination and comprehension
examination. All evaluation components are mandatory for securing a pass grade in a course as prescribed by the partnering institution.  



ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the beginning of each semester. In the normal course, one
session of 2 hours duration per course per contact class is organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to time. Normally, the study hours would be from
8:30am to 6:00pm. However, this is subjected to change based on business needs. 

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure that your attendances are recorded properly.  

xii. WILP Scholar Trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty reserves the right to deny entry and attendance to
late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training/late coming/personal problems and other similar reasons would be treated as absenteeism.  

xv. Scholar Trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory assignments/quiz/examinations in any semester, you are
required to repeat the same semester as and when the next batch is organized. In such cases, rules and regulations governing academic programs at that time would
be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade which is obtained through a Relative Grading procedure

xviii. Any Scholar Trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar Trainee’s CGPA is less than 5.5, the Scholar Trainee will not be permitted to register for the dissertation. He/she has to re-appear for exams and secure a
CGPA of 5.5 before taking up the dissertation. Also, a Scholar Trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project/Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution. 

xxiii. Study regulations mentioned in section v to xxii are subjected to change as per the norms of the participating University and the decision of the University/WILP
Team/Wipro is final and binding. 

xxiv. WILP Scholar Trainees are expected to maintain decorum and discipline in line with Wipro's professional work culture and environment.  

xxv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering institution from time to time , strict action will be taken
and the decision of the WILP Team/ faculty/University would be final and binding.  

xxvi. Breach of integrity will be dealt with sternly. Such Scholar Trainees will be asked to discontinue their studies and also expelled from WILP program.  

xxvii. On successful completion of the study, you will be eligible to receive the M.Tech degree from the collaborating University, in recognition of your successfully completing
the course. 



xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M.Tech degree program. The testimonial contains the
timeline in the WILP and the kind of project works carried during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on the prevailing situation/university norms declared from
time to time. Decision of the University would be final and binding. 

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In addition to your study and academic requirements, you are
required to engage yourself exclusively in the work assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full time, in
an advisory capacity or otherwise) directly or indirectly without the express written consent of Head/Manager of WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform any services for any person who is involved in
activities, which are or shall be in conflict with the interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one year from the cessation of your enrolment with WILP
(irrespective of the circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the program or to accept enrolment and/or employment with any competitor,
supplier or any customer with whom you have a connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any competitor, supplier or any customer with whom you have a
connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any type for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head/Manager of WILP, to understand Wipro's position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from time to time, in relation to conduct, discipline and other
matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with a high standard of initiative and efficiency. This is
critical and Company has zero tolerance towards any deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the Head/Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of mouth or otherwise, particulars or details of work -
process, technical know-how, research carried out, security arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated/modified on a periodic basis and new policies may be introduced
and notified to Scholar Trainees from time to time and you will be bound to comply with the same.  



vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made available to you, you will be required to comply with the
Confidentiality Policy of Wipro. Therefore, please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under obligation of law or as may be required by WILP/Wipro and in
the course of your association with WILP. This covenant shall endure during your association and beyond the cessation of your association with WILP (irrespective of
the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon conception or creation, you shall disclose and assign to
Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with others (whether or not during business or academic session
hours), and shall comply with the Policies of Wipro in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques and improvements (including without limitation
computer software) solely or jointly with others in relation to the operation of the WILP/Wipro, such developments will be fully communicated to the WILP academy and will be
the sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of such intellectual property when required. 

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made available to you, you will be required to comply with the
Confidentiality Policy of Wipro. Therefore, please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under obligation of law or as may be required by Wipro and in the
course of your enrolment. This covenant shall endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the circumstances
of, or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information, including trade secrets, of any former employer (if any)
or other person with whom you have an obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete agreements
that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall disclose and assign to Wipro as its exclusive property, all
inventions, ideas, concepts, discoveries, techniques, and improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall comply with the Policies of Wipro in relation to
Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or transferred to another division, department,
establishment or new location where Wipro, has its office or operation and WILP classes are running in the particular location, in India, without enhancing the scholarship
amount. Additionally, during this study period, you may be assigned/allocated to projects (billable/support roles) of any Technology/Client as per Organizational requirement. On
placement of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You may also be placed in any sister company of
Wipro, for practical studies. 

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with WILP may be temporarily placed on suspension without
payment of scholarship amount, for such period as Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately cancelled ,
without any notice or payment of scholarship in lieu of notice not withstanding any clause of this letter of enrolment. It is clarified that this clause is without prejudice to



Wipro’s rights to enforce the Training Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to enforce the Training Agreement, Wipro shall have the right
to terminate your academic study without any notice or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro is
found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is brought to our notice that you have indulged in
malpractices or used illegal means to clear your online assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and
we reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel this enrolment during the study period without
assigning any reason, by giving one months' (30 days) notice or one month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during the hours and days as may be fixed by WILP from time to
time as per the University requirements. 

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the Company. 

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may also be called upon to attend academic study as and when
required on holidays and in any shifts during the day, as may be scheduled in accordance with the convenience of the organizing team of the WILP. 

iv. The university will plan contact classes in multiple formats to suit the project work situations and university guidelines such as contact classes in ILT (Instructor Led
Training) and/or VILT (Virtual Instructor Led Training) and Self-Directed/Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or wilfully suppressed any material information. If you have,
you will be liable for cancellation of enrolment from the WILP without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the provisions of this letter are declared or found to be
void or unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling under this agreement. In the event that you are not a
citizen of the country of posting, you should have a valid work permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are updated / modified on a periodic basis and new
policies may be introduced and notified to the Scholar Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will immediately surrender to Wipro/ the Academy all specifications,
formulae, documents, literature, drawings or records, etc. belonging to Wipro/the Academy or relating to its business and shall not make or retain any copies of these



items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in accordance with this letter of enrolment and the study
scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar Trainee on successful and satisfactory completion of the academic study.

 

18. Work Allocation for on the Job Training: 

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other assignments as may be deemed fit by the Company in its sole
discretion. Refusal to accept and deliver on such assignments shall be treated as a refusal to work and may result in termination of your enrolment or other disciplinary
action. 

19. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly signed by you as a token of your acceptance on
the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this letter of enrolment and submit the same on the date
of joining. 

Yours sincerely, 

For Wipro Limited,  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on

ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000)



I Vikas Gawande, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any action required in the context of my enrolment with
Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is capable of identifying me.”

ANNEXURE II 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and Provisional or Convocation Degree Certificate within 3 months
from my date of joining. I understand that my enrolment is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to submit the above mentioned documents or in case
of any discrepancy, I shall be liable for termination of my enrolment with Wipro.

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by insights into Wipro businesses, process, technology
and behavioural skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the induction program is done by a team of dedicated
professionals who have exposure to the academic and corporate sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning
needs of the Trainees.  

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts with a corporate induction. 

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the “corporate world”. This activity based behavioural
intervention informs the new entrants about the corporate work culture and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to face the demands of the project world. We begin doing
this by familiarizing with Wipro’s businesses and work environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a series of projects that the recruits are expected to complete



individually by learning and applying various topics required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a team
project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar Trainee with Wipro’s WILP. I further undertake that I shall
not represent to any person within Wipro or any other third party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

TRAVEL, ACCOMMODATION, FOOD & OTHER MISCELLANEOUS EXPENSES

Travel

i. You would be entitled for INR 1500 from the date of appointment as a lump sum amount that will be credited with your first month stipend. You may utilize this amount
towards Travel and you would not need to submit bills towards usage of this amount. You are not required to raise any claims towards reimbursements of travel
expenses post joining as this lump sum amount will be paid in your first month’s stipend. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for INR 400 per day for 8 days (total amount of INR 3200) from the date of joining. You may utilize this amount towards accommodation, food &
other miscellaneous expenses. This would be paid as a lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training location (location where you undergo initial training), you
would be entitled for the following: Settlement and Miscellaneous Expenses: INR 1200 per day for 7 days (total amount of INR 8400) from the date of reporting to the
posting location. You may utilize this amount towards boarding, lodging, conveyance & other miscellaneous expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered under the Transfer policy for Team Rainbow. For details
you can refer the policy at myWipro > myPolicies > Common Policies across Countries > myTravel > Global Relocation Policy. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 

v. You cannot book initial stay accommodation through the Wipro Hospitality team at hospitality.accommodation@wipro.com and reimburse the same.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all payments processed under Joining & Relocation
Entitlements shall be recovered from the employee at the time of exit.

 

Skill Preferences 1 : JAVA-J2EE Location Preferences 1 : Pune 

Skill Preferences 2 : ORACLE Location Preferences 2 : Mumbai 

Skill Preferences 3 : DIGI-Automaton Functional Testing Location Preferences 3 : Hyderabad 

 Accept  Decline

 Signature Vikas Gawande 27/1/2023 7:34 PM  

mailto:hospitality.accommodation@wipro.com


(checking the checkbox above is equivalent to a handwritten signature)
Registered Office:

Wipro Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur Road E :info@wipro.com

Bengaluru 560 035 W :wipro.com

India C :L32102KA1945PLC020800

26177180

 



























































































Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20223640699/Mumbai/BPS/BTN
Date: 23/12/2022

Ms. Prajakta Sanghpriy Meshram
Rahul Nagar
Bicchu Tekadi
Near Jay General Stores
Amravati-444602
Maharashtra
Tel# -

Dear Ms. Prajakta Sanghpriy Meshram,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 13,750/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL , provided these members are explicitly enrolled by you under the scheme. Additionally, if you 
wish to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person 
is to be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), 1948 you are entitled to claim the benefits in 
the event of accidental injury resulting into death or disablement arising out of and in the course of employment, 
from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death / 
disablement arising out of and in the course of employment as per the benefits under the Company's Afterlife 
Benefit Policy / Personal accident insurance scheme, whichever is applicable. For more details on this, refer TCS 
India policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the 
ESIC Act 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 
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6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. Work in SBWS mode:
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 
seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned to its 
business objectives. You may be required to work either from TCS offices/TCS Client offices or from home 
(remote working) as per the requirements of the project or group you are assigned to work with and as 
communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For more details, please refer 
the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and ensure 
adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

9. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL . 

10.  Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

11.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

12. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
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completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

13. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 

14. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training 
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make 
investment on training and development of its trainees. This will be of immense value to you and a large part of 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

15. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per 
TCSL policy 

16. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 
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In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

17. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

18. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

19. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in 
withdrawing this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the 
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on 
the date provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of 
TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=pZpFq3q6xix40UqT6U66i48i8T8839xU8Z889qpZUx4U0UqTii8ibFLi3FxUZ3FZ3qxU6U668x8


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20223640699/Mumbai/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client's premises or from home (remote working) as per 
the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher confidentiality and information 
security risks. Associate acknowledges that when working remotely the Associate: 

a) Will work only in a private, secured work area in compliance with the guidelines issued and amended from time 
to time. 

b) Will comply with and work in a manner consistent with TCS Data Privacy and Security Policies/Protocols. 

c) Will bring to the notice of HR of the Unit to any circumstances that prevent Associate from working in a manner 
consistent with TCS data privacy and security policies/ protocols. 

d) Will inform the HR of the Unit if the Associate shares a home with any family member or an individual who is 
employed by a competitor of TCS or TCS client the Associate is assigned to, or if any other circumstances at 
home exist which implicates the TCS Code of Conduct Conflict of Interest provision. 
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e) Will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure obligations. 

f) Will be using the Company allotted laptop or similar authorized computing device (together called "official 
asset") only to connect to TCS network/customer network through authorized means (or the Customer provided 
laptop to access the customer network if so, mandated by the Customer). 

g) Will not allow anybody to share the official asset being used. 

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

11.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
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representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20223654608/Pune/BPS/BTN
Date: 28/12/2022

Ms. Divyani Dinesh Chinchapure
C/O Lokhande, Mudliyar Nagar
Moti Nagar
Near Yadav Pan Center
Amravati-444606
Maharashtra
Tel# -

Dear Ms. Divyani Dinesh Chinchapure,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 11,250/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL , provided these members are explicitly enrolled by you under the scheme. Additionally, if you 
wish to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person 
is to be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), 1948 you are entitled to claim the benefits in 
the event of accidental injury resulting into death or disablement arising out of and in the course of employment, 
from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death / 
disablement arising out of and in the course of employment as per the benefits under the Company's Afterlife 
Benefit Policy / Personal accident insurance scheme, whichever is applicable. For more details on this, refer TCS 
India policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the 
ESIC Act 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 
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6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. Work in SBWS mode:
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 
seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned to its 
business objectives. You may be required to work either from TCS offices/TCS Client offices or from home 
(remote working) as per the requirements of the project or group you are assigned to work with and as 
communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For more details, please refer 
the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and ensure 
adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

9. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL . 

10.  Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

11.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

12. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
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completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

13. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 

14. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training 
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make 
investment on training and development of its trainees. This will be of immense value to you and a large part of 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

15. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per 
TCSL policy 

16. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 
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In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

17. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

18. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

19. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in 
withdrawing this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the 
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on 
the date provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of 
TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=UT4Uqiq6LbL8iT8i6i66ZxFZ93pZU94U6b663LxUUL4U0pqTFiFFqTq698pZFZFF6Z66Z3FZ3Zx


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20223654608/Pune/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client's premises or from home (remote working) as per 
the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher confidentiality and information 
security risks. Associate acknowledges that when working remotely the Associate: 

a) Will work only in a private, secured work area in compliance with the guidelines issued and amended from time 
to time. 

b) Will comply with and work in a manner consistent with TCS Data Privacy and Security Policies/Protocols. 

c) Will bring to the notice of HR of the Unit to any circumstances that prevent Associate from working in a manner 
consistent with TCS data privacy and security policies/ protocols. 

d) Will inform the HR of the Unit if the Associate shares a home with any family member or an individual who is 
employed by a competitor of TCS or TCS client the Associate is assigned to, or if any other circumstances at 
home exist which implicates the TCS Code of Conduct Conflict of Interest provision. 
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e) Will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure obligations. 

f) Will be using the Company allotted laptop or similar authorized computing device (together called "official 
asset") only to connect to TCS network/customer network through authorized means (or the Customer provided 
laptop to access the customer network if so, mandated by the Customer). 

g) Will not allow anybody to share the official asset being used. 

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

11.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
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representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20219315312/Pune/BPS/BTN
Date: 28/12/2022

Mr. Amey Pravin Ronghe
New Chhangani Nagar, Near Ravi Nagar, Amravati.
New Ganesh Colony, In Front Of Vaishya Sonar Bhavan
Maheshwar Mandir
Amravati-444605
Maharashtra
Tel# -

Dear Mr. Amey Pravin Ronghe,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 11,250/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL , provided these members are explicitly enrolled by you under the scheme. Additionally, if you 
wish to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person 
is to be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), 1948 you are entitled to claim the benefits in 
the event of accidental injury resulting into death or disablement arising out of and in the course of employment, 
from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death / 
disablement arising out of and in the course of employment as per the benefits under the Company's Afterlife 
Benefit Policy / Personal accident insurance scheme, whichever is applicable. For more details on this, refer TCS 
India policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the 
ESIC Act 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 

2Private and Confidential
TCSL/DT20219315312



6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 
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6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. Work in SBWS mode:
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 
seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned to its 
business objectives. You may be required to work either from TCS offices/TCS Client offices or from home 
(remote working) as per the requirements of the project or group you are assigned to work with and as 
communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For more details, please refer 
the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and ensure 
adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

9. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL . 

10.  Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

11.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

12. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
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completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

13. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 

14. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training 
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make 
investment on training and development of its trainees. This will be of immense value to you and a large part of 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

15. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per 
TCSL policy 

16. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 
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In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

17. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

18. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

19. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in 
withdrawing this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the 
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on 
the date provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of 
TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=98pZU44U39xUq3q63pxUZ6FZpLpF464408qTLFL8p6pFq4q6ZqFZUx4Up6pFL9L8iU8iT06TqUq


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20219315312/Pune/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:

8Private and Confidential
TCSL/DT20219315312



Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client's premises or from home (remote working) as per 
the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher confidentiality and information 
security risks. Associate acknowledges that when working remotely the Associate: 

a) Will work only in a private, secured work area in compliance with the guidelines issued and amended from time 
to time. 

b) Will comply with and work in a manner consistent with TCS Data Privacy and Security Policies/Protocols. 

c) Will bring to the notice of HR of the Unit to any circumstances that prevent Associate from working in a manner 
consistent with TCS data privacy and security policies/ protocols. 

d) Will inform the HR of the Unit if the Associate shares a home with any family member or an individual who is 
employed by a competitor of TCS or TCS client the Associate is assigned to, or if any other circumstances at 
home exist which implicates the TCS Code of Conduct Conflict of Interest provision. 
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e) Will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure obligations. 

f) Will be using the Company allotted laptop or similar authorized computing device (together called "official 
asset") only to connect to TCS network/customer network through authorized means (or the Customer provided 
laptop to access the customer network if so, mandated by the Customer). 

g) Will not allow anybody to share the official asset being used. 

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

11.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
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representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20223628447/Pune/BPS/BTN
Date: 13/12/2022

Ms. Pragati Ramrao Aochar
At Post,Pimpalgaon Kale Tq,Jalgaon Jamod,Dist,Buldhana

Near Ganpati Mandir
Pimpalgaon Kale-443403
Maharashtra
Tel# -

Dear Ms. Pragati Ramrao Aochar,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 11,250/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL , provided these members are explicitly enrolled by you under the scheme. Additionally, if you 
wish to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person 
is to be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), 1948 you are entitled to claim the benefits in 
the event of accidental injury resulting into death or disablement arising out of and in the course of employment, 
from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death / 
disablement arising out of and in the course of employment as per the benefits under the Company's Afterlife 
Benefit Policy / Personal accident insurance scheme, whichever is applicable. For more details on this, refer TCS 
India policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the 
ESIC Act 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 
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6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. Work in SBWS mode:
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 
seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned to its 
business objectives. You may be required to work either from TCS offices/TCS Client offices or from home 
(remote working) as per the requirements of the project or group you are assigned to work with and as 
communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For more details, please refer 
the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and ensure 
adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

9. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL . 

10.  Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

11.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

12. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
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completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

13. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 

14. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training 
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make 
investment on training and development of its trainees. This will be of immense value to you and a large part of 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

15. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per 
TCSL policy 

16. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 
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In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

17. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

18. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

19. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in 
withdrawing this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the 
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on 
the date provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of 
TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=9LpZpppF8T8890pZxxx40TqT4F44LxL8bqLiF0FFU94UTi6TL8L8q6q633xU8b88x9x4x0x4b3L


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20223628447/Pune/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client's premises or from home (remote working) as per 
the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher confidentiality and information 
security risks. Associate acknowledges that when working remotely the Associate: 

a) Will work only in a private, secured work area in compliance with the guidelines issued and amended from time 
to time. 

b) Will comply with and work in a manner consistent with TCS Data Privacy and Security Policies/Protocols. 

c) Will bring to the notice of HR of the Unit to any circumstances that prevent Associate from working in a manner 
consistent with TCS data privacy and security policies/ protocols. 

d) Will inform the HR of the Unit if the Associate shares a home with any family member or an individual who is 
employed by a competitor of TCS or TCS client the Associate is assigned to, or if any other circumstances at 
home exist which implicates the TCS Code of Conduct Conflict of Interest provision. 
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e) Will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure obligations. 

f) Will be using the Company allotted laptop or similar authorized computing device (together called "official 
asset") only to connect to TCS network/customer network through authorized means (or the Customer provided 
laptop to access the customer network if so, mandated by the Customer). 

g) Will not allow anybody to share the official asset being used. 

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

11.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
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representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20219381118/Nagpur/BPS/BTN
Date: 23/12/2022

Ms. Rupali Shambhunath Mishra
Qr21/8 Srpf Camp New Quarter Wadali Chandur Railway Road Amravati
Amravati
Wadali
Amravati-444602
Maharashtra
Tel# -

Dear Ms. Rupali Shambhunath Mishra,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 10,250/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL , provided these members are explicitly enrolled by you under the scheme. Additionally, if you 
wish to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person 
is to be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), 1948 you are entitled to claim the benefits in 
the event of accidental injury resulting into death or disablement arising out of and in the course of employment, 
from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death / 
disablement arising out of and in the course of employment as per the benefits under the Company's Afterlife 
Benefit Policy / Personal accident insurance scheme, whichever is applicable. For more details on this, refer TCS 
India policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the 
ESIC Act 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 
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6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. Work in SBWS mode:
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 
seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned to its 
business objectives. You may be required to work either from TCS offices/TCS Client offices or from home 
(remote working) as per the requirements of the project or group you are assigned to work with and as 
communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For more details, please refer 
the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and ensure 
adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

9. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL . 

10.  Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

11.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

12. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
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completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

13. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 

14. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training 
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make 
investment on training and development of its trainees. This will be of immense value to you and a large part of 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

15. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per 
TCSL policy 

16. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 
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In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

17. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

18. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

19. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in 
withdrawing this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the 
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on 
the date provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of 
TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=xbx4FqFF8F88bULi6366T96T4844F9FF3ZxU8p8834xUqqq636xUZpFZ6L66bpLi3pxULqL8p6p


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20219381118/Nagpur/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 

10Private and Confidential
TCSL/DT20219381118



acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client's premises or from home (remote working) as per 
the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher confidentiality and information 
security risks. Associate acknowledges that when working remotely the Associate: 

a) Will work only in a private, secured work area in compliance with the guidelines issued and amended from time 
to time. 

b) Will comply with and work in a manner consistent with TCS Data Privacy and Security Policies/Protocols. 

c) Will bring to the notice of HR of the Unit to any circumstances that prevent Associate from working in a manner 
consistent with TCS data privacy and security policies/ protocols. 

d) Will inform the HR of the Unit if the Associate shares a home with any family member or an individual who is 
employed by a competitor of TCS or TCS client the Associate is assigned to, or if any other circumstances at 
home exist which implicates the TCS Code of Conduct Conflict of Interest provision. 
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e) Will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure obligations. 

f) Will be using the Company allotted laptop or similar authorized computing device (together called "official 
asset") only to connect to TCS network/customer network through authorized means (or the Customer provided 
laptop to access the customer network if so, mandated by the Customer). 

g) Will not allow anybody to share the official asset being used. 

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

11.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
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representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20223637194/Pune/BPS/BTN
Date: 23/12/2022

Ms. Pooja Govinda Raut
Mahasiddha Chouk Sungaon Jalgaon Jamod Buladana

Mahasiddha Chouk
Sungaon-443402
Maharashtra
Tel# -

Dear Ms. Pooja Govinda Raut,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 11,250/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL , provided these members are explicitly enrolled by you under the scheme. Additionally, if you 
wish to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person 
is to be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), 1948 you are entitled to claim the benefits in 
the event of accidental injury resulting into death or disablement arising out of and in the course of employment, 
from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death / 
disablement arising out of and in the course of employment as per the benefits under the Company's Afterlife 
Benefit Policy / Personal accident insurance scheme, whichever is applicable. For more details on this, refer TCS 
India policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the 
ESIC Act 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 
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6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. Work in SBWS mode:
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 
seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned to its 
business objectives. You may be required to work either from TCS offices/TCS Client offices or from home 
(remote working) as per the requirements of the project or group you are assigned to work with and as 
communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For more details, please refer 
the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and ensure 
adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

9. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL . 

10.  Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

11.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

12. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
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completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

13. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 

14. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training 
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make 
investment on training and development of its trainees. This will be of immense value to you and a large part of 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

15. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per 
TCSL policy 

16. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 
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In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

17. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

18. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

19. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in 
withdrawing this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the 
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on 
the date provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of 
TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0UqTxLx48i88Tx6TpLpF8i88xTx4pipF0ZqT3FxUx9x466668i8800qT3UxUZZFZU34U6L66qTq


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20223637194/Pune/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client's premises or from home (remote working) as per 
the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher confidentiality and information 
security risks. Associate acknowledges that when working remotely the Associate: 

a) Will work only in a private, secured work area in compliance with the guidelines issued and amended from time 
to time. 

b) Will comply with and work in a manner consistent with TCS Data Privacy and Security Policies/Protocols. 

c) Will bring to the notice of HR of the Unit to any circumstances that prevent Associate from working in a manner 
consistent with TCS data privacy and security policies/ protocols. 

d) Will inform the HR of the Unit if the Associate shares a home with any family member or an individual who is 
employed by a competitor of TCS or TCS client the Associate is assigned to, or if any other circumstances at 
home exist which implicates the TCS Code of Conduct Conflict of Interest provision. 
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e) Will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure obligations. 

f) Will be using the Company allotted laptop or similar authorized computing device (together called "official 
asset") only to connect to TCS network/customer network through authorized means (or the Customer provided 
laptop to access the customer network if so, mandated by the Customer). 

g) Will not allow anybody to share the official asset being used. 

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

11.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
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representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20233948852/Nagpur/BPS/BTN
Date: 24/08/2023

Ms. Shanti Bipin Pandey
Near Sharda Devi Mandir
Camp Chaprasi Pura Congress Nagar Road Amravati
Congress Nagar Road Amravati
Amravati-444601
Maharashtra
Tel# -

Dear Ms. Shanti Bipin Pandey,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 10,660/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for Rs. 5, 00,000/- as a family 
cover under the default HIS plan towards hospitalization expenses. 

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and the amendment 
made therein from time to time. You have the flexibility to choose a plan which is higher than the default HIS plan 
during the permitted window, by paying the applicable additional premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of employment, from 
Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of disablement 
arising out of and in the course of employment as per applicable Company policy. In the event of death arising out 
of and in the course of employment, your beneficiary will be eligible for compensation as per the Company's 
policy. For more details on this, refer TCS India policy - Afterlife Benefits and TCS India policy - Health Insurance 
after joining the organization. 

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the 
ESIC Act 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 

6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 
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It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. Work in SBWS mode:
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 
seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned to its 
business objectives. You may be required to work either from TCS offices/TCS Client offices or from home 
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(remote working) as per the requirements of the project or group you are assigned to work with and as 
communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For more details, please refer 
the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and ensure 
adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

9. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL . 

10.  Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

11.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

12. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

13. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
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Your original documents will be returned to you after verification. 

14. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training 
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make 
investment on training and development of its trainees. This will be of immense value to you and a large part of 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

15. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per 
TCSL policy 

16. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

17. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

18. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

19. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in 
withdrawing this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the 
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on 
the date provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of 
TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0xqTUx4UZbFZZ4FZ9ipZpqpF3xxU6p66b3Lix8x49xpZUF4UTp6Tb4Li6466Up4Uq4q6L3L8p9p


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20233948852/Nagpur/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client's premises or from home (remote working) as per 
the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher confidentiality and information 
security risks. Associate acknowledges that when working remotely the Associate: 

a) Will work only in a private, secured work area in compliance with the guidelines issued and amended from time 
to time. 

b) Will comply with and work in a manner consistent with TCS Data Privacy and Security Policies/Protocols. 

c) Will bring to the notice of HR of the Unit to any circumstances that prevent Associate from working in a manner 
consistent with TCS data privacy and security policies/ protocols. 

d) Will inform the HR of the Unit if the Associate shares a home with any family member or an individual who is 
employed by a competitor of TCS or TCS client the Associate is assigned to, or if any other circumstances at 
home exist which implicates the TCS Code of Conduct Conflict of Interest provision. 
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e) Will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure obligations. 

f) Will be using the Company allotted laptop or similar authorized computing device (together called "official 
asset") only to connect to TCS network/customer network through authorized means (or the Customer provided 
laptop to access the customer network if so, mandated by the Customer). 

g) Will not allow anybody to share the official asset being used. 

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

11.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 

11Private and Confidential
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representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 

12Private and Confidential
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Provisional Offer : BUSINESS PROCESS SERVICES
Ref: TCSL/DT20229599887/Nagpur/BPS/BTN
Date:19/12/2022

Dear Mr.  Yash Babulal Bodule,

Sub: Letter of Provisional Offer and Terms of Employment.

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

1Private and Confidential
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Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

2Private and Confidential

TCSL/DT20229599887

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSL/DT20229599887/Nagpur/BPS/BTN on ________________(DD/MMM/YYYY).

Signature:

Name:

Date:

https://nextstep.tcs.com/campus?displayPage=pol_verf&authKey=U94UiL8i9ZpZix8iFpFFb3Li8988Ui4UUp4UU04U00qTLUL8U44Uxpx4Z6FZ36xUUi4Uqpq60Fq


Provisional Offer : BUSINESS PROCESS SERVICES
Ref: TCSL/DT20233990803/Nagpur/BPS/BTN
Date:10/02/2023

Dear Mr.  Yogesh Subhash Meshram,

Sub: Letter of Provisional Offer and Terms of Employment.

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

1Private and Confidential
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Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

2Private and Confidential

TCSL/DT20233990803

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSL/DT20233990803/Nagpur/BPS/BTN on ________________(DD/MMM/YYYY).

Signature:

Name:

Date:

https://nextstep.tcs.com/campus?displayPage=pol_verf&authKey=4p449bpZ4q44Uq4UFxFFib8iq4q6p8pF40446Z6698pZ03qTxqx4qxq6pxpFU44UZqFZFLFFq6q


Provisional Offer : BUSINESS PROCESS SERVICES
Ref: TCSL/DT20223503116/Pune/BPS/BTN
Date:04/04/2023

Dear Ms.  Sakshi Subhash Ghute,

Sub: Letter of Provisional Offer and Terms of Employment.

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

1Private and Confidential
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Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

2Private and Confidential

TCSL/DT20223503116

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSL/DT20223503116/Pune/BPS/BTN on ________________(DD/MMM/YYYY).

Signature:

Name:

Date:

https://nextstep.tcs.com/campus?displayPage=pol_verf&authKey=pxpF0FqT8088Ub4ULqL8UU4UF0FFZZFZF3FFxUx48b88bFLipLpFTF6TT96TiZ8i0LqTxFx4iq8


Provisional Offer : BUSINESS PROCESS SERVICES
Ref: TCSL/DT20223699562/Pune/BPS/BTN
Date:04/04/2023

Dear Mr.  Sushant Mahadeorao Deshmukh,

Sub: Letter of Provisional Offer and Terms of Employment.

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

1Private and Confidential
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Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

2Private and Confidential

TCSL/DT20223699562

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSL/DT20223699562/Pune/BPS/BTN on ________________(DD/MMM/YYYY).

Signature:

Name:

Date:

https://nextstep.tcs.com/campus?displayPage=pol_verf&authKey=6L668T88ZpFZbqLi4F44TF6TUi4UT46T00qTFTFFxix430xU49443TxUxpx4Tq6TUU4ULZL8LFL


ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

22 November, 2022
 
Ms. Vaibhavi Tasare
House No: 6,
V.K Colony, Near Yashasvi 3 Apartment,
Amravati 444602.
 
Dear Vaibhavi,
 
Congratulations! Subsequent to the discussions we had with you, we are pleased to extend an offer for you to be a part
of ADP. Please find the offer details below:
 
Position: Process Associate
 
Grade: G1 L1
 
Start date: On or Before 03 July, 2023
 
Compensation: Gross Compensation of INR 300,008 (Rupees Three Lakhs and Eight Only) per year

including variable performance incentive linked to your performance, performance of your
business unit and ADP.

 
Probation & 
Notice Period:

You will be on probation for a period of six months from the date of your joining. During
this period, you will be entitled to all benefits as per ADP's policy & your employment with
the Company is terminable by serving a notice of sixty days on either side. On successful
completion of probation period, the notice period would be ninety days on either side.
ADP reserves the right to terminate your employment on the basis of, but not limited to,
non-adherence to ADP's Code of Conduct & Ethics and other related policies, non-
performance and elimination of the position per ADP's business needs.

 
Place of work: Your initial place of work will be Pune. However, your services are transferable and you

may be assigned, to any location in India or abroad where the Company or any one of its
associates or customers, conducts business.

 
Note: Please find the details of the terms and conditions of this offer attached. The details of which are strictly
confidential and should not be shared with anyone.

We wish you a long and successful career with ADP.

Sincerely,

_______________________________

Vipul Singh
(Divisional Vice President & Head of HR)

The Square, Survey No. 35, Hissa No.9+10+11+12, Nagar Road, Wadgaonsheri, Pune-411014, Ph: +91 20 6757 5444
CIN: U72200TG2015PTC101168 Page 1 of 5

Associate Signature: ________________________________



 

ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

Details of Compensation

Name : Vaibhavi Tasare

Position : Process Associate

Grade : G1 L1

A. Base Salary Monthly (INR)* Annual (INR)*

Basic Salary● 11,160     133,920    

House Rent Allowance● 4,554     54,648    

Flexible Benefits**● 2,232     26,784    

B. Bonus (20% of Basic Salary Paid Monthly) 2,232     26,784    

C. Standard Benefits

Provident Fund***● 1,607     19,284    

Gratuity● 537     6,444    

Gross Compensation (A+B+C) 22,322     267,864    

 

Variable Performance Incentive (VPI)# (will range
from 0% to 175% based on performance)

0% 100% 175%

0 32,144 56,251

Total CTC
(Gross + VPI)## 300,008    

 
 
* Indian Rupees
** Flexible Benefits include Leave Travel Allowance and Children Education Allowance
*** PF will be deducted as per the statutory norms
# These are indicative payouts at your grade and will vary based on your performance, performance of your business
unit & ADP
## Total CTC is computed at 100% VPI payout
Tax will be applicable as per Tax Slab & Tax Regulations

The Square, Survey No. 35, Hissa No.9+10+11+12, Nagar Road, Wadgaonsheri, Pune-411014, Ph: +91 20 6757 5444
CIN: U72200TG2015PTC101168 Page 2 of 5

Associate Signature: ________________________________



ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

Terms and Conditions
 
1. Working Hours

The organization works 7 days a week, twenty-four hours a day. You will be expected to attend office and work during
the hours assigned to you by your leaders which may include night shifts. You will be required to work 5 days a week
and your weekly off may not necessarily be on Saturday and Sunday.
 
2. Confidentiality

You will be required to execute a confidentiality agreement at the time of joining, regarding your employment and the
business matters of the organization.
 
3. Authenticity

Please note that this offer is subject to the authenticity of the information and documentation provided by you. In the
event the information provided is proved to be false / untrue, the organization reserves the right to immediately
terminate your services.
 
4. Documents

This Offer would stand cancelled if you fail to successfully complete your educational degree and do not meet the
percentage criterion as specified during interviews
 
5. Permanent Account Number (PAN)

Permanent Account Number (PAN) is mandatory under Income Tax Act for processing salaries. In the absence of
PAN, TDS would be deducted as per the applicable slab rate of Income Tax.
 
6. Statutory Benefits

Provident Fund: Provident Fund will be deducted from your salary as per EPF Act. The organization will also
contribute a matching amount towards your Provident Fund. The PF related components of the compensation would be
governed by the relevant statutory laws as may be applicable from time to time.

Gratuity: The Gratuity is paid to the associates as per the Gratuity Act, 1972 and would be governed by the relevant
statutory laws as may be applicable from time to time.
 
7. Statutory Compliance

Income Tax and Profession Tax or any other payments will be deducted from your salary, as applicable as per
statutory laws.
 
8. Flexible Benefits

The Flexible Benefit is a key component in your Gross Yearly Compensation. It allows you the flexibility to claim tax
exemption benefit, as per Income Tax norms / rules in practice for the given financial year.

The Square, Survey No. 35, Hissa No.9+10+11+12, Nagar Road, Wadgaonsheri, Pune-411014, Ph: +91 20 6757 5444
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Associate Signature: ________________________________



ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

9. Health Insurance

You and your dependents will be covered as per the existing Mediclaim Insurance Policy provided by the organization.
 
10. Personal Accident Insurance

You will be covered as per the existing Group Personal Accident Insurance Plan provided by the organization.
 
11. Leave

You are eligible for Privilege Leaves and Casual Leaves as per the organization policy. You are also entitled to avail
the Public Holidays as per the organization policy. Leave should be taken, as mutually agreed between you and the
Reporting Manager.

For those members who joined the organization after January 1st, Leave entitlement for the period between your Start
date and 31st of December will be allocated on a pro rata basis.
 
12. Variable Performance Incentive

You will be eligible for variable performance incentive based on your performance, performance of your business unit
& ADP. This incentive will be paid as a one-time amount every year as per the organization's variable performance
incentive payment cycle. In case the period of employment is less than one year at the time of bonus cycle, the amount
will be computed on a pro-rata basis.
 
13. Maternity Benefit

Women associates would be eligible to avail maternity related benefits per prevailing statute and relevant
organizational guidelines applicable from time to time.
 
14. Drug Test

You will be required to undergo a drug test with the organization on the day of induction. If tested positive for any of the
banned & illegal drugs as per the organization policy, it would result in action leading up to termination.
 
15. Background Checks

In accordance with our policy, this offer is conditioned upon your successful completion of a background check.
Because this is a conditional offer of employment, you should not give notice to your present employer, sell real estate,
or incur any other expense associated with acceptance of employment until you receive confirmation that you have
successfully satisfied the preconditions of employment. This process is generally completed within 3 weeks, however
the process may take longer. Background checks may include, without limitation, criminal screening, educational and
employment verification, and reference checks. This offer is subject to the authenticity of any information and
documentation in connection with background screening provided by you or otherwise obtained by ADP before, during
or after the offer is communicated to you. In the event any information provided by you or otherwise obtained by ADP
for background screening is proven to be false, misleading, or otherwise unsatisfactory to ADP in its sole discretion,
ADP reserves the right to immediately rescind this offer and/or terminate your employment, if applicable, at any time.

The Square, Survey No. 35, Hissa No.9+10+11+12, Nagar Road, Wadgaonsheri, Pune-411014, Ph: +91 20 6757 5444
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ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

16. Relocation Assistance

If you are joining from outside Pune, you may avail the organization-paid accommodation for two weeks. To avail the
facility, you need to send an e-mail to adp_india_accommodation@ADP.com, confirming your requirement for such
accommodation at least 15 days prior to the Start date.

You are eligible for relocation assistance towards travel, expenses towards movement of goods and household articles
(including insurance), brokerage, per diem and miscellaneous expenses subject to a maximum amount up to INR
20,000 if you are relocating with your family (dependent parents/in-laws, spouse &kids). If you are relocating without
your family, you can claim up to INR 10,000. The claims are subject to submission of original bills (wherever
applicable).

In case you leave the organization, for any reason, within one year, you will be required to refund the relocation amount
to the organization.
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ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

21 December, 2022
 
Ms. Bhuvisha Ganatra
Prasad Nagar, Sai Nagar Road,
Behind Tambakhe Fabrications, Saturna,
Amravati 444607.
 
Dear Bhuvisha,
 
Congratulations! Subsequent to the discussions we had with you, we are pleased to extend an offer for you to be a part
of ADP. Please find the offer details below:
 
Position: Customer Service Representative
 
Grade: G1 L1
 
Start date: On or Before 03 July, 2023
 
Compensation: Gross Compensation of INR 300,008 (Rupees Three Lakhs and Eight Only) per year

including variable performance incentive linked to your performance, performance of your
business unit and ADP.

 
Probation & 
Notice Period:

You will be on probation for a period of six months from the date of your joining. During
this period, you will be entitled to all benefits as per ADP's policy & your employment with
the Company is terminable by serving a notice of sixty days on either side. On successful
completion of probation period, the notice period would be ninety days on either side.
ADP reserves the right to terminate your employment on the basis of, but not limited to,
non-adherence to ADP's Code of Conduct & Ethics and other related policies, non-
performance and elimination of the position per ADP's business needs.

 
Place of work: Your initial place of work will be Pune. However, your services are transferable and you

may be assigned, to any location in India or abroad where the Company or any one of its
associates or customers, conducts business.

 
Note: Please find the details of the terms and conditions of this offer attached. The details of which are strictly
confidential and should not be shared with anyone.

We wish you a long and successful career with ADP.

Sincerely,

_______________________________

Vipul Singh
(Senior Vice President & Head of HR)

The Square, Survey No. 35, Hissa No.9+10+11+12, Nagar Road, Wadgaonsheri, Pune-411014, Ph: +91 20 6757 5444
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ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

Details of Compensation

Name : Bhuvisha Ganatra

Position : Customer Service Representative

Grade : G1 L1

A. Base Salary Monthly (INR)* Annual (INR)*

Basic Salary● 11,160     133,920    

House Rent Allowance● 4,554     54,648    

Flexible Benefits**● 2,232     26,784    

B. Bonus (20% of Basic Salary Paid Monthly) 2,232     26,784    

C. Standard Benefits

Provident Fund***● 1,607     19,284    

Gratuity● 537     6,444    

Gross Compensation (A+B+C) 22,322     267,864    

 

Variable Performance Incentive (VPI)# (will range
from 0% to 175% based on performance)

0% 100% 175%

0 32,144 56,251

Total CTC
(Gross + VPI)## 300,008    

 
 
* Indian Rupees
** Flexible Benefits include Leave Travel Allowance and Children Education Allowance
*** PF will be deducted as per the statutory norms
# These are indicative payouts at your grade and will vary based on your performance, performance of your business
unit & ADP
## Total CTC is computed at 100% VPI payout
Tax will be applicable as per Tax Slab & Tax Regulations

The Square, Survey No. 35, Hissa No.9+10+11+12, Nagar Road, Wadgaonsheri, Pune-411014, Ph: +91 20 6757 5444
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ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

Terms and Conditions
 
1. Working Hours

The organization works 7 days a week, twenty-four hours a day. You will be expected to attend office and work during
the hours assigned to you by your leaders which may include night shifts. You will be required to work 5 days a week
and your weekly off may not necessarily be on Saturday and Sunday.
 
2. Confidentiality

You will be required to execute a confidentiality agreement at the time of joining, regarding your employment and the
business matters of the organization.
 
3. Authenticity

Please note that this offer is subject to the authenticity of the information and documentation provided by you. In the
event the information provided is proved to be false / untrue, the organization reserves the right to immediately
terminate your services.
 
4. Documents

This Offer would stand cancelled if you fail to successfully complete your educational degree and do not meet the
percentage criterion as specified during interviews
 
5. Permanent Account Number (PAN)

Permanent Account Number (PAN) is mandatory under Income Tax Act for processing salaries. In the absence of
PAN, TDS would be deducted as per the applicable slab rate of Income Tax.
 
6. Statutory Benefits

Provident Fund: Provident Fund will be deducted from your salary as per EPF Act. The organization will also
contribute a matching amount towards your Provident Fund. The PF related components of the compensation would be
governed by the relevant statutory laws as may be applicable from time to time.

Gratuity: The Gratuity is paid to the associates as per the Gratuity Act, 1972 and would be governed by the relevant
statutory laws as may be applicable from time to time.
 
7. Statutory Compliance

Income Tax and Profession Tax or any other payments will be deducted from your salary, as applicable as per
statutory laws.
 
8. Flexible Benefits

The Flexible Benefit is a key component in your Gross Yearly Compensation. It allows you the flexibility to claim tax
exemption benefit, as per Income Tax norms / rules in practice for the given financial year.
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9. Health Insurance

You and your dependents will be covered as per the existing Mediclaim Insurance Policy provided by the organization.
 
10. Personal Accident Insurance

You will be covered as per the existing Group Personal Accident Insurance Plan provided by the organization.
 
11. Leave

You are eligible for Privilege Leaves and Casual Leaves as per the organization policy. You are also entitled to avail
the Public Holidays as per the organization policy. Leave should be taken, as mutually agreed between you and the
Reporting Manager.

For those members who joined the organization after January 1st, Leave entitlement for the period between your Start
date and 31st of December will be allocated on a pro rata basis.
 
12. Variable Performance Incentive

You will be eligible for variable performance incentive based on your performance, performance of your business unit
& ADP. This incentive will be paid as a one-time amount every year as per the organization's variable performance
incentive payment cycle. In case the period of employment is less than one year at the time of bonus cycle, the amount
will be computed on a pro-rata basis.
 
13. Maternity Benefit

Women associates would be eligible to avail maternity related benefits per prevailing statute and relevant
organizational guidelines applicable from time to time.
 
14. Drug Test

You will be required to undergo a drug test with the organization on the day of induction. If tested positive for any of the
banned & illegal drugs as per the organization policy, it would result in action leading up to termination.
 
15. Background Checks

In accordance with our policy, this offer is conditioned upon your successful completion of a background check.
Because this is a conditional offer of employment, you should not give notice to your present employer, sell real estate,
or incur any other expense associated with acceptance of employment until you receive confirmation that you have
successfully satisfied the preconditions of employment. This process is generally completed within 3 weeks, however
the process may take longer. Background checks may include, without limitation, criminal screening, educational and
employment verification, and reference checks. This offer is subject to the authenticity of any information and
documentation in connection with background screening provided by you or otherwise obtained by ADP before, during
or after the offer is communicated to you. In the event any information provided by you or otherwise obtained by ADP
for background screening is proven to be false, misleading, or otherwise unsatisfactory to ADP in its sole discretion,
ADP reserves the right to immediately rescind this offer and/or terminate your employment, if applicable, at any time.
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16. Relocation Assistance

If you are joining from outside Pune, you may avail the organization-paid accommodation for two weeks. To avail the
facility, you need to send an e-mail to adp_india_accommodation@ADP.com, confirming your requirement for such
accommodation at least 15 days prior to the Start date.

You are eligible for relocation assistance towards travel, expenses towards movement of goods and household articles
(including insurance), brokerage, per diem and miscellaneous expenses subject to a maximum amount up to INR
20,000 if you are relocating with your family (dependent parents/in-laws, spouse &kids). If you are relocating without
your family, you can claim up to INR 10,000. The claims are subject to submission of original bills (wherever
applicable).

In case you leave the organization, for any reason, within one year, you will be required to refund the relocation amount
to the organization.
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09 January, 2023
 
Ms. Divyanshi Sojrani
#813, Kanwar Nagar,
1st Lane, Near Playground,
Amravati 444606.
 
Dear Divyanshi,
 
Congratulations! Subsequent to the discussions we had with you, we are pleased to extend an offer for you to be a part
of ADP. Please find the offer details below:
 
Position: Customer Service Representative
 
Grade: G1 L1
 
Start date: On or Before 03 July, 2023
 
Compensation: Gross Compensation of INR 300,008 (Rupees Three Lakhs and Eight Only) per year

including variable performance incentive linked to your performance, performance of your
business unit and ADP.

 
Probation & 
Notice Period:

You will be on probation for a period of six months from the date of your joining. During
this period, you will be entitled to all benefits as per ADP's policy & your employment with
the Company is terminable by serving a notice of sixty days on either side. On successful
completion of probation period, the notice period would be ninety days on either side.
ADP reserves the right to terminate your employment on the basis of, but not limited to,
non-adherence to ADP's Code of Conduct & Ethics and other related policies, non-
performance and elimination of the position per ADP's business needs.

 
Place of work: Your initial place of work will be Pune. However, your services are transferable and you

may be assigned, to any location in India or abroad where the Company or any one of its
associates or customers, conducts business.

 
Note: Please find the details of the terms and conditions of this offer attached. The details of which are strictly
confidential and should not be shared with anyone.

We wish you a long and successful career with ADP.

Sincerely,

_______________________________

Vipul Singh
(Senior Vice President & Head of HR)
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Details of Compensation

Name : Divyanshi Sojrani

Position : Customer Service Representative

Grade : G1 L1

A. Base Salary Monthly (INR)* Annual (INR)*

Basic Salary● 11,160     133,920    

House Rent Allowance● 4,554     54,648    

Flexible Benefits**● 2,232     26,784    

B. Bonus (20% of Basic Salary Paid Monthly) 2,232     26,784    

C. Standard Benefits

Provident Fund***● 1,607     19,284    

Gratuity● 537     6,444    

Gross Compensation (A+B+C) 22,322     267,864    

 

Variable Performance Incentive (VPI)# (will range
from 0% to 175% based on performance)

0% 100% 175%

0 32,144 56,251

Total CTC
(Gross + VPI)## 300,008    

 
 
* Indian Rupees
** Flexible Benefits include Leave Travel Allowance and Children Education Allowance
*** PF will be deducted as per the statutory norms
# These are indicative payouts at your grade and will vary based on your performance, performance of your business
unit & ADP
## Total CTC is computed at 100% VPI payout
Tax will be applicable as per Tax Slab & Tax Regulations
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Terms and Conditions
 
1. Working Hours

The organization works 7 days a week, twenty-four hours a day. You will be expected to attend office and work during
the hours assigned to you by your leaders which may include night shifts. You will be required to work 5 days a week
and your weekly off may not necessarily be on Saturday and Sunday.
 
2. Confidentiality

You will be required to execute a confidentiality agreement at the time of joining, regarding your employment and the
business matters of the organization.
 
3. Authenticity

Please note that this offer is subject to the authenticity of the information and documentation provided by you. In the
event the information provided is proved to be false / untrue, the organization reserves the right to immediately
terminate your services.
 
4. Documents

This Offer would stand cancelled if you fail to successfully complete your educational degree and do not meet the
percentage criterion as specified during interviews
 
5. Permanent Account Number (PAN)

Permanent Account Number (PAN) is mandatory under Income Tax Act for processing salaries. In the absence of
PAN, TDS would be deducted as per the applicable slab rate of Income Tax.
 
6. Statutory Benefits

Provident Fund: Provident Fund will be deducted from your salary as per EPF Act. The organization will also
contribute a matching amount towards your Provident Fund. The PF related components of the compensation would be
governed by the relevant statutory laws as may be applicable from time to time.

Gratuity: The Gratuity is paid to the associates as per the Gratuity Act, 1972 and would be governed by the relevant
statutory laws as may be applicable from time to time.
 
7. Statutory Compliance

Income Tax and Profession Tax or any other payments will be deducted from your salary, as applicable as per
statutory laws.
 
8. Flexible Benefits

The Flexible Benefit is a key component in your Gross Yearly Compensation. It allows you the flexibility to claim tax
exemption benefit, as per Income Tax norms / rules in practice for the given financial year.

The Square, Survey No. 35, Hissa No.9+10+11+12, Nagar Road, Wadgaonsheri, Pune-411014, Ph: +91 20 6757 5444
CIN: U72200TG2015PTC101168 Page 3 of 5

Associate Signature: ________________________________



ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

9. Health Insurance

You and your dependents will be covered as per the existing Mediclaim Insurance Policy provided by the organization.
 
10. Personal Accident Insurance

You will be covered as per the existing Group Personal Accident Insurance Plan provided by the organization.
 
11. Leave

You are eligible for Privilege Leaves and Casual Leaves as per the organization policy. You are also entitled to avail
the Public Holidays as per the organization policy. Leave should be taken, as mutually agreed between you and the
Reporting Manager.

For those members who joined the organization after January 1st, Leave entitlement for the period between your Start
date and 31st of December will be allocated on a pro rata basis.
 
12. Variable Performance Incentive

You will be eligible for variable performance incentive based on your performance, performance of your business unit
& ADP. This incentive will be paid as a one-time amount every year as per the organization's variable performance
incentive payment cycle. In case the period of employment is less than one year at the time of bonus cycle, the amount
will be computed on a pro-rata basis.
 
13. Maternity Benefit

Women associates would be eligible to avail maternity related benefits per prevailing statute and relevant
organizational guidelines applicable from time to time.
 
14. Drug Test

You will be required to undergo a drug test with the organization on the day of induction. If tested positive for any of the
banned & illegal drugs as per the organization policy, it would result in action leading up to termination.
 
15. Background Checks

In accordance with our policy, this offer is conditioned upon your successful completion of a background check.
Because this is a conditional offer of employment, you should not give notice to your present employer, sell real estate,
or incur any other expense associated with acceptance of employment until you receive confirmation that you have
successfully satisfied the preconditions of employment. This process is generally completed within 3 weeks, however
the process may take longer. Background checks may include, without limitation, criminal screening, educational and
employment verification, and reference checks. This offer is subject to the authenticity of any information and
documentation in connection with background screening provided by you or otherwise obtained by ADP before, during
or after the offer is communicated to you. In the event any information provided by you or otherwise obtained by ADP
for background screening is proven to be false, misleading, or otherwise unsatisfactory to ADP in its sole discretion,
ADP reserves the right to immediately rescind this offer and/or terminate your employment, if applicable, at any time.
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16. Relocation Assistance

If you are joining from outside Pune, you may avail the organization-paid accommodation for two weeks. To avail the
facility, you need to send an e-mail to adp_india_accommodation@ADP.com, confirming your requirement for such
accommodation at least 15 days prior to the Start date.

You are eligible for relocation assistance towards travel, expenses towards movement of goods and household articles
(including insurance), brokerage, per diem and miscellaneous expenses subject to a maximum amount up to INR
20,000 if you are relocating with your family (dependent parents/in-laws, spouse &kids). If you are relocating without
your family, you can claim up to INR 10,000. The claims are subject to submission of original bills (wherever
applicable).

In case you leave the organization, for any reason, within one year, you will be required to refund the relocation amount
to the organization.
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12 December, 2022
 
Ms. Ekata Jivatani
Rampuri Camp,
Lulla Line, Near Sharma House,
Amravati 444601.
 
Dear Ekata,
 
Congratulations! Subsequent to the discussions we had with you, we are pleased to extend an offer for you to be a part
of ADP. Please find the offer details below:
 
Position: Customer Service Representative
 
Grade: G1 L1
 
Start date: On or Before 03 July, 2023
 
Compensation: Gross Compensation of INR 300,008 (Rupees Three Lakhs and Eight Only) per year

including variable performance incentive linked to your performance, performance of your
business unit and ADP.

 
Probation & 
Notice Period:

You will be on probation for a period of six months from the date of your joining. During
this period, you will be entitled to all benefits as per ADP's policy & your employment with
the Company is terminable by serving a notice of sixty days on either side. On successful
completion of probation period, the notice period would be ninety days on either side.
ADP reserves the right to terminate your employment on the basis of, but not limited to,
non-adherence to ADP's Code of Conduct & Ethics and other related policies, non-
performance and elimination of the position per ADP's business needs.

 
Place of work: Your initial place of work will be Pune. However, your services are transferable and you

may be assigned, to any location in India or abroad where the Company or any one of its
associates or customers, conducts business.

 
Note: Please find the details of the terms and conditions of this offer attached. The details of which are strictly
confidential and should not be shared with anyone.

We wish you a long and successful career with ADP.

Sincerely,

_______________________________

Vipul Singh
(Divisional Vice President & Head of HR)
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Details of Compensation

Name : Ekata Jivatani

Position : Customer Service Representative

Grade : G1 L1

A. Base Salary Monthly (INR)* Annual (INR)*

Basic Salary● 11,160     133,920    

House Rent Allowance● 4,554     54,648    

Flexible Benefits**● 2,232     26,784    

B. Bonus (20% of Basic Salary Paid Monthly) 2,232     26,784    

C. Standard Benefits

Provident Fund***● 1,607     19,284    

Gratuity● 537     6,444    

Gross Compensation (A+B+C) 22,322     267,864    

 

Variable Performance Incentive (VPI)# (will range
from 0% to 175% based on performance)

0% 100% 175%

0 32,144 56,251

Total CTC
(Gross + VPI)## 300,008    

 
 
* Indian Rupees
** Flexible Benefits include Leave Travel Allowance and Children Education Allowance
*** PF will be deducted as per the statutory norms
# These are indicative payouts at your grade and will vary based on your performance, performance of your business
unit & ADP
## Total CTC is computed at 100% VPI payout
Tax will be applicable as per Tax Slab & Tax Regulations
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Terms and Conditions
 
1. Working Hours

The organization works 7 days a week, twenty-four hours a day. You will be expected to attend office and work during
the hours assigned to you by your leaders which may include night shifts. You will be required to work 5 days a week
and your weekly off may not necessarily be on Saturday and Sunday.
 
2. Confidentiality

You will be required to execute a confidentiality agreement at the time of joining, regarding your employment and the
business matters of the organization.
 
3. Authenticity

Please note that this offer is subject to the authenticity of the information and documentation provided by you. In the
event the information provided is proved to be false / untrue, the organization reserves the right to immediately
terminate your services.
 
4. Documents

This Offer would stand cancelled if you fail to successfully complete your educational degree and do not meet the
percentage criterion as specified during interviews
 
5. Permanent Account Number (PAN)

Permanent Account Number (PAN) is mandatory under Income Tax Act for processing salaries. In the absence of
PAN, TDS would be deducted as per the applicable slab rate of Income Tax.
 
6. Statutory Benefits

Provident Fund: Provident Fund will be deducted from your salary as per EPF Act. The organization will also
contribute a matching amount towards your Provident Fund. The PF related components of the compensation would be
governed by the relevant statutory laws as may be applicable from time to time.

Gratuity: The Gratuity is paid to the associates as per the Gratuity Act, 1972 and would be governed by the relevant
statutory laws as may be applicable from time to time.
 
7. Statutory Compliance

Income Tax and Profession Tax or any other payments will be deducted from your salary, as applicable as per
statutory laws.
 
8. Flexible Benefits

The Flexible Benefit is a key component in your Gross Yearly Compensation. It allows you the flexibility to claim tax
exemption benefit, as per Income Tax norms / rules in practice for the given financial year.
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9. Health Insurance

You and your dependents will be covered as per the existing Mediclaim Insurance Policy provided by the organization.
 
10. Personal Accident Insurance

You will be covered as per the existing Group Personal Accident Insurance Plan provided by the organization.
 
11. Leave

You are eligible for Privilege Leaves and Casual Leaves as per the organization policy. You are also entitled to avail
the Public Holidays as per the organization policy. Leave should be taken, as mutually agreed between you and the
Reporting Manager.

For those members who joined the organization after January 1st, Leave entitlement for the period between your Start
date and 31st of December will be allocated on a pro rata basis.
 
12. Variable Performance Incentive

You will be eligible for variable performance incentive based on your performance, performance of your business unit
& ADP. This incentive will be paid as a one-time amount every year as per the organization's variable performance
incentive payment cycle. In case the period of employment is less than one year at the time of bonus cycle, the amount
will be computed on a pro-rata basis.
 
13. Maternity Benefit

Women associates would be eligible to avail maternity related benefits per prevailing statute and relevant
organizational guidelines applicable from time to time.
 
14. Drug Test

You will be required to undergo a drug test with the organization on the day of induction. If tested positive for any of the
banned & illegal drugs as per the organization policy, it would result in action leading up to termination.
 
15. Background Checks

In accordance with our policy, this offer is conditioned upon your successful completion of a background check.
Because this is a conditional offer of employment, you should not give notice to your present employer, sell real estate,
or incur any other expense associated with acceptance of employment until you receive confirmation that you have
successfully satisfied the preconditions of employment. This process is generally completed within 3 weeks, however
the process may take longer. Background checks may include, without limitation, criminal screening, educational and
employment verification, and reference checks. This offer is subject to the authenticity of any information and
documentation in connection with background screening provided by you or otherwise obtained by ADP before, during
or after the offer is communicated to you. In the event any information provided by you or otherwise obtained by ADP
for background screening is proven to be false, misleading, or otherwise unsatisfactory to ADP in its sole discretion,
ADP reserves the right to immediately rescind this offer and/or terminate your employment, if applicable, at any time.
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16. Relocation Assistance

If you are joining from outside Pune, you may avail the organization-paid accommodation for two weeks. To avail the
facility, you need to send an e-mail to adp_india_accommodation@ADP.com, confirming your requirement for such
accommodation at least 15 days prior to the Start date.

You are eligible for relocation assistance towards travel, expenses towards movement of goods and household articles
(including insurance), brokerage, per diem and miscellaneous expenses subject to a maximum amount up to INR
20,000 if you are relocating with your family (dependent parents/in-laws, spouse &kids). If you are relocating without
your family, you can claim up to INR 10,000. The claims are subject to submission of original bills (wherever
applicable).

In case you leave the organization, for any reason, within one year, you will be required to refund the relocation amount
to the organization.
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12 December, 2022
 
Mr. Mohammad Shadad Mohammad Ajaz
H No: 01, Kamela Ground,
Masjid Area, Near Sanjari Kirana Shop,
Amravati 444601.
 
Dear Mohammad Shadad,
 
Congratulations! Subsequent to the discussions we had with you, we are pleased to extend an offer for you to be a part
of ADP. Please find the offer details below:
 
Position: Customer Service Representative
 
Grade: G1 L1
 
Start date: On or Before 03 July, 2023
 
Compensation: Gross Compensation of INR 300,008 (Rupees Three Lakhs and Eight Only) per year

including variable performance incentive linked to your performance, performance of your
business unit and ADP.

 
Probation & 
Notice Period:

You will be on probation for a period of six months from the date of your joining. During
this period, you will be entitled to all benefits as per ADP's policy & your employment with
the Company is terminable by serving a notice of sixty days on either side. On successful
completion of probation period, the notice period would be ninety days on either side.
ADP reserves the right to terminate your employment on the basis of, but not limited to,
non-adherence to ADP's Code of Conduct & Ethics and other related policies, non-
performance and elimination of the position per ADP's business needs.

 
Place of work: Your initial place of work will be Pune. However, your services are transferable and you

may be assigned, to any location in India or abroad where the Company or any one of its
associates or customers, conducts business.

 
Note: Please find the details of the terms and conditions of this offer attached. The details of which are strictly
confidential and should not be shared with anyone.

We wish you a long and successful career with ADP.

Sincerely,

_______________________________

Vipul Singh
(Divisional Vice President & Head of HR)
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Details of Compensation

Name : Mohammad Shadad Mohammad Ajaz

Position : Customer Service Representative

Grade : G1 L1

A. Base Salary Monthly (INR)* Annual (INR)*

Basic Salary● 11,160     133,920    

House Rent Allowance● 4,554     54,648    

Flexible Benefits**● 2,232     26,784    

B. Bonus (20% of Basic Salary Paid Monthly) 2,232     26,784    

C. Standard Benefits

Provident Fund***● 1,607     19,284    

Gratuity● 537     6,444    

Gross Compensation (A+B+C) 22,322     267,864    

 

Variable Performance Incentive (VPI)# (will range
from 0% to 175% based on performance)

0% 100% 175%

0 32,144 56,251

Total CTC
(Gross + VPI)## 300,008    

 
 
* Indian Rupees
** Flexible Benefits include Leave Travel Allowance and Children Education Allowance
*** PF will be deducted as per the statutory norms
# These are indicative payouts at your grade and will vary based on your performance, performance of your business
unit & ADP
## Total CTC is computed at 100% VPI payout
Tax will be applicable as per Tax Slab & Tax Regulations
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Terms and Conditions
 
1. Working Hours

The organization works 7 days a week, twenty-four hours a day. You will be expected to attend office and work during
the hours assigned to you by your leaders which may include night shifts. You will be required to work 5 days a week
and your weekly off may not necessarily be on Saturday and Sunday.
 
2. Confidentiality

You will be required to execute a confidentiality agreement at the time of joining, regarding your employment and the
business matters of the organization.
 
3. Authenticity

Please note that this offer is subject to the authenticity of the information and documentation provided by you. In the
event the information provided is proved to be false / untrue, the organization reserves the right to immediately
terminate your services.
 
4. Documents

This Offer would stand cancelled if you fail to successfully complete your educational degree and do not meet the
percentage criterion as specified during interviews
 
5. Permanent Account Number (PAN)

Permanent Account Number (PAN) is mandatory under Income Tax Act for processing salaries. In the absence of
PAN, TDS would be deducted as per the applicable slab rate of Income Tax.
 
6. Statutory Benefits

Provident Fund: Provident Fund will be deducted from your salary as per EPF Act. The organization will also
contribute a matching amount towards your Provident Fund. The PF related components of the compensation would be
governed by the relevant statutory laws as may be applicable from time to time.

Gratuity: The Gratuity is paid to the associates as per the Gratuity Act, 1972 and would be governed by the relevant
statutory laws as may be applicable from time to time.
 
7. Statutory Compliance

Income Tax and Profession Tax or any other payments will be deducted from your salary, as applicable as per
statutory laws.
 
8. Flexible Benefits

The Flexible Benefit is a key component in your Gross Yearly Compensation. It allows you the flexibility to claim tax
exemption benefit, as per Income Tax norms / rules in practice for the given financial year.
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9. Health Insurance

You and your dependents will be covered as per the existing Mediclaim Insurance Policy provided by the organization.
 
10. Personal Accident Insurance

You will be covered as per the existing Group Personal Accident Insurance Plan provided by the organization.
 
11. Leave

You are eligible for Privilege Leaves and Casual Leaves as per the organization policy. You are also entitled to avail
the Public Holidays as per the organization policy. Leave should be taken, as mutually agreed between you and the
Reporting Manager.

For those members who joined the organization after January 1st, Leave entitlement for the period between your Start
date and 31st of December will be allocated on a pro rata basis.
 
12. Variable Performance Incentive

You will be eligible for variable performance incentive based on your performance, performance of your business unit
& ADP. This incentive will be paid as a one-time amount every year as per the organization's variable performance
incentive payment cycle. In case the period of employment is less than one year at the time of bonus cycle, the amount
will be computed on a pro-rata basis.
 
13. Maternity Benefit

Women associates would be eligible to avail maternity related benefits per prevailing statute and relevant
organizational guidelines applicable from time to time.
 
14. Drug Test

You will be required to undergo a drug test with the organization on the day of induction. If tested positive for any of the
banned & illegal drugs as per the organization policy, it would result in action leading up to termination.
 
15. Background Checks

In accordance with our policy, this offer is conditioned upon your successful completion of a background check.
Because this is a conditional offer of employment, you should not give notice to your present employer, sell real estate,
or incur any other expense associated with acceptance of employment until you receive confirmation that you have
successfully satisfied the preconditions of employment. This process is generally completed within 3 weeks, however
the process may take longer. Background checks may include, without limitation, criminal screening, educational and
employment verification, and reference checks. This offer is subject to the authenticity of any information and
documentation in connection with background screening provided by you or otherwise obtained by ADP before, during
or after the offer is communicated to you. In the event any information provided by you or otherwise obtained by ADP
for background screening is proven to be false, misleading, or otherwise unsatisfactory to ADP in its sole discretion,
ADP reserves the right to immediately rescind this offer and/or terminate your employment, if applicable, at any time.
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16. Relocation Assistance

If you are joining from outside Pune, you may avail the organization-paid accommodation for two weeks. To avail the
facility, you need to send an e-mail to adp_india_accommodation@ADP.com, confirming your requirement for such
accommodation at least 15 days prior to the Start date.

You are eligible for relocation assistance towards travel, expenses towards movement of goods and household articles
(including insurance), brokerage, per diem and miscellaneous expenses subject to a maximum amount up to INR
20,000 if you are relocating with your family (dependent parents/in-laws, spouse &kids). If you are relocating without
your family, you can claim up to INR 10,000. The claims are subject to submission of original bills (wherever
applicable).

In case you leave the organization, for any reason, within one year, you will be required to refund the relocation amount
to the organization.
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Date:  23-Dec-2022

Name: sakshi bhakare
College: VIDYA BHARTI AMRAVATI,  AMRAVATI

LETTER OF OFFER FOR ASSOCIATE TRAINEE

Dear sakshi bhakare,

Welcome to LTIMINDTREE (hereinafter referred as the "Company"). Congratulations on being selected as an
ASSOCIATE TRAINEE. This offer is on the following terms and conditions, subject to fulfilling the eligibility
criteria (refer annexure 1) and  a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your  Stipend including
all benefits will be Rs. 20,000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS). Your
remuneration is strictly confidential between you and the Company and should not be discussed with anyone nor
divulged to anyone in any manner whatsoever, except with the prior consent of the Company.

3. You will also be issued a detailed Letter of Appointment as an ASSOCIATE TRAINEE subject  to you
meeting the eligibility criteria as mentioned in Annexure-1.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of joining.
(Refer Annexure-2).

5. Background Verification - As a part of background verification, we need your acknowledgement and
authorization to undertake necessary background verification through internal or external agencies. These are
including but not limited to your educational / professional  credentials and other background checks. If any
discrepancy is discovered after  you have joined the Company or during background verification, this offer shall
stand withdrawn, apart from other legal action being initiated against you.

6. If the above terms and conditions are acceptable, kindly acknowledge this ASSOCIATE TRAINEE Offer
Letter by digitally signing this offer within 7 days from the date of receipt of this mail and offer document.

If you do not digitally sign the offer letter within the above-mentioned period, the aforesaid offer automatically
stands cancelled. Post registration on the above portal, if you do not join on the date intimated to you, this  offer
will be cancelled at the discretion of the Company.

7.      You may be confirmed in  3 months from the effective start date of your employment with the Company.
During this period, a prior notice of 7 days shall be applicable, in case of voluntary resignation by the employee.
Your employment with LTIMINDTREE will be terminated without any notice or stipend or compensation in lieu of
notice in the below circumstances, which you agree are reasonable and acceptable:
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            Failing to meet the qualification criteria during the Training Program assessments
            Unauthorized absence during the Training Program
            Integrity and other disciplinary expectations

8. All Annexures appended herewith shall form an integral part of  this letter.

9. Your engagement with the Company will be governed by the rules, regulations and policies of the Company
in effect.

10. The terms and conditions mentioned above are subject to change at any time at sole discretion of the
Company and as per business demands without prior notice.

11. According to the standard practice of our Company, you will treat the above terms of this letter as strictly
confidential.

12. Post successful completion of 3 months and subject to joining the Company, your annual CTC including all
benefits will be as per the details mentioned in 'Annexure-3'.

13. As a part of your transition from campus to corporate world,  you may be engaged in various learning and
development programs prior to your joining the Company. You are therefore requested to complete the Company
training which will be communicated to you separately.  Company has made significant investments into these
learning and development programs for your professional development and therefore would urge you to actively
participate in the trainings and complete them with at least the minimum score required. The evaluations of your
performance in these trainings are critical and the outcomes would have a direct impact on your onboarding.

We welcome you to the LTIMINDTREE family and look forward to a long and fruitful association with you.

Yours faithfully,
For LTIMINDTREE Ltd (Formerly Larsen & Toubro Infotech Limited)*.

Shalini  Macaden
VICE  PRESIDENT  -  PEOPLE  FUNCTION

I have read the letter and accept the same.

{{Sig_es_:signer:signature}}
{{signerDate_es_:Signer:Date}}
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ANNEXURE-1

Eligibility Criteria for Non-Engineering Candidates

Qualification BSC, BCA, BCS, BBA (CA, CS, IT) Diploma

Branches:  Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on date of Offer Less than 23 years Age >= 18 years and less than 21 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after
SSC/after HSC or Diploma.

No Year drop allowed.

Course must complete in: 3 years

SSC, HSC Percentage / CGPA: 50% & Above OR Equivalent CGPA

NOTE:
* SSC /HSC should have cleared in FIRST ATTEMPT  only.
* Re-exam (Supplementary or Improvement exams) given soon after the Main
exam will NOT be considered.
* For candidates pursuing HSC and Diploma(both), marks scored  in the
Diploma course will be taken into consideration.

Diploma/Graduation
Percentage/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

* For the interview process, an  aggregate of 60% & above till the results of
the last conducted examination will be considered
* Aggregate of 60% & above or equivalent CGPA must be obtained after
declaration of final semester results

Includes aggregate of all semesters AND all appeared subjects (irrespective of
the University rule)

Conversion from CGPA into Percentage must be calculated as per your
respective University norms

Re-
attempts/ATKTs/Backlogs/Arrears :
(Diploma,
Graduation)

* No active/live backlogs allowed during the interview process
* All backlogs (if any) must be cleared with the final semester exams. All
final semester subjects must be attempted and cleared in the First Attempt
(No Re-attempts/ATKTs/Backlogs/Arre ars allowed in the final semester of any
course)

No Re-attempts/ATKTs/Backlogs/Arre ars allowed in the final semester of any
course. Any pending Re-attempts/ATKTs/Backlogs/Arre ars in the current
course (obtained after the interview process) must be attempted and cleared
with the final semester examinations

Nature of Course: All Full Time courses Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE /State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence
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Training phase: The period of training (classroom/virtual) and the subsequent technology tracks
assigned for training are purely subjected to the business requirements.

Non-performance during training/on the job phase is subjected to separation
from the organization

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for
maternity leave if she has worked for a minimum of 80 days in the

organization in the twelve months immediately preceding the date of her
expected date of delivery
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Self-Declaration:

1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above and agree to abide by all
the terms of employment.

2. I am aware that this recruitment process is completely free of cost.

3. I am aware that I may be subjected to immediate action by the company at any time during or after the
Interview/Selection/Joining if found hiding any information/producing incorrect  information or not meeting all  the
criteria mentioned above.

4. I am flexible to work at any LTIMINDTREE Development Center/  Customer Site/ Partner premise  as per
business requirement.

5. I am flexible to work in any technology/domain/work shift assigned to me based on the business
requirement

Candidate Signature:      {{Sig_es_:signer:signature}}

Name: sakshi bhakare

Institute Name: VIDYA BHARTI AMRAVATI

Mobile No: 7219384203

Date of interview process: 23-Nov-2022
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the ASSOCIATE TRAINEE Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four-wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name : sakshi bhakare 
Salary Grade     :  C     Date:  23-Dec-2022

Components INR p.a. INR p.m.

Basic 180,000.00 15,000.00

Bouquet of Benefits* 75,036.00 6,253.00

Bonus 21,000.00 1,750.00

A. Base Salary (p.a.) 276,036.00 23,003.00

Annual Incentive (p.a.) 0.00

B. Total Variable (p.a.) 0.00

C. TTC (p.a.) 276,036.00

PF 21,600.00 1,800.00

Gratuity 8,664.00 722.00

Mediclaim Premium (p.a.) 7,704.00

D. Retirals & Other Benefits 37,968.00

Cost to Company (CTC) C + D 314,004.00
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Medical Insurance Premium:

The Group Mediclaim Policy of Company covers Employee, Spouse  & upto 2 dependent children (below 25 yrs
of age). Coverage limits are as  per company policy

You would also be eligible to be covered under the Group Term  Life and Group Accident Insurance policy as
per the company policy.

Notes:

1) Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2) Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include HRA, Conveyance, LTA,
Meal Allowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4) The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's
contribution.
5) Gratuity payment shall be as per "Payment of Gratuity Act, 1972".
6) Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
and the payment of allowances will be governed by the rules and regulations of the Company as may be
applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management
and the payment of allowances will be governed by the rules and regulations of the Company as may be
applicable from time to time.
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Code of Conduct 
 

Summary: 
 
LTIMindtree employees are expected to follow a professional code of conduct and work ethics. The intent of 
this document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 
at client locations. LTIMindtree cannot anticipate all situations that may arise during your employment. When 
in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 
representative. 

Your employment with LTIMindtree is subject to your acceptance of this Code of Conduct Procedure. All 
LTIMindtree employees are required to read, understand and sign the Code of Conduct procedures when they 
are hired. 

Objective: 
 
To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 
client locations. 

Eligibility/Applicability: 
 
All LTIMindtree employees, LTIMindtree's clients, vendors, partners etc. 

Code of Conduct : 
 
The policy details various scenarios under which Code of Conduct is monitored. 

1) Personal Interest v/s LTIMindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance your 
personal interests at the expense of the company. In such situations, you are expected to put the best interests 
of the company first. When in doubt, please check with People Function and/or your Manager. 

2) Use of proprietary or confidential information of third party 

You should not disclose to LTIMindtree, bring onto LTIMindtree's premises or induce LTIMindtree to use 
any confidential information that belongs to anyone other than LTIMindtree or yourself. You are instructed 
neither to make use of any confidential or proprietary information of a third party in the course of performing 
your job duties or services, nor include or incorporate any such information with or into any product or work 
that you create, design, or develop for or on behalf of LTIMindtree in the course of performing your duties or 
services unless you have the prior written consent of LTIMindtree. Reference to 'LTIMindtree' above includes 
LTIMindtree's clients, vendors and partners as well. 

3) Office for Profit 

Without the consent of LTIMindtree, you are prohibited from initiating or accepting any work as an Employee, 
consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval for 
such outside work, please contact your People Function representative. 
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4) Vendor relationship 

In your capacity as a LTIMindtree employee or Consultant, neither you in the capacity of employee nor any of 
your immediate family members can be a vendor of LTIMindtree. You shall not accept advice, service, or 
gifts or presents in kind or cash from a vendor of LTIMindtree with a value greater than $25. If you receive 
any gifts from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small 
gifts, please inform your reporting manager or ask People Function for guidance. 

5) Using LTIMindtree's time and assets 

You should not use LTIMindtree's or its customers' time or any of its assets for performing outside or personal 
work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time and 
assets for outside or personal work that could reasonably be construed to have a detrimental effect on 
LTIMindtree. 

6) Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor of 
LTIMindtree. This calls for extra-sensitivity to confidentiality of LTIMindtree's information as there is a 
possibility that the closeness in relationship could lead to inadvertently compromising LTIMindtree's interest. 
You are requested to be aware of the potential conflicts that might arise and inform the People Function 
accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 
immediate family member employed in another function/role in LTIMindtree, unless it has been explicitly 
approved by the head of People Function. 

7) Equal Opportunity 

LTIMindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 
Company seeks to have the best available individual(s) in every position. LTIMindtree prohibits unlawful 
discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 
marital or veteran status, or any other characteristic protected by federal, state or local laws. 

LTIMindtree is committed to complying with all applicable laws providing equal opportunities to individuals 
regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 
veteran status, or any other characteristic protected by law. This responsibility applies to all persons involved 
in the operations of LTIMindtree and prohibits unlawful discrimination by any LTIMindtree employee, 
including supervisors and coworkers. 

LTIMindtree prohibits taking negative action against any LTIMindtree employee for reporting a possible 
deviation from this policy or for cooperating in an investigation. Any LTIMindtree employee who retaliates 
against another LTIMindtree Mind for reporting a possible deviation from this policy or for cooperating in an 
investigation will be subject to disciplinary action, up to and including termination of employment. 

8) Dating/Romantic/Sexual Relationships 

LTIMindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 
provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships can 
interfere with the smooth operation of its business. Some of these relationships can also result in actual or 
potential disclosure of confidential or sensitive information and can have other detrimental effects. 
LTIMindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, LTIMindtree offers the 
following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others are 
not distracted or offended, and so that productivity is maintained. During nonworking time, such as lunches, 
breaks and before and after work periods, employees may have appropriate personal conversations in non-work 
areas as long as their conversations and behaviors could not be perceived as offensive or uncomfortable to a 
reasonable person. Employees are strictly prohibited from engaging in conduct that would be deemed 
inappropriate by a reasonable person while on company premises, regardless of whether they are working at 
the time. 

LTIMindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 
problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 
relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 
sexual relationships between any employee in the People Function or Finance departments and any other 
employee. Both employees involved in a relationship in either of these categories must immediately disclose 
to LTIMindtree the existence of a romantic or sexual relationship. Such required disclosure must be made in 
writing to People Function. People Function will provide an appropriate form upon request. Failure to make 
this disclosure may result in disciplinary action up to and including termination of employment. This 
disclosure will enable LTIMindtree to determine whether, given the relative positions of the individuals 
involved, action should be taken. 

If LTIMindtree determines that action must be taken, it may ask one or both of the employees to transfer to 
another position, location, or project. If a transfer proposed by LTIMindtree is refused, or if LTIMindtree 
determines that the situation cannot be adequately addressed by transfer (or if LTIMindtree determines that 
transfer otherwise would not be in the best interests of LTIMindtree), LTIMindtree may terminate the 
employment of one or both employees. LTIMindtree has the sole discretion to determine whether a problem 
exists and how to address it. Accordingly, LTIMindtree is not limited to transfer and discipline/termination as 
its only options. 

9) Personal Behavior 

LTIMindtree expects all LTIMindtree Minds to be honest and fair in dealing with people, customers, vendors, 
competitors or others because you are the brand ambassador of LTIMindtree and your actions help to form 
others' impressions about LTIMindtree. 

10) Breach of Discipline 

As discussed above, LTIMindtree expects all LTIMindtree employees to behave in a professional manner. 
Listed below are categories of inappropriate conduct that may lead to disciplinary action, up to and including 
termination of employment from LTIMindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 
advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 
national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also includes 
forwarding/ viewing pornographic material at work or on work computers or other devices, willful 
insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, willful 
damage of company property, disclosing/divulging trade secrets/confidential information/special 
processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 
recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal offense(s), 
aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, working under 
the influence of alcohol or illegal drugs, creating/encouraging an offensive work environment, etc." 
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In the event LTIMindtree receives information suggesting that you may have engaged in any of the conduct 
described above, People Function personnel may require you to undergo necessary tests/assessments/inquiry 
as appropriate. You will be expected to cooperate in any investigation People Function or LTIMindtree 
management conducts or directs. LTIMindtree reserves the right to test LTIMindtree employees for drug and 
alcohol use for cause or when a client requires testing. 

11) Usage of Assets 

As a LTIMindtree employee, you will come in contact with the below mentioned assets as part of your job. 
You shall not disclose or divulge any of these assets without permission. You also shall not give false 
information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes the 
following - 

o Product of ideas and hard work 
o Confidential data 

o Any business/functional plan 
o Personal information 
o Design 
o Processes and know-how 

o Any internal databases 
o Patents /application 
o Copyrighted material 

o Methodologies, Services etc. 
 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 
o Having reciprocal dealings for personal benefits, 
o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 
o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 
 
 
Please understand that unintentional disclosure of proprietary information can be just as harmful as 
intentional disclosure. Hence you are directed not to disclose LTIMindtree's confidential information to 
anyone (including fellow employees, if you are unsure of whether to divulge or not) unless otherwise 
required or permitted by law or directed by LTIMindtree management. 
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Registered Office: L&T House, Ballard Estate, Mumbai 400 001, India 
www.ltimindtree.com | Telephone: + 91 022 22618181 

 

12) Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space area 
clean at all times and should put away any papers, books, files, stationery, etc. when you close work for the 
day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. Please be 
conscious of LTIMindtree's Green council policy while using company / customer provided resources like 
printers, stationery, etc. 

All LTIMindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 
please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 
illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 
personal benefit. 

13) Information Disclosure 

As a LTIMindtree Mind, you are expected to maintain the confidentiality of LTIMindtree's trade secrets and 
private or confidential information. Trade secrets may include information regarding the development of 
systems, processes, products, know-how and technology. If in doubt about whether a document or other 
information should be considered confidential, please contact your supervisor or People Function 
representative. 

LTIMindtree employees should not speak to the media on LTIMindtree's behalf without contacting company 
spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that LTIMindtree subscribes to the provisions and guidelines of security controls as defined 
under ISO 27001 in the current form and with any subsequent changes. In LTIMindtree, you are expected to 
adhere to the defined compliance under the security policy. Any breach of information security controls may 
result in disciplinary action up to and including termination of employment. 

14) Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in LTIMindtree Privacy Policy Statement 
- LTIMindtree. 
 
 

Agreed and Accepted 
 
 

Signature : {{Sig_es_:signer:signature}} 
 
 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 
 

sakshi rupraoji bhakare (Dec 24, 2022 19:00 GMT+5.5)

sakshi rupraoji bhakare

Dec 24, 2022

https://www.ltimindtree.com/general-privacy-policy/
https://www.ltimindtree.com/general-privacy-policy/
https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAVE_sirmiOxqYfXFXANBODDtxTyPC-XcD


Name Mis Sakshi Rath 

Address- Amravatr 

Dear Sakshi. 

Confirmation Letter | Internship 

am del1ghted & excited to welcome you to Ordinet Solutions as a Software Deveioper 

Intern At Ordinet Solutions, we believe that our team is our biggest strength and we tak 

pride in hiring only the best and the brightest. We are content that you would olat 

significant role in the overall success of the venture and wish you the most enjoyable ear 

packed, and truly meaningful internship experience with Ordinet Solutions. 

We look forward to you joining us. Please do not 

may need. Also, please sign the duplicate of this 

same to us. 

Congratulations! 

Ordin 

Your appointment will be governed by the terms and conditions presented in Annexure A 

Hinjewadi Phase 1, Opposite to b t 

oped 0Odiret Solutions 

hesitate to call us for any information 
offer as your acceptance and forwaro 



Annexure A 

beotned by the following terms and conditions of servire duringvs 
ndthose may be amended from time to time 

heng hired asa Software Deyelopment Intern and Mr Rushkesh 
rpotng Manage and Mentor during the internship A 

eo you would hr tesponsible for 

Development 
tep with other teams 

ofong is the 15" of December 202), and the durata fthe 
esMonths You are also required to let your mentor know athtaut fre 

thern ane anv) in advance so that your work can be planned arnde 

o wokinp remotely for the duration of the internshig fhere m 
heduled with your mentor to discuss work progress and oca 
eat regular intervals 

hwork that you will produce at or concerning Ord1net Solutions w 
telectual property of Ordinet Solutions. You are not allowed to tore 
nare and d1stribute it to a third party under any circumstances. Sinilar 

coto refrain from talking about your work in public domains (both 
as blogging, social networking site, and offline among your friends, college 
rordIS CUSSion and approval with your mentor. 

.etake data privacy and security very seriously and to maintain the confiden:ar 
2rvstudents, customers, clients, and companies' data and contact details that .L 
marget access to during your internship will be your responsibility. Ordinet Sol 
o3erates on the zero-tolerance principle concerning any breach of data secu 

rcchnes. At the completion of the internship, you are expected to hanc oe 
Crcinet Solutions work/data stored on your Personal Computer to vour mentor ac 
deicte the sarme from your machine. 

yrdrot Solutions 



Deliverables: 

2 

4 

Training under guidance of Mr. Rushikesh Kar Live Project under the guidance of Mr. Rushikesh Kar 3. Follow @Ordinet Solutions on social media and list us down on your Linkedin pro iic Update your designation on Linkedln as well. 

Offering: 

2 

1. Stupend from 4" month in between (|NR 5000 to INR 7000) 
PPOPre-Placement Offer (Based on performance) 

3. Experience Certificate 

Acknowledgment on ordinet.in 

Wisg you all the best. 

For Ordinet Solutions 

cu are requested to submit following documents: 

1. 10 and 12" Certificate (Scan Copy) 
2. Pan Card (Scan Copy) 

3 Aadthar Card (Scan Copy) 

Bank Passhook (Scan Copy) 

LoDvirhts r2ry Ordinet Solutions Sakshi tb 
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Copyrights reserved @ Ordinet Solutions                                                                             Snehal Jalit 

OFFER LETTER 

 

M & M Prima Building, Baner –  

Balewadi Rd, opp. Comfort Zone, Pune 

To, 

Name - Miss Snehal Jalit 

Address -  

 
Dear Snehal, 

 
With reference to your interview and subsequent discussions we held with you, we are 
pleased to offer you the position of System Analyst & Software Developer in our 
organization. 

 
You will be paid a total remuneration after completion of training period in between 
₹12,000 /- to 17,000 (INR) per month initially. 

You will be on a bond of 1 year 4 months employment with Ordinet Solutions. 

This is an Offer letter only; your exact terms and conditions of employment will be  
mentioned in the Employment Contract. 

 
Please signify your acceptance of the above terms and conditions of this offer by  
signing the duplicate copy of this letter. 

 
You are advised to join on 15th of December, 2022. After this date this Offer Letter will 
stand withdrawn. 

 
Wishing you all the best. 
For Ordinet Solutions 
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Copyrights reserved @ Ordinet Solutions                                                                             Snehal Jalit 

You are requested to submit following documents: 

1. Graduation Certificate & Marksheet (Original + 4 Xerox) 

2. 10th / 12th Certificate & Marksheet (Original + 4 Xerox) 

3. School Leaving Certificate (Original + 4 Xerox) 

4. Birth Certificate (4 Xerox) 

5. Passport Size Photos (4 Copies) 

6. Pan Card (4 Xerox) 

7. Aadhar Card (4 Xerox) 

8. Bank Passbook (4 Xerox) 

 

I have read, understood and accept the terms & condition of this offer letter. I am 

willing to join my duty on 15th of December, 2022. 

 

EMPLOYER: EMPLOYEE: 

    

  

Ordinet Solutions Snehal Jalit 

Date: Date: 

 





Submit & Print
 

 

 

October 13, 2022 
 
Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 
 
Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli 
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 
 
Dear Tanaya Manjre, 
 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee 
– Work Integrated Learning Program 
 
Welcome to WILP! 
 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
Learning Program. This is a scholarship program customized as a robust academic and training program 
which will enable you to obtain M-Tech degree from one of the premier engineering institution / 
University in India. 
 
The duration of the academic program shall be 48 months from the date of enrolment to the academic 
program. You will be enrolled into the academic program within 12 months from date of joining. Your 
date of joining will be intimated through a separate communication. 
 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro 
Limited (“Wipro or “Company”). 
 
Please read through the terms and conditions of your enrolment as provided below. 
 
We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 
 
Yours sincerely, 
For Wipro Limited, 



 
Aparna Shailen 
General Manager - Human Resources 

Endorsement 
 
I accept the enrolment and the terms and conditions thereof as specified below. I shall report for 
undergoing study on 

Terms & Conditions of Scholarship 

1. PROFILE: 
 
You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work 
Integrated Learning Program. Upon joining WILP, you will have to undergo a “Project Readiness 
Program” (‘PRP’) that prepares you to participate in projects at the Company as part of this learning 
program. This robust academic program will also enable you to obtain M-Tech degree from one of the 
premier engineering Institution / University upon successful completion of the course. 
 
2. DURATION: 
 
The duration of your academic program will be for a period of 48 months from the date of enrolment to 
the academic program. You will be enrolled into the academic program within 12 months from date of 
joining. Unless the Company extends the period of your study in writing, which is done solely at the 
discretion of the Company, your enrolment would automatically terminate at the end of the stated 48 
months. 
 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a 
Scholar Trainee – Work Integrated Learning Program with WILP. 
 
3. Appointment details: 
 
We provide support to our global customers through various Company locations in India to suit customer 
requirements by operating 24x7. You would be operating from any of these locations and in any of the 
shifts, including night shift, as may be decided by the Company, keeping in mind the business needs 
and deliverables to customers. 
 
4. Scholarship/Stipend and Benefits 
 
During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 
 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that 
would include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary 
benefit offered by the Company and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/- . You could also 
choose to get additional coverage for a nominal and highly negotiated premium. More details on 
the policy are available in My Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per 
EDLI (Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal 



and highly negotiated premium. More details on the policy are available on My Policies Section 
in myWipro, the HR portal at Wipro. 

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 
 
You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) 
towards hospitalization. There will be a deduction from your monthly scholarship/stipend depending on 
your marital/family status towards the base sum insured premium. 10% of the claim amount would need 
to be borne by the employee/Scholar trainee. 

  

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as 
a nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal 
timelines. 

  

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated 
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at 
Wipro. 
 
The below table lists down your scholarship details: 

Period Scholarship ESI Consolidated Scholarship (Rs. Per Month) 

First year 15000 488 15,488/- (*) 

Second year 17000 553 17,553/- (*) 

Third year 19000 618 19,618/- (*) 

Fourth year 23000 0 23,000/- (*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be 
required under the relevant laws including contributions under Employees’ State Insurance Corporation 
Act (at 0.75% of your Scholarship) as and when applicable to you. Such contributions, taxes, dues and 
levies where required, shall be deducted from your Scholarship and benefits according to applicable 
laws and regulations. 
 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into 
the MTech academic program within 12 months from date of joining. 
 
You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with 
your first month salary. All applicable taxes on the payment of this amount will be borne by you. Please 
note in the event you leave the organization within 12 months from the date of joining, payment 
processed under Joining bonus shall be recovered from the employee at the time of exit. 
 
The enhancement of the scholarship at the end of each academic year of study will be at the discretion 
of the Company and subject to your satisfactory progress of study, acquisition of skills, behavior, 
regularity and punctuality in attendance. Your continued enrolment in the course, will be at the discretion 
of the Company, and is subject to satisfactory academic performance and other requirements as 
prescribed in the WILP portal. 
 
In case your project performance at any stage is not found to be at par with the requirement of WILP, 
then you would be placed on performance improvement program (PIP). If you fail to successfully 



complete the PIP, the Company may at its sole discretion discontinue your enrolment in the WILP 
program. 
 
Book Allowance: 
 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every 
semester except the last semester when you will be engaged in dissertation. The allowance will be paid 
to you centrally along with your scholarship during the course of each semester. The allowance will be 
subject to tax. Book allowance is applicable and paid only when you are registered for the semester. 
 
5. Training Agreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed 
proforma with Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before 
joining the program (“Training Agreement”). 

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for 
developing your skills and knowledge. This included technical training, in various formats, both 
online and offline and practical experience in various projects. The Company invests on your 
behalf for the cost of these trainings. Should you discontinue the WILP program or your 
enrolment with WILP is cancelled for any reason whatsoever before the completion of 60 
months from the date of joining, the training expenses of Rs.75,000/-(Rupees Seventy five 
thousand only) will have to be paid by you as detailed in the Training Agreement. 

6. PROJECT READINESS PROGRAM (PRP) 
 
Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to 
participate in projects. This is offered by Wipro’s - Talent Transformation Department to all campus and 
off-campus selects. The broad objective of PRP is to equip you with the necessary knowledge and skills 
that will enable you to start working on real-life project work which is an integral part of the WILP. 
 
7. Regulations of Academic study: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that 
collaborates with Wipro for WILP. 

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 
Information Technology, Computing Systems and Infrastructure Management, Data Analytics, 
IoT, Cloud, Digital & Cyber security, Embedded Systems. 

iii. Your specialization and enrolment would be decided based on prevailing business requirements 
and decision of the Company is final and binding. 

iv. You will not be able to change Specialization track after enrolment. 

v. Overall program duration is 4 years from date of enrolment of academic program. 

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per 
semester over 7 semesters. 

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of 
your program). This will enable you to advance your professional capabilities by applying 
concepts and techniques in projects. 



viii. Each course has multiple evaluation components. This includes an assignment component, 
quiz, mid-semester examination and comprehension examination. All evaluation components 
are mandatory for securing a pass grade in a course as prescribed by the partnering institution. 

ix. Contact classes are organized as per the handout and calendar prepared and shared by the 
University at the beginning of each semester. In the normal course, one session of 2 hours 
duration per course per contact class is organized. 

x. You will be called upon to undergo studies during the hours and days as may be fixed by the 
Company from time to time. Normally, the study hours would be from 9:00am to 6:00pm 

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your 
responsibility to ensure that your attendances are recorded properly. 

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-
negotiable and the faculty reserves the right to deny entry and attendance to late comers. 

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations. 

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal 
problems and other similar reasons would be treated as absenteeism. 

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for 
comprehension exams for any of the registered courses in that semester. 

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 
mandatory assignments / quiz / examinations in any semester, you are required to repeat the 
same semester as and when the next batch is organized. In such cases, rules and regulations 
governing academic programs at that time would be applicable. In addition, additional semesters 
fees are to be borne by you as prescribed by the University. 

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified 
as a letter grade which is obtained through a Relative Grading procedure 

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled 
from WILP Program. 

xix. The 8th semester of study is fully devoted for dissertation / project work 

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register 
for the dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking 
up the dissertation. Also, a Scholar trainee with an E grade in any course will not be permitted to 
register for the Dissertation 

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not 
permitted. 

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by 
collaborating institution. 

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's 
professional work culture and environment. 



xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the 
WILP and partnering institution from time to time , strict action will be taken and the decision of 
the WILP Team / faculty /, University would be final and binding. 

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue 
their studies and also expelled from WILP program. 

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from 
the collaborating University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful 
completion of the M-Tech degree program. The testimonial contains the timeline in the WILP 
and the kind of project works carried during this opportunity. 

Mode of contact session, examination pattern and other academic program norms are subject to change 
based on the prevailing situation / University norms declared from time to time. Decision of the University 
would be final and binding. 
 
8. Conflict of Interest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of 
the program. In addition to your study and academic requirements, you are required to engage 
yourself exclusively in the work assigned by Wipro and shall not take up any independent or 
individual assignments (whether part time or full time, in an advisory capacity or otherwise) 
directly or indirectly without the express written consent of Head / Manager of WILP Academy 

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 
interest in, or perform any services for any person who is involved in activities, which are or shall 
be in conflict with the interests of Wipro. 

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for 
a period of one year from the cessation of your enrolment with WILP (irrespective of the 
circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the 
program or to accept enrolment and/or employment with any competitor, supplier or any 
customer with whom you have a connection. 

b. Any employee of Wipro to terminate their employment with Wipro or to accept 
employment with any competitor, supplier or any customer with whom you have a 
connection. 

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third 
party or to terminate their business relationship with Wipro. 

d. Any existing employee and/or student of WILP to become associated with, or perform 
services of any type for any third party. 

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to 
understand Wipro's position on this and resolve the conflict. 

9. Obligation and Responsibilities: 



i. During the study period you will be governed by the WILP regulations and instructions as may 
be modified, from time to time, in relation to conduct, discipline and other matters. 

ii. During your study as part of WILP, Company expects you to undergo study in the area in which 
you are placed, with a high standard of initiative and efficiency. This is critical and Company has 
zero tolerance towards any deviations. 

iii. You would not be allowed to seek membership of any local or public body without the written 
approval from the Head / Manager of WILP. 

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing 
or by word of mouth or otherwise, particulars or details of work - process, technical know-how, 
research carried out, security arrangements, or administrative and/or organizational matters of 
confidential or secret nature which you may come across during your academic study or become 
known to you by virtue of your undergoing study under WILP or otherwise. 

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are 
updated / modified on a periodic basis and new policies may be introduced and notified to 
Scholar trainees from time to time and you will be bound to comply with the same. 

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that 
will be made available to you, you will be required to comply with the Confidentiality Policy of 
Wipro. Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be 
required by WILP/Wipro and in the course of your association with WILP. This covenant shall 
endure during your association and beyond the cessation of your association with WILP 
(irrespective of the circumstances of, or the reasons for, the cessation). 

vii. In connection with your association with Wipro as part of the WILP and during the term of your 
association upon conception or creation, you shall disclose and assign to Wipro as its exclusive 
property, all inventions, ideas, concepts, discoveries, techniques, and improvements (including 
without limitation legal documents, training materials, computer software and associated 
materials) developed or conceived by you solely or jointly with others (whether or not during 
business or academic session hours), and shall comply with the Policies of Wipro in relation to 
Intellectual Property. 

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, 
discoveries, techniques and improvements (including without limitation computer software) solely or 
jointly with others in relation to the operation of the WILP / Wipro, such developments will be fully 
communicated to the WILP academy and will be the sole intellectual property of Wipro. You agree to 
cooperate in the execution of documents to facilitate the assignment of such intellectual property when 
required. 
 
10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how that 
will be made available to you, you will be required to comply with the Confidentiality Policy of 
Wipro. Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be 
required by Wipro and in the course of your enrolment. This covenant shall endure during your 



enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the 
circumstances of, or the reasons for, the cessation). 

ii. During your training on projects at Wipro, you will be expected not to use or disclose any 
confidential information, including trade secrets, of any former employer (if any) or other person 
with whom you have an obligation of confidentiality and by signing below you affirm that you 
have no conflicting obligations or non-compete agreements that would prevent you from working 
without limitation for Wipro. 

11. Assignment of Intellectual Property 
 
In connection with your enrolment and during the term of your enrolment, upon conception or creation, 
you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, 
discoveries, techniques, and improvements (including without limitation legal documents, training 
materials, computer software and associated materials) developed or conceived by you solely or jointly 
with others (whether or not during business hours), and shall comply with the Policies of Wipro in relation 
to Intellectual Property. 
 
12. Posting 
 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be 
re-assigned or transferred to another division, department, establishment or new location where Wipro, 
has its office or operation and WILP classes are running in the particular location, in India, without 
enhancing the scholarship amount. On placement of this nature, you will also be governed by the 
disciplinary rules and regulations as applicable in that unit/branch. You may also be placed in any sister 
company of Wipro, for practical studies. 
 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your 
enrolment with WILP may be temporarily placed on suspension without payment of scholarship 
amount, for such period as Wipro may deem fit. If the charges against you are proved to be true, 
your enrolment may be immediately cancelled , without any notice or payment of scholarship in 
lieu of notice not withstanding any clause of this letter of enrolment. It is clarified that this clause 
is without prejudice to Wipro’s rights to enforce the Training Agreement duly signed by you even 
after cancellation of your enrolment for whatever reasons as the case may be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to 
Wipro’s right to enforce the Training agreement, Wipro shall have the right to terminate your 
academic study without any notice or payment of scholarship in lieu thereof, if any declaration 
given or information furnished by you to WILP/ Wipro is found to be false or if you are found to 
have willfully suppressed any material information. 

Please note that at any stage, whether during your selection process or upon enrolment with the 
WILP, if it is brought to our notice that you have indulged in malpractices or used illegal means 
to clear your online assessment, Wipro shall withdraw or revoke the enrolment and cancel the 
same with immediate effect and we reserve our rights to take suitable action against you as we 
may deem fit. 
 
14. Cancellation of Enrolment: 
 
Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole 
discretion to cancel this enrolment during the study period without assigning any reason, by giving one 
months' (30 days) notice or one month's scholarship/stipend in lieu of notice. 



 
15. Study Hours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo 
studies during the hours and days as may be fixed by WILP from time to time as per the 
University requirements. 

ii. You would be assigned to any of the locations and any project work as part of your WILP as 
may be decided by the Company. 

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced 
venue. You may also be called upon to attend academic study as and when required on 
holidays, as may be scheduled in accordance with the convenience of the organizing team of 
the WILP. 

iv. The university will plan contact classes in multiple format to suit the project work situations and 
university guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual 
Instructor Led Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false 
declaration or wilfully suppressed any material information. If you have, you will be liable for 
cancellation of enrolment from the WILP without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this 
connection, if any of the provisions of this letter are declared or found to be void or 
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall 
continue in full force and effect. 

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, 
between Wipro and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order 
from enrolling under this agreement. In the event that you are not a citizen of the country of 
posting, you should have a valid work permit to work in the country of posting. 

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. 
These policies are updated / modified on a periodic basis and new policies may be introduced 
and notified to the Scholar Trainees from time to time. You agree to comply with all policies as 
modified from time to time. 

17. On Completion/Cancellation of Academic Program: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, 
you will immediately surrender to Wipro/ the Academy all specifications, formulae, documents, 
literature, drawings or records, etc. belonging to Wipro/ the Academy or relating to its business 
and shall not make or retain any copies of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the 
academic study in accordance with this letter of enrolment and the study scheme formulated by 
the Academy. 



iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on 
successful and satisfactory completion of the academic study. 

18. Acceptance of Enrolment Letter: 
 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 
enrolment, duly signed by you as a token of your acceptance on the day of joining WILP program. 
 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing 
a copy of this letter of enrolment and submit the same on the date of joining. 

19. Work Allocation: 

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other 
assignments as may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver 
on such assignments shall be treated as a refusal to work and may result in termination of your 
employment or other disciplinary action.  

 
 
Yours sincerely, 
 
For Wipro Limited, 

 

Aparna Shailen 
General Manager - Human Resources 

 
I have read, understood and agree to accept the enrolment on the terms and conditions herein. 
 
I shall be present for the induction session on 

ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 
INFORMATION TECHNOLOGY ACT, 2000) 

I Tanaya Manjre, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 
(‘Wipro’) being a part of WILP of Wipro for the following purposes: 

a. validating my application form and retaining records on the same for any future 
reference/verification; 

b. processing my application form including background verification checks; 



c. academic study related actions including record keeping, processing scholarship advance and 
benefits and any action required in the context of my enrolment with Wipro, being a part of 
WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party. 
 
I understand that ‘Personal Information’ means any information, relating to me that is available with 
Wipro and is capable of identifying me.” 

ANNEXURE II 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark 
sheet and Provisional or Convocation Degree Certificate within 3 months from my date of joining. I 
understand that my enrolment is subject to my aggregate meeting the Wipro eligibility criteria and 
submission of the above mentioned documents. 
 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the 
event of my failure to submit the above mentioned documents or in case of any discrepancy, I shall be 
liable for termination of my enrolment with Wipro. 

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of 
the corporate world. 
 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer 
skills followed by insights into Wipro businesses, process, technology and behavioural skills. 
 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is 
smooth, the induction program is done by a team of dedicated professionals who have exposure to the 
academic and corporate sectors alike. Project Readiness Program (PRP) is a training program 
designed to address the basic learning needs of the Trainees. 
 
Corporate Readiness Program - CRP 
 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This 
program starts with a corporate induction. 
 
“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at 
ease in the “corporate world”. This activity based behavioural intervention informs the new entrants 
about the corporate work culture and business etiquette. 
 
Technology Readiness Program - TRP 
 
The technology training provides critical technical skills required to work on projects allocated to 
Trainees and prepare to face the demands of the project world. We begin doing this by familiarizing 
with Wipro’s businesses and work environment. 
 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is 
designed around a series of projects that the recruits are expected to complete individually by learning 
and applying various topics required to complete the project. Starting with individual projects, the PBL 
approach ends with recruits working on a team project. 

ANNEXURE – IV 



I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 
Student/Scholar trainee with Wipro’s WILP. I further undertake that I shall not represent to any person 
within Wipro or any other third party that I am an employee of Wipro Ltd and I fully understand that such 
false representation shall entail severe disciplinary action including immediate cancellation of my 
enrolment. 

Travel, Accommodation, Food & Other Miscellaneous Expenses 

Travel 

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will 
be credited with your first month stipend. You may utilize this amount towards Travel and you 
would not need to submit bills towards usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of 
attending training or classes at different locations in the same city. 

Accommodation, Food & other Miscellaneous Expenses 

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of 
joining. You may utilize this amount towards accommodation, food & other miscellaneous 
expenses. This would be paid as a lump sum amount that will be credited with your first month 
stipend and you would not need to submit bills towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different 
from the training location (location where you undergo initial training), you would be entitled for 
the following: 
 
Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) 
from the date of reporting to the posting location. You may utilize this amount towards boarding, 
lodging, conveyance & other miscellaneous expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer and 
will be covered under the Transfer policy for Team Rainbow. For details you can refer the policy 
at myWipro-> My Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 

Please note in the event that the employee leaves the organization within 6 months from the date 
of joining, all payments processed under Joining & Relocation Entitlements shall be recovered 
from the employee at the time of exit. 

  

Skill Preferences 1 

:  

Location Preferences 1 

:  

Skill Preferences 2 

:  

Location Preferences 2 

:  

Skill Preferences 3 
: 

 

Location Preferences 3 
: 

 

  

 Accept  Decline 



 Signature     
(checking the checkbox above is equivalent to a handwritten signature) 

Registered Office: 

Wipro 
Limited T :+91 (80) 2844 0011 

Doddakannelli F :+91 (80) 2844 0054 

Sarjapur 
Road 

E :info@wipro.com 

Bengaluru 
560 035 

W :wipro.com 

India C :L32102KA1945PLC020800 

25607803 

  

Submit & Print
 

 



ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

21 November, 2022
 
Ms. Vedanti Bolakhe
House No: 12, Vivekanand Colony,
Rukhmini Nagar, Near Aahilya Mangalam,
Amravati 444606.
 
Dear Vedanti,
 
Congratulations! Subsequent to the discussions we had with you, we are pleased to extend an offer for you to be a part
of ADP. Please find the offer details below:
 
Position: Process Associate
 
Grade: G1 L1
 
Start date: On or Before 03 July, 2023
 
Compensation: Gross Compensation of INR 300,008 (Rupees Three Lakhs and Eight Only) per year

including variable performance incentive linked to your performance, performance of your
business unit and ADP.

 
Probation & 
Notice Period:

You will be on probation for a period of six months from the date of your joining. During
this period, you will be entitled to all benefits as per ADP's policy & your employment with
the Company is terminable by serving a notice of sixty days on either side. On successful
completion of probation period, the notice period would be ninety days on either side.
ADP reserves the right to terminate your employment on the basis of, but not limited to,
non-adherence to ADP's Code of Conduct & Ethics and other related policies, non-
performance and elimination of the position per ADP's business needs.

 
Place of work: Your initial place of work will be Pune. However, your services are transferable and you

may be assigned, to any location in India or abroad where the Company or any one of its
associates or customers, conducts business.

 
Note: Please find the details of the terms and conditions of this offer attached. The details of which are strictly
confidential and should not be shared with anyone.

We wish you a long and successful career with ADP.

Sincerely,

_______________________________

Vipul Singh
(Divisional Vice President & Head of HR)

The Square, Survey No. 35, Hissa No.9+10+11+12, Nagar Road, Wadgaonsheri, Pune-411014, Ph: +91 20 6757 5444
CIN: U72200TG2015PTC101168 Page 1 of 5

Associate Signature: ________________________________



 

ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

Details of Compensation

Name : Vedanti Bolakhe

Position : Process Associate

Grade : G1 L1

A. Base Salary Monthly (INR)* Annual (INR)*

Basic Salary● 11,160     133,920    

House Rent Allowance● 4,554     54,648    

Flexible Benefits**● 2,232     26,784    

B. Bonus (20% of Basic Salary Paid Monthly) 2,232     26,784    

C. Standard Benefits

Provident Fund***● 1,607     19,284    

Gratuity● 537     6,444    

Gross Compensation (A+B+C) 22,322     267,864    

 

Variable Performance Incentive (VPI)# (will range
from 0% to 175% based on performance)

0% 100% 175%

0 32,144 56,251

Total CTC
(Gross + VPI)## 300,008    

 
 
* Indian Rupees
** Flexible Benefits include Leave Travel Allowance and Children Education Allowance
*** PF will be deducted as per the statutory norms
# These are indicative payouts at your grade and will vary based on your performance, performance of your business
unit & ADP
## Total CTC is computed at 100% VPI payout
Tax will be applicable as per Tax Slab & Tax Regulations

The Square, Survey No. 35, Hissa No.9+10+11+12, Nagar Road, Wadgaonsheri, Pune-411014, Ph: +91 20 6757 5444
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Associate Signature: ________________________________



ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

Terms and Conditions
 
1. Working Hours

The organization works 7 days a week, twenty-four hours a day. You will be expected to attend office and work during
the hours assigned to you by your leaders which may include night shifts. You will be required to work 5 days a week
and your weekly off may not necessarily be on Saturday and Sunday.
 
2. Confidentiality

You will be required to execute a confidentiality agreement at the time of joining, regarding your employment and the
business matters of the organization.
 
3. Authenticity

Please note that this offer is subject to the authenticity of the information and documentation provided by you. In the
event the information provided is proved to be false / untrue, the organization reserves the right to immediately
terminate your services.
 
4. Documents

This Offer would stand cancelled if you fail to successfully complete your educational degree and do not meet the
percentage criterion as specified during interviews
 
5. Permanent Account Number (PAN)

Permanent Account Number (PAN) is mandatory under Income Tax Act for processing salaries. In the absence of
PAN, TDS would be deducted as per the applicable slab rate of Income Tax.
 
6. Statutory Benefits

Provident Fund: Provident Fund will be deducted from your salary as per EPF Act. The organization will also
contribute a matching amount towards your Provident Fund. The PF related components of the compensation would be
governed by the relevant statutory laws as may be applicable from time to time.

Gratuity: The Gratuity is paid to the associates as per the Gratuity Act, 1972 and would be governed by the relevant
statutory laws as may be applicable from time to time.
 
7. Statutory Compliance

Income Tax and Profession Tax or any other payments will be deducted from your salary, as applicable as per
statutory laws.
 
8. Flexible Benefits

The Flexible Benefit is a key component in your Gross Yearly Compensation. It allows you the flexibility to claim tax
exemption benefit, as per Income Tax norms / rules in practice for the given financial year.

The Square, Survey No. 35, Hissa No.9+10+11+12, Nagar Road, Wadgaonsheri, Pune-411014, Ph: +91 20 6757 5444
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ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

9. Health Insurance

You and your dependents will be covered as per the existing Mediclaim Insurance Policy provided by the organization.
 
10. Personal Accident Insurance

You will be covered as per the existing Group Personal Accident Insurance Plan provided by the organization.
 
11. Leave

You are eligible for Privilege Leaves and Casual Leaves as per the organization policy. You are also entitled to avail
the Public Holidays as per the organization policy. Leave should be taken, as mutually agreed between you and the
Reporting Manager.

For those members who joined the organization after January 1st, Leave entitlement for the period between your Start
date and 31st of December will be allocated on a pro rata basis.
 
12. Variable Performance Incentive

You will be eligible for variable performance incentive based on your performance, performance of your business unit
& ADP. This incentive will be paid as a one-time amount every year as per the organization's variable performance
incentive payment cycle. In case the period of employment is less than one year at the time of bonus cycle, the amount
will be computed on a pro-rata basis.
 
13. Maternity Benefit

Women associates would be eligible to avail maternity related benefits per prevailing statute and relevant
organizational guidelines applicable from time to time.
 
14. Drug Test

You will be required to undergo a drug test with the organization on the day of induction. If tested positive for any of the
banned & illegal drugs as per the organization policy, it would result in action leading up to termination.
 
15. Background Checks

In accordance with our policy, this offer is conditioned upon your successful completion of a background check.
Because this is a conditional offer of employment, you should not give notice to your present employer, sell real estate,
or incur any other expense associated with acceptance of employment until you receive confirmation that you have
successfully satisfied the preconditions of employment. This process is generally completed within 3 weeks, however
the process may take longer. Background checks may include, without limitation, criminal screening, educational and
employment verification, and reference checks. This offer is subject to the authenticity of any information and
documentation in connection with background screening provided by you or otherwise obtained by ADP before, during
or after the offer is communicated to you. In the event any information provided by you or otherwise obtained by ADP
for background screening is proven to be false, misleading, or otherwise unsatisfactory to ADP in its sole discretion,
ADP reserves the right to immediately rescind this offer and/or terminate your employment, if applicable, at any time.
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ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

16. Relocation Assistance

If you are joining from outside Pune, you may avail the organization-paid accommodation for two weeks. To avail the
facility, you need to send an e-mail to adp_india_accommodation@ADP.com, confirming your requirement for such
accommodation at least 15 days prior to the Start date.

You are eligible for relocation assistance towards travel, expenses towards movement of goods and household articles
(including insurance), brokerage, per diem and miscellaneous expenses subject to a maximum amount up to INR
20,000 if you are relocating with your family (dependent parents/in-laws, spouse &kids). If you are relocating without
your family, you can claim up to INR 10,000. The claims are subject to submission of original bills (wherever
applicable).

In case you leave the organization, for any reason, within one year, you will be required to refund the relocation amount
to the organization.
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Letter of Appointment as Associate Trainee Agreement

We have the pleasure of appointing you as a Associate Trainee and we welcome you to LTIMindtree Limited (Formerly 
Larsen & Toubro Infotech Limited Company with effect from Jun 27, 2023 on the following terms and condition.

With reference to the offer of employment dated Mar 17, 2023  , we have pleasure in offering you Letter of 
Appointment( Agreement appointing you as a Associate Trainee and welcome you to LTIMindtree Limited 

Company with effect from Jun 27, 2023 on the following terms and conditions. Your identification 
number will be T0051865.

1. REQUIREMENTS

a) Your engagement as a 'Associate Trainee' under this Agreement is subject to you:

(i) being declared and remaining medically fit by a doctor, and in this regard a medical check-up certificate may 
be required to be submitted by you to the HR department before joining the Company. The Company has 
the right to get you medically examined by a medical practitioner, during the Training Period (defined 
below). In case you are found medically unfit, the Company may, at its sole discretion, terminate your 
Training Period as per the provisions of clause 10 of this Agreement.

(ii) Conforming to the eligibility criteria mentioned in the Associate Trainee Offer Letter issued to you.

Clear scan copy of mandatory documents as specified in the Associate Trainee Offer Letter to be uploaded within 
one week on the Company portal.

2. PERIOD OF TRAINING

The Agreement shall be for a period of three (3) months from the Effective Date ("Training Period") and shall 
continue, subject to the terms of this Agreement unless terminated as per the provisions of clause 8 of this 
Agreement.

Your training will consist of classroom and/or on the job training.

During the training period, you will be continuously evaluated. In case you do not complete the training to our 
satisfaction, the appointment stands automatically canceled.

3. STIPEND & ALLOWANCES

Subject to Clause 2, the Company will pay you Stipend of  INR 20000 per month.

The company may deduct from your stipend, an amount of income tax, and any other sum which the Company 
may be required to deduct as per Indian laws.

LTIMindtree Limited, 
(Formerly Larsen & Toubro Infotech Limited)
Registered Office: L&T House, N. M. Marg, Ballard Estate, Mumbai - 400 001. INDIA
www.ltimindtree.com    |   E-mail:info@ltimindtree.com   |   CIN:L72900MH1996PLC104693

LTIMindtree Limited is a subsidiary of Larsen & Toubro Limited
Page 1 of 24



The stipend for a particular month shall be paid by the tenth day of the following month. No deduction shall be 
made from the stipend for the period during which a trainee remains on leaves as observed in the Company.
However, the stipend shall not be paid for the period for which an associate  remains on leave other than 
as prescribed by the Company.

4. CONFIRMATION

Your appointment will be confirmed as an employee post the Training Period subject to clause 2 above. On such 
confirmation as an employee, you will at a minimum be governed by the terms & conditions mentioned in 
Annexure 1.

5. DECLARATIONS AND UNDERTAKINGS

(a) You hereby declare that no other contract of employment subsists already between you and any other 
employer during the subsistence of this Agreement.

(b) You undertake that you shall not enter into any other contract of employment with any other employer 
before the expiry or termination of this Agreement.

6. DUTIES, OBLIGATIONS, AND RESPONSIBILITIES

(a) You shall abide by the rules and regulations of the Company in all matters of conduct and discipline and carry 
out all lawful orders of the Company and your superiors in the Company.

(b) You shall not enter into any other contract of employment with any other employer before the expiry or 
termination of this Agreement.

(c) You shall conduct yourself as a trainee and not as a worker.

(d) You shall learn the trade conscientiously and diligently and endeavor to qualify as  skilled craftsmen before 
the expiry of the Training Period.

(e) You shall appear for periodical tests that may be conducted by the Company or other authorities.

(f) You will devote the whole of your time and attention to your duties in the utmost good faith, diligence, and 
experience and in the best interest of the Company to the highest standards possible.

(g) You will conduct yourself in good standing at all times and abide by the law of the land whether in relation to 
your training or otherwise. In the event any complaint or proceeding is initiated against you, whether civil or 
criminal in nature, you will immediately inform the Company of the same.

(h) You are liable to be transferred/deployed to any of the establishments of the Company or worksites as and 
when required by the management.

(i) The grievance, disciplinary and performance management processes which apply to you during the Training 
Period will be based on the standards followed by the Company.

LTIMindtree Limited, 
(Formerly Larsen & Toubro Infotech Limited)
Registered Office: L&T House, N. M. Marg, Ballard Estate, Mumbai - 400 001. INDIA
www.ltimindtree.com    |   E-mail:info@ltimindtree.com   |   CIN:L72900MH1996PLC104693
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Notwithstanding the foregoing, you shall comply with all your obligations under Applicable Law. You also agree to 
extend all reasonable and necessary co-operation to the Company in order to enable the Company to comply with 
its obligations under Applicable Law.

7. ABSORPTION

On successful completion of the Training Period, of which the Company shall be the sole judge, the Company will 
consider offering you employment in a suitable grade in the Company and will be based at any of our proposed 
SEZ sites or any other location across India. Your annual CTC including all benefits will be as per the details 
mentioned in 'Annexure-2'.

8. TERMINATION

Notwithstanding anything stated in clause 6 (Duties, Obligations and Responsibilities) above, this Agreement can 
be terminated by either party prior to the expiry of the Training Period with a 30-day advance notice by both the 
parties. Such termination will be in the manner and in accordance with the process prescribed under the 
Applicable Law.

9. CONDUCT

The course and manner of your training will be decided solely by the Company at its discretion and as per 
Applicable Law. Based on organizational requirements, you may be required to work as part of training in any 
department/ development center of the Company.

You shall not at any time engage in or be concerned with or be interested, directly or indirectly in any business, 
work, or activity other than that of the Company or commit any act prejudicial to the interest of the Company 
and/or its business (The Company being the sole judge thereof).

10. HOURS OF WORK, LEAVE, AND PAID HOLIDAYS

You will be entitled to leaves and holidays as followed by the department and location to which you are assigned.

Your working hours will be as prescribed under Applicable Law and you will be required to work in shifts (including 
night shifts) as and when required in the project you are assigned.

LTIMindtree Limited, 
(Formerly Larsen & Toubro Infotech Limited)
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11. UNAUTHORIZED ABSENCE

Your unauthorized absence from work for a continuous period of more than 3days will be treated as absconding 
from duty, and in the event of your not reporting for work within 10 days from the date of absence, the same 
would be treated as "absconding from work" and it shall be deemed that you are no longer interested in the 
training. This will be considered a breach of the terms of this Agreement, and the Company may take action 
accordingly.

You will keep us informed about your local / contact details directly in HR systems whenever there is any change.

12. TRADE SECRETS AND CONFIDENTIAL INFORMATION

"Confidential Information" means personally-identifiable or financial information regarding the Company or any of 
its affiliates and any of its respective former, current or prospective partners, officers, employees, trainees, agents, 
investors, clients, customers, or investments that you may have access to or obtain, directly or indirectly, in the 
course of your Training Period under this Agreement and which is not in the public domain (or is in the public 
domain as a result of your acts or omissions in breach of this clause).

During the Training Period, you may have access to and become familiar with various trade secrets and 
Confidential Information. You shall acknowledge that such Confidential Information is owned and shall continue to 
be owned solely by the Company, its affiliates, and its customers, as the case may be. You shall at all times comply 
with the Company's policies and norms on confidentiality. You must never disclose the Confidential Information to 
any person outside or within the Company, except to persons to whom disclosure is necessary for the purpose of 
the Agreement. You must only use Confidential Information that is naturally associated with your training. You will 
treat Confidential Information with the same degree of care that you treat your own confidential or proprietary 
information, and in no event will you use a degree of care that is less than a commercially reasonable degree of 
care. You will (i) not disclose or use any Confidential Information except to the extent necessary to carry out your 
obligations under this Agreement and for no other purpose, (ii) not disclose Confidential Information to any third 
party without the prior written consent of the Company, (iii) and in the event of any unauthorized use or 
disclosure, actual or apparent theft, of any Confidential Information, immediately commence all reasonable efforts 
to investigate and correct the causes and remediate the results thereof, and as soon as practicable following 
discovery notify the Company in writing of the breach.

LTIMindtree Limited, 
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13. INTELLECTUAL PROPERTY

Intellectual Property means patents, trademarks, service marks, signs, logos, get up, trade or business 
names, internet domain names, rights and designs, copyrights (including rights in computer software), data-
base rights, semi topography rights, utility models, rights in know-how and other intellectual property rights, 
in each case whether registered or unregistered, including applications for registration and all rights or forms 
of protection having equivalent or similar effect anywhere in the world. You agree that during your training 
period any invention, patent application, patent utility model application or utility model, design, copyright 
or other Intellectual Property made by you during your training period whether alone or with anybody else, 
shall be owned by the Company and you will specifically assist and co-operate with the Company in 
assigning/ transferring all your interest in the same in favour of the Company and executing all documents 
and deeds as may be required by law to effect such assignment/ transfer in favour of the Company. You 
agree that you will promptly inform the Company about any Intellectual Property you make or are involved 
in making.

14. BACKGROUND VERIFICATION

The Company reserves the right to conduct background verification prior to or after the commencement of the 
Training Period to verify, including but not limited to, your documents and background through internal or 
external agencies.

These may include your current/previous employment history, educational / professional credentials, identity, 
address, criminal records and other background checks. You hereby provide your express consent to the Company 
for conducting such background checks. Your appointment under this Agreement is subject to validation of any 
information provided by you to the Company.

15. GENERAL

(a) The Company may formulate / amend from time to time, policies on leave, sexual harassment, disciplinary 
issues, and code of conduct, amongst others, which shall form an integral part of the terms of your 
engagement with the Company as an associate trainee. It is important that you familiarise yourself with the 
regulations, employee handbook/ policies, and codes of conduct of the Company for the  trainee as 
amended from time to time, all of which govern the engagement of associate trainees with the Company. 
Any failure to comply with the policies of the Company will be a material breach of your obligations under 
this Agreement. You shall be subject to the Company's policies, rules and regulations irrespective of whether 
these rules and regulations are individually notified to you or not.

(b) This Agreement shall be governed by and construed in accordance with the Applicable Law and the parties to 
this Agreement irrevocably and unconditionally submit to the exclusive jurisdiction of Mumbai or as stated 
under the Applicable Law.
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(c) Survival:  The termination of this Agreement (howsoever caused) shall not operate to affect clauses 12 and 
13, of this Agreement which is expressed to operate or have effect thereafter.

(d) Severability:  If any provision of this Agreement is held to be illegal, invalid, or unenforceable under any 
present or future law, such provision shall be fully severable and this Agreement shall be construed and 
enforced as if such illegal, invalid, or unenforceable provision were never a part hereof.

(e) Amendment:  The terms and conditions of your engagement may be amended, supplemented, or waived by 
the Company from time to time, subject to such amendment, supplement or waiver being within the limits 
of Applicable Law. Any such amendment, supplement or waiver will be notified to you.

16. PASSPORT AND AADHAR CARD

It would be to your advantage and in view of the business of LTIMindtree, all associates are required to possess a 
valid passport and an Aadhar Card. In case you do not already have one, you are required to obtain/produce proof 
of having applied for the same at your own expense and intimate the same to the GOHR at your location, within 
two months of joining.

These above details need to be updated through the HR Systems portal.

We welcome you to our Company and look forward to a long and fruitful association with you.

Regards,
University Liaison & Early Career Engagement

I have read and understood the terms and conditions of this Agreement in a clear and coherent manner. I have had  the 
opportunity of obtaining a legal advice in connection with this Agreement and basis such advise I have made a  well-
informed decision to enter into this Agreement. I will report for training at LTIMindtree-Coimbatore on: Jun 27, 2023

 June 23, 2023
                                                            
Signature and Date
YASH KARMORE
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ANNEXURE 1 

EMPLOYMENT AGREEMENT

Date: June 23, 2023

Ref: LTIMindtree/HR/Campus/NE6/2023

YASH KARMORE

Gajanan Nagar Line No 3Behind Mahadevkhori Amravati

Dear YASH KARMORE

Employment Agreement

Subsequent to our discussions and in view of your professional experience and expertise including, but not limited to, 
academic qualifications and professional background, we are pleased to appoint you as  Associate Trainee  with 
LTIMindtree Limited Company Outlined below are the terms and conditions of your employment with the Company:

1. APPOINTMENT DATE, JOINING AND DESIGNATION

1.1 You will be appointed as Associate Trainee  and will be associated with our LTIMindtree-Coimbatore Office or our 
proposed SEZ site with effect from  Jun 27, 2023 Appointment Date

1.2 At the time of joining, as communicated to you by the Company, please report to Lavanya Rajendran at: LTIM, Block 
A2, Second Floor, Span Ventures SEZ, Rathinam Tech zone, 228, Rathinam Software Park, Tamil Nadu, 641021,  India.

1.3 This employment agreement Agreement shall continue and remain valid and binding on the parties, subject to 
the terms of this Agreement unless terminated as per the provisions of clause 7 of this Agreement.

2. PLACE OF WORK

2.1 Your place of work will be the office of the Company at LTIMindtree-Coimbatore. However, you acknowledge that 
the Company expects you to be flexible in terms of your place of work and the Company may, therefore, with 
prior written notice modify and transfer your place of work (temporarily or permanently) to require you to work 
from home or any other location / country which the Company considers necessary for you to perform your 
duties under this Agreement. By executing this agreement, you fully understand the requirements and 
unconditionally and unequivocally agree to be transferred to a different location as per the business requirements 
of the Company.
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2.2 You may be transferred/deputed/ seconded/ assigned to any other location, department, establishment, branch 
of the Company or subsidiary, associate or affiliate of the Company, in India or abroad, on account of 
restructuring, merger, takeover or change in control of the Company or otherwise. In such case you will be 
governed by the terms and conditions of service applicable the new country and for the duration of assignment in 
India, you will comply with the terms and conditions of this Agreement. Such transfer will not deem to constitute 
a change in conditions of service employment. The transfer of the employment on account of the 
aforementioned reasons shall be on the same terms and conditions along with full continuity of service and shall 
not attract any payment or compensation to you by the Company. You hereby expressly agree to such transfer.

2.3 Any rejection or non-acceptance by you shall be deemed to be a breach of the terms & conditions of employment 
and subject to disciplinary action including but not limited to termination of your employment by the Company.

3. COMPENSATION AND BENEFITS

3.1 In consideration of you rendering the services in accordance with this Agreement, the Company hereby agrees, 
subject to applicable law and applicable taxes to pay you the remuneration as specified in Annexure 2 to this 
Agreement. The monthly base salary will be payable to your bank account as specified to the Company.

3.2 The Company will review your performance on an annual basis. You will be eligible for compensation revision as 
per company policy in force. The compensation policy is subject to change and due information of any such 
change will be intimated.

3.3 In addition to the salary that may be due to you, you will also be entitled to other employee benefit plans (if any) 
maintained by the Company, subject to eligibility requirements of such plans. Nothing in this Agreement shall 
preclude Company from terminating or amending any employee benefit plan from time to time.

Any or all of the allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time provided that such alteration / withdrawal will not affect your remuneration as specified under 
Annexure 2 of the Agreement.

3.4 Bonus/Incentive

Bonus amount is inclusive of bonus payable, if any, under the Payment of Bonus Act (1965), including any 
amendments thereto.

For the payout, please refer Annual Incentive Policy. Annual Incentive amount is inclusive of bonus payable, if any, 
under the Payment of Bonus Act (1965), including any amendments thereto. 

3.5 Provident Fund

Based on the applicable provident fund rules and regulations, you will be entitled to join the "Larsen & Toubro 
Officers and Supervisory Staff Provident Fund" from the Appointment Date. The details of the Provident Fund 
deductions are specified in Annexure 2 to the Agreement.

3.6 Gratuity

You shall be entitled to gratuity as per the Payment of Gratuity Act, 1972 or the Company s gratuity scheme. Your 
eligibility to gratuity and amount payable (if any) shall be calculated at the time of termination of your 
employment with the Company.
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3.7 Statutory Deductions

The Company may deduct from your annual salary, or any sum paid to you, an amount of social security/ 
provident fund contribution and any other sum which the Company may be required to deduct as per the 
applicable laws. These deductions will be carried out by the Company in accordance with the applicable laws, 
details of which will be provided to you.

3.8 Medical Benefits

You will be eligible for medical benefits in accordance with the Company's medical scheme as applicable to the 
employees at your grade. You may refer details of this scheme by accessing the company s policy portal.

All amounts payable by the Company under this Agreement shall be subject to such withholding tax or tax 
deduction at source, any other taxes, other statutory deductions, if any as may be required under the applicable 
laws. In case the Company is required to deduct tax at source, the same shall be done in accordance with the 
respective statutes. However, it is your responsibility to meet your tax liabilities in accordance with the applicable 
laws.

You shall be required to keep your compensation strictly confidential and should not discuss with anyone nor 
divulge to anyone in any manner whatsoever, except with the prior consent of the Company.

3.9 Tax Implication

Income Tax will be deducted at source wherever applicable as per the provisions of the Income Tax Act, 1961 and 
the rules framed thereunder or any subsequent modification or substitution thereof.

You are solely responsible for declarations and implications arising under the Income Tax Act, 1961 and the rules 
framed thereunder or any subsequent modification or substitution thereof. You agree to promptly declare your 
correct income to the Tax Authorities and pay applicable tax thereupon. Any false declarations in respect of 
financial disclosures shall be a cause for disciplinary action including termination at Company s discretion.

4. REPRESENTATIONS AND WARRANTIES

You hereby represent and warrant to the Company that the following are true, correct, complete, and not 
misleading, as on the Appointed Date:

4.1 This Agreement has been duly and validly executed and constitutes your legal, valid and binding 
obligation, enforceable against you in accordance with the terms of the Agreement.

4.2 You are not bound by any previous agreement in any manner whatsoever from your previous 
employment that would limit or restrict your scope of ability to work any way for the Company or L&T 
group of Companies. In the event of you having any obligation binding from your previous employer or 
any third party, you undertake to defend, indemnify and hold the Company harmless thereby releasing 
the Company from any such dispute related to your previous employment at your own cost and expense.

4.3 You have not been indicted or convicted nor pleaded guilty for violating any central, state or local laws, 
regulation or ordinance, and you do not have any criminal charges presently pending before any court of 
law.

4.4 You shall not bring into the Company any of pre-existing intellectual property of your past employers or 
other third parties and use them in creation of any of your work product for us.
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4.5 You are not bound by any non-compete agreement, which restricts or in any manner prohibits your 
employment with the Company or its Group Companies.

4.6 You will not disclose any confidential information which you may have accessed during your previous 
employment. You further agree not to deploy, refer or put to use any confidential information belonging 
to your previous employer while working on assignments with the Company.

4.7 You will not use any Software, proprietary tool or any other electronic device or equipment issued by 
your previous employer during your employment with the Company.

4.8 You understand and agree that you will not involve/make the Company and/or any member of the Group 
of Companies, as a party or otherwise, into any disputes/court proceedings/investigations/allegations 
arising out of or related to any matter which is personal to you. You also agree and undertake to keep the 
Company and/or any member of Group of Companies indemnified at all times, should the Company 
and/or any member of Group of Companies suffer or incur any damages and expenses whatsoever in this 
regard.

5. CONFLICT OF INTEREST

5.1 During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, 
officer, director, employee, consultant, agent, independent contractor or stockholder of any company, 
business or other commercial enterprise: (i) engage in any business activity similar in nature to any 
business conducted or planned by the Company, or (ii) compete in any way with products or services 
being developed, marketed, distributed or otherwise provided by the Company.

5.2 You represent that you have not entered into any previous or contemporaneous agreements which may 
be in conflict with the terms and conditions of this Agreement, or which would preclude you from fully 
performing your responsibilities for the Company. You further represent that your performance of all the 
terms of this Agreement and as an employee of Company does not and will not breach any agreement to 
keep in confidence proprietary information, knowledge or data acquired by you in confidence or in trust 
prior to your employment with the Company, and you will not disclose to or induce Company to use any 
confidential or proprietary information or material belonging to any previous employers or others.

5.3 You shall not undertake, whether directly or indirectly any full time or part time employment or operate 
undertake professional services nor advice or manage business of any kind whatsoever, so long as you 
are in employment with the Company.

5.4 During your employment, if you become aware of any potential or actual conflict between your interests 
and those of the Company, then you shall immediately inform the Company about such conflict. Where 
the Company is of the opinion that such a conflict does or could exist, it may direct you to take 
appropriate action(s) to resolve such a conflict, and you shall comply with such instructions.

5.5 During the course of your employment, you shall not, either directly or indirectly, receive or accept for 
your own benefit or the benefit of any person or entity other than the Company any gratuity, 
emolument, or payment of any kind from any person having or intending to have any business with the 
Company. You will strictly comply with the Company s code of conduct and will not indulge in any 
unethical practices or practices which may bring disrepute to the Company.
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5.6 You acknowledge that you will have access to email, Company assets (desktop, laptop, mobile phones 
etc.) and other Company infrastructure for which you shall ensure that at all times your use of such 
facilities meets the ethical and social standards of the workplace. You acknowledge and confirm that you 
will abide by the corresponding policies relating to access and usage of Company assets. Any breach of 
such policies will be regarded as material breach of this Agreement and shall be liable for action as per 
the terms of this Agreement and/or the policies formulated in this regard.

5.7 During your employment, you shall not, be engaged, concerned or interested, either directly or indirectly, 
in any trade or business or occupation or profession or commitment (either for remuneration or 
otherwise) in any manner whatsoever that:

a) conflicts with your works schedule, duties and responsibilities towards the Company; 

b) creates a conflict of interest or is incompatible with your employment with the Company; 

c) impairs or has a detrimental effect on your work performance with the Company; and/or

d) requires you to conduct work or related activities on the Company s premises during the  working 
hours or using the Company s facilities and/or resources, equipment; and/or

e) directly or indirectly competes with the business or interest of Company, or is otherwise in 
violation or conflict with this Agreement.

6. ROLES, RESPONSIBILITIES AND OBLIGATIONS

6.1 You shall conform to all the rules and regulations in force from time to time and shall carry out all other 
lawful orders/instructions/directions of your superiors as are given to you in connection with the day-to-
day discharge of your duties while in employment of the Company.

6.2 You may, during the course of your employment, be given any assignment in connection with the 
Company s business that the Company, in its subjective judgment feels is suited for you in light of your 
background, qualifications and/or experience. You will not refuse to carry out any assignment solely on 
the grounds that it has not been part of your duties during your employment. You will also not be entitled 
to any additional compensation for carrying out any job which, in the opinion of the Company, is 
equivalent to the job you have been assigned earlier.

6.3 You shall devote whole of your time, attention, and ability in the utmost good faith, diligence, and best 
interest of the Company to the highest standards possible and do all in your power to promote, develop 
and extend the business and policies of the Company. You shall not have any personal association or 
dealing with the employees, customers, vendors, clients or service providers or any other business 
affiliates of the Company.

6.4 You will conduct yourself in good standing at all times and abide by the law of the land whether in 
relation to your employment or otherwise. You shall make a full disclosure of all pending legal 
proceedings, whether initiated by you or being defended by you and which may be civil, criminal or of 
any other nature before any court of law, forum, or other authority competent to decide the matter. You 
shall also be required to render a written statement to this effect. In the event, any complaint or 
proceeding is initiated against you, whether civil or criminal in nature, you will immediately inform the 
Company of the same and adhere to all the disciplinary procedures as the circumstances may demand.
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6.5 You hereby agree to provide all such information about yourself to the Company, as required by the 
Company, including for, facilitating the performance of the functions by you and for administrative as 
well as record purposes.

6.6 You hereby agree, at all times, to act in the best interests of the Company and its affiliates. Further, you 
shall abide by the code of conduct as prescribed by the Company and shall not engage in any unethical 
behavior.

6.7 You will ensure that you equip yourself with new technology that may be adopted by the Company from 
time to time. Failure to do so within a reasonable period of the time shall make you liable to have your 
services terminated.

6.8 You shall not use your personal e-mail account and the internet facilities for exchange of any 
unauthorized data, confidential information, illegal/unlawful activities, etc. and shall take steps and 
precautions as may be necessary to preserve and protect any proprietary information of the Company 
and its associates, from publication, reproduction, communication or other unauthorized disclosure to 
the third parties and shall use this facilities solely for the official purpose and shall not surf any sites for 
personal use/information during the office working hours.

6.9 You shall devote full time and attention to your Company's employment and perform your obligations in 
full compliance of policies/practices of the Company as updated from time to time.

6.10 While working from home (if applicable) you would comply with the Company s Work from Home (WFH) 
Policies as formulated. You would ensure that you comply with the office timings and would maintain the 
confidentiality of the documents / materials / proprietary information belonging to the Company, 
without fail.

7. TERMINATION OF EMPLOYMENT

7.1 Termination of contract by either party

a) The Agreement can be terminated by either party by giving three months' prior notice in writing to 
the other party. Where circumstances so require, the Company, at its sole discretion, may 
terminate your services with immediate effect by paying three month's salary and allowances, if 
any, in lieu of notice, without assigning any reason thereof.

b) If you leave the Company without serving the notice period, in full or part, you will be required to 
pay an amount equal to the unserved notice period as notice pay recovery which will either be 
recovered from the salary or deducted from the full & final settlement amount payable to you. 
However, the Company, at its sole discretion, may waive part or full notice period. In the event you 
leave the Company without serving the notice period in full or fail to pay the notice pay recovery 
amount in full the Company will be entitled to withhold the relieving letter and will not issue the 
Experience Letter or any other documents as it deems necessary.

7.2 Termination on account of injury or illness
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In the event any injury or accident or illness is caused to you, otherwise than in the course of your duty, 
you shall be entitled to receive full salary for the 12 months or any shorter period during which such 
incapacity continues, and if such incapacity continues for longer than 12 consecutive months, the 
Company shall have the discretion to terminate your employment by issuing a 3 months notice or salary 
in lieu of such notice and you shall not be entitled to claim any compensation for such termination.

7.3 Termination with cause

The Company shall have the right to terminate this agreement forthwith, without any notice and without 
any salary in lieu of notice period in the event the employee is found guilty of any acts or omissions 
construed as misconduct under applicable laws, this Agreement and/or Company policies including but 
not limited to completion of mandatory trainings.

7.4 Suspension

During the course of a preliminary investigation/ disciplinary inquiry, if deemed fit, the Company reserves 
the right to place you on suspension subject to pay and benefits as per the applicable law. It is clarified 
that suspension shall not be construed as a disciplinary action and does not imply that any decision has 
already been made about the allegations.

7.5 Events following termination

i) The following events shall occur upon termination or cessation of your employment with the 
Company:

(a) You shall deliver to the Company all documents, tools, plans, drawings, materials, computer, 
external hard drive and other properties of the Company which may be in his possession or 
under his control, to the person as nominated by the Company and obtain a No Objection 
Certificate from all the departments of the Company upon which only you will be relieved 
from the Company and your account will be settled;

(b) without prejudice to any other right available under applicable law, the Company reserves 
the right to make reasonable deductions from your final salary payment or any other amount 
due to you, should you fail to return any property of the Company in your possession, or 
return it in a damaged state, other than due to normal wear and tear.

(c) all duties of employment (express and implied) will continue during the notice period, 
including but without limitation, duties of fidelity, good faith and exclusive service. During 
this period, you may not be employed or engaged in the conduct of any activity for any third 
party, whether or not of a business nature.

(d) you shall not make any untrue or misleading statements in relation to the Company to any 
person.

(e) You agree to assist the Company, if required, with respect to any legal proceeding you have 
been involved with during your employment or which may be instituted by or against the 
Company in the future for which your assistance may be necessary.

(f) you shall provide all assistance necessary for handover of your duties under this Agreement 
to any person appointed by the Company in this regard; and
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(g) you shall not represent yourself as a representative of the Company or its Affiliates and shall 
cease to hold any position held as an office-bearer, officer, director, trustee, or member of 
any internal or any external committees, boards of directors, or other boards, affiliations, as 
a representative or employee of the Company and you shall tender all necessary resignations 
in this regard.

(h) You acknowledge and agree that you will not directly or indirectly, in any capacity or manner, 
make, express, transmit, speak, write, verbalize, or otherwise communicate in any way (or 
cause, further, assist, solicit, encourage, support or participate in any of the foregoing) any 
remark, comment, message, information, declaration, communication or other statement of 
any kind, whether verbal, in writing, electronically transferred (including on social media) or 
otherwise, that may reasonably be construed to be derogatory or critical of, or negative 
towards the Company or its business or business relationships of the Company or any of their 
affiliates, investors, employees, directors, agents, or partners including business partners. 
You acknowledge and agree that the Company may file and seek appropriate remedies 
before court of competent jurisdiction, at your risks and cost, for violation of this clause.

7.6 Once your employment ceases and all your dues, statutory and contractual, as the case may be, are 
settled as per the Agreement, Company policies and applicable law, you will release and discharge the 
Company from any further employee related dues and waive your right of claim in relation to such dues.

8. HOURS OF WORK AND PAID HOLIDAYS

You will observe the working hours and holidays as followed by the department and location to which you are 
assigned.

You will be required to work in shifts  (including night shifts) as and when required in the project you are assigned. 
These details will be intimated to you on the date of your joining and are subject to change in accordance with 
the law.

9. LEAVE

The leaves will be notified to you from time to time and will be as per the Company s policy, as applicable to the 
office, where you are located.

10. RETIREMENT AGE

All employees in the Company shall retire on attainment of normal retirement age fixed by the Company, which 
at present is 58 years. However, the Company, at its sole discretion, may consider granting an extension for a 
period as decided by the Company subject to you being found medically fit by the medical officer appointed by 
the Company. Last working day in cases of retirements will be last day of the applicable month.
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11. CONFIDENTIAL INFORMATION

Confidential Information means information (including any and all combinations of individual items of 
information) that the Company has or will develop, acquire, create, compile, discover or own, that has value in or 
to the actual or anticipated business of the Company s which is not generally known and which the Company 
wishes to maintain as confidential. Company Confidential Information includes both information disclosed by the 
Company to you, and information developed or learned by you during the course of your employment with the 
Company. Company Confidential Information also includes all information of which the unauthorized disclosure 
could be detrimental to the interests of the Company, whether or not such information is identified as Company 
Confidential Information. By example, and without limitation, Company Confidential Information includes any and 
all non-public information that relates to the actual or anticipated business and/or products, research or 
development of the Company, or to the Company s technical data, trade secrets, or know-how, including, but not 
limited to, research, product plans, or other information regarding the Company s products or services and 
markets therefor, customer lists and customers (including, but not limited to, customers of the Company on 
which you called or with which you may become acquainted during the term of my employment), software, 
developments, inventions, discoveries, ideas, processes, formulas, technology, designs, drawings, engineering, 
hardware configuration information, marketing, finances, and other business information disclosed by the 
Company either directly or indirectly in writing, orally or by drawings or inspection of premises, parts, equipment, 
or other Company property. Notwithstanding the foregoing, Company Confidential Information shall not include 
any such information which you can establish (i) was publicly known or made generally available prior to the time 
of disclosure by the Company to you; (ii) becomes publicly known or made generally available after disclosure by 
the Company to you through no wrongful action or omission by you; or (iii) is in your rightful possession, without 
confidentiality obligations, at the time of disclosure by the Company as shown by your then-contemporaneous 
written records; provided that any combination of individual items of information shall not be deemed to be 
within any of the foregoing exceptions merely because one or more of the individual items are within such 
exception, unless the combination as a whole is within such exception.
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You agree that during and after your employment with the Company, you will hold in the strictest confidence and 
take all reasonable precautions to prevent any unauthorized use or disclosure of Company Confidential 
Information. You have a 'Duty to Speak' and you shall immediately notify us of any information or event which 
comes to your attention which indicates there has been or might be a loss of confidentiality of such Confidential 
Information or an actual or potential compromise of Company or its clients' Intellectual Property rights. You will 
not (i) use the Confidential Information for any purpose whatsoever other than for the benefit of the Company in 
the course of your employment, or (ii) disclose the Confidential Information to any third party without the prior 
written authorization of CEO, or the Board of Directors of the Company. Prior to disclosure, when compelled by 
applicable law, you shall provide prior written notice to CEO, and the Board of Directors of the Company (as 
applicable). You agree that you shall obtain no title to any Confidential Information, and that the Company retains 
all Confidential Information as the sole property of the Company. You understand that your unauthorized use or 
disclosure of the Confidential Information during your employment may lead to disciplinary action, up to and 
including, immediate termination and legal action by the Company. You understand that your obligations under 
this clause shall continue after termination of your employment. You further agree to undertake that you will not 
(save as required by applicable law or any governmental authority) make any announcement in connection with 
the Agreement or the terms contained herein unless the Company has given its consent to such announcement 
and the contents thereof (which consent may not be unreasonably withheld or delayed and may be given either 
generally or in a specific case or cases and may be subject to conditions).

12. PERSONAL DATA

For the purposes of your employment with us, the Company needs to collect, hold, process and transfer your 
personal data about you (such as your name, date of birth, education, contact information, PAN, Aadhar number 
etc.) as it is necessary for the administration, management and performance of your employment contract. The 
Company shall provide you a privacy notice upon acceptance of this offer to make you aware of what personal 
data we collect, how we use it and how we protect it during the course of your employment with the Company.

13. NON-SOLICITATION & INTELLECTUAL PROPERTY

13.1 The Company is in the business of providing various services including services in the area of Information 
Technology. You will acknowledge that:

a. The Company's services are highly specialized;

b. The identity and particular needs of the Company's customers are confidential.

c. Documents and other information regarding Company's services, pricing and costs, as well as 
information pertaining to Company's customers, including but not limited to identity, location, 
service requirements and charges to the customers are highly confidential and constitute trade 
secrets.

13.2 You will therefore agree that:
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a. Non -Solicitation of Employees.  You will not, directly or indirectly, on your own or on behalf of any 
other person or entity (other than the Company), hire or solicit to hire for employment or 
consulting or other provision of services, any Restricted Employee during the course of your 
employment and the Restricted Period.  This includes, but is not limited to, inducing or attempting 
to induce, or influencing or attempting to influence, any Restricted Employee to terminate his or 
her relationship with the Company; helping to identify or evaluate any Restricted Employee for 
recruitment away from the Company; and helping any person or entity hire a Restricted Employee 
away from the Company

b. Non - Solicitation of Customers.  During the course of your employment and the Restricted Period, 
You will not directly or indirectly, on your own or on behalf of any other person or entity, solicit the 
business of or provide services or goods similar to the services or goods provided by the Company 
to any Restricted Customer. You further agree not to directly or indirectly contact any Restricted 
Customers for the purpose of soliciting such Restricted Customer to purchase or license a product 
or service that is the same as or similar to those products and/or services offered, made, or 
rendered by the Company. You will not engage in any activity that would encourage any Restricted 
Customer to cease doing business with or terminate or limit an existing relationship with the 
Company.

c. Reasonable Non-compete. During the Restricted Period, you shall not engage directly or indirectly 
in any professional services or employment nor advice, manage, render or perform services to or 
for any person or entity which are in a competing capacity with the Company.

d. For purposes of this Section:

(i) The phrase directly or indirectly shall include you either on your own account, or as a 
partner, owner, promoter, joint venturer, employee, agent, consultant, advisor, manager, 
executive, independent contractor, officer, director, stockholder, or otherwise, of an entity.

(ii) Restricted Customer means any prospective or actual customer whom you had contacted, 
negotiated with, received Confidential Information about, and/or sold or provided services 
to, in the course of your work for the Company, or with whom you have otherwise had 
material contact during the last twelve (12) months of your employment with the Company.

(iii) Restricted Employee means any person who is actively employed or engaged (or in the 
preceding twelve (12) months was actively employed or engaged) by the Company and with 
whom you had material contact in the course of your employment with the Company or 
about whom you learned Confidential Information in the course of your employment with 
the Company.

(iv) Restricted Period under 13.2 a & b) means during your employment with the Company and 
for a period of twelve (12) months following the termination of your employment with the 
Company for any reason.

(v) Restricted Period under 13.2  c means during your employment with the Company and for 
a period of six (6) months following the termination of your employment with the Company 
for any reason.
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(vi) As per career progression and as you move to executive level (cadre E equivalent and 
onwards), the Restricted Period mentioned in 13.2 d ) (v) of this letter shall be deemed to 
read as twelve (12) months

e. Additionally, you shall not own an interest in any business which directly competes with the 
Company, except, however, nothing herein shall preclude you from owning, as a passive investor, 
up to one percent (1 %) of the outstanding shares in a publicly traded company for the shares of 
which an active public trading market exists.

f.  In the event of you becoming party to any proceeding(s) bought by any former employer at any 
time during or after your employment with the Company, you recognize and agree that you shall 
have full and sole responsibility of responding to such action or proceeding and that the Company 
shall have no responsibility to participate in your response to such action or proceeding whether at 
your own costs or otherwise. You agree that you are not expected, at any time, to disclose, to the 
Company and/or any member of the Group Companies or its Directors, Officers or agents, the 
trade secrets or any other confidential information of your former employer or any other entity.

g. In case of breach or misrepresentation on your part in the above, the Company reserves its right to 
terminate your services forthwith which will be without prejudice to the right of the Company to 
be indemnified by you in respect of any litigation/proceedings that the Company or any member of 
the Company or its group companies may have to face on account of your breach or 
misrepresentation as above.

13.3 Intellectual Property

Intellectual Property means patents, trademarks, service marks, signs, logos, get up, trade or business 
names, internet domain names, rights and designs, copyrights (including rights in computer software), 
data-base rights, semi topography rights, utility models, rights in know-how and other intellectual 
property rights, in each case whether registered or unregistered, including applications for registration 
and all rights or forms of protection having equivalent or similar effect anywhere in the world. You agree 
that during your employment any invention, patent application, patent utility model application or utility 
model, design, copyright or other Intellectual Property made by you during your employment whether 
alone or with anybody else, shall be owned by the Company and you will specifically assist and co-
operate with the Company in assigning/ transferring all your interest in the same in favour of the 
Company and executing all documents and deeds as may be required by law to effect such assignment/ 
transfer in favour of the Company. You agree that you will promptly inform the Company about any 
Intellectual Property you make or are involved in making
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13.4 You expressly agree that the consideration under this Agreement is adequate for the restrictions set out 
in this clause and although you and the Company consider the restrictions contained in this clause to be 
reasonable for the protection of the legitimate business interest of the Company, the Company s 
Intellectual Property, goodwill of the Company, commercial secrets, operations, levels of competition and 
reputation, if a final judicial determination is made by a court or any other authority of competent 
jurisdiction that the time or territory or any other restriction contained in this Agreement is an 
unenforceable restriction against you, the provisions of this Agreement shall not be rendered void but 
shall be deemed amended to apply with respect to such maximum time and territory and to such 
maximum extent as such court or authority may judicially determine or indicate to be enforceable. 
Alternatively, if any court or authority of competent jurisdiction finds that any restriction contained in 
this Agreement is unenforceable, and such restriction cannot be amended so as to make it enforceable, 
such finding shall not affect the enforceability of any of the other restrictions contained herein.

14. GOVERNING LAW AND DISPUTES

The Agreement shall be construed and governed in accordance with applicable laws of India. Any disputes 
between yourself and the Company concerning with or relating to or arising out of this Agreement shall be 
subject to the jurisdiction of and be determined by a court of competent jurisdiction in Greater Mumbai or office 
locations as referred in clause 1.2 & 2.1 respectively.

15. GENERAL

15.1 Company Policies

You will be governed by all rules, regulations and policies of the Company and procedures including the 
employee Code of Conduct of the Company. The Company may formulate/ amend from time to time, 
policies on leave, working hours, exit, anti-sexual harassment, disciplinary issues, equal opportunity, code 
of conduct, employee benefits, and privacy amongst others, which shall form an integral part of the 
terms of your employment.

15.2 You must familiarize yourself with the Company policies all of which govern your employment with the 
Company in addition to the terms and conditions of this Agreement and you agree to be bound by them 
from time to time. Company reserves the right to change existing policies and procedures or introduce 
new ones from time to time. You can access the  Company s policies on its internal portal Ignorance of 
Company s policy will not excuse any performance or applicability thereof. Any failure to comply with the 
policies of the Company will be a material breach of the employment obligations by you.

15.3 Some of the policies such as Clause 11 and 13 will survive termination of the present Agreement.

15.4 Passport

You are required to possess a valid passport. In case you do not already have one, you are required to 
obtain this, at your own time and expense, and intimate the same to GO HR at your location, within three 
months of joining.

15.5 Background verification
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a) The Company would be conducting a background and reference check on your employment details 
upon consent. These may include your current / previous employment history, 
educational/professional credentials and other background checks.

b) Your employment with the Company and your continuation in service is contingent upon (i) the 
Company obtaining a satisfactory report on the background check conducted by our approved 
agency relating to employment, experience, details provided in your application etc. and (ii) your 
eligibility to work for the Company such as no non-compete restrictions.

c) If any of the information provided by you is found to be inaccurate now or later, or if you suppress 
any material information, the Company at its sole discretion can take necessary action including 
but not limited to termination of employment with or without notice or compensation. In certain 
client projects, our clients may request additional checks which you shall comply with.

d) In securing this offer, you have represented that you have certain educational qualifications and 
professional experience. Hence, we understand that you shall provide proofs of such qualifications 
and experience which we find satisfactory when asked by us or our background check agencies.

e) You will fully cooperate with the Company, or any other agency nominated by the Company to 
carry out the background check. In the event of non-cooperation with the background check 
process, including but not limited to non-submission of requested documents and lack of response 
to calls and/or mails, the Company may, at its sole discretion, choose to terminate the employment 
contract between the Company and you with or without notice or compensation.

15.6 Disciplinary procedures or any other applicable procedures in the circumstances may be implemented for 
failure to comply with the applicable laws, this Agreement, and Company s policies and procedures up to 
and including dismissal.

15.7 You understand and agree that you will not involve/make the Company and/or any member of the L&T 
Group of Companies, as a party or otherwise, into any disputes/court 
proceedings/investigations/allegations arising out of or related to any matter which is personal to you. 
You also agree and undertake to keep the Company and/or any member of L&T Group of Companies 
indemnified at all times, should the Company and/or any member of L&T Group of Companies suffer or 
incur any damages and expenses whatsoever in this regard. You shall indemnify Company, its directors, 
employees from and against any loss, damage, or injury the Company suffers or is likely to suffer as a 
result of any of your breach of this Agreement, breach of any third-party Intellectual Property by You, 
breach of the terms of this Agreement or that of Company s policies/practices and for all acts or 
omissions. Such indemnity shall include but not be limited to losses, damages, injuries, or liabilities, 
losses, expenses, attorney fees, liabilities, costs of suits, costs or arbitration, or costs or appeal, etc.  The 
indemnity obligation herein shall survive termination of your employment.
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15.8 Entire Agreement

This Agreement, together with the annexures, contains the entire agreement and understanding 
between the parties hereto and supersedes any prior or contemporaneous written or oral agreements, 
including any prior versions of this Agreement or any other employment agreement or offer letter. You 
understand that any prior agreements or representations, whether written or oral, are expressly 
disclaimed. No waiver, alteration, or modification of any of the provisions of this Agreement will be 
binding unless in writing and signed by duly authorized representatives of the parties. Company reserves 
the right to revise its policies and procedures as it deems necessary or appropriate in its sole discretion.

15.9 Severability

The unenforceability, illegality, or inapplicability of any one or more phrases and/or provisions of this 
Agreement and its appendices shall not affect the remaining provisions of this Agreement and its 
appendices or any part hereof and thereof.

15.10 Acknowledgment

You acknowledge that you have had the opportunity to discuss this matter with and obtain advice from 
your legal counsel, have had sufficient time to, and have carefully read and fully understand the 
provisions of this Agreement and its appendices, and that you are knowingly and voluntarily entering into 
this Agreement and its appendices.

15.11 Survival

The termination of this Agreement (howsoever caused) shall not operate to affect clauses 7.5 (events 
following termination), 11 (Confidential information) 12 (Personal data), 13 (non-solicitation and 
intellectual property), and 14 (Governing Law and Disputes) of this Agreement which shall operate and 
have effect thereafter.

15.12 In accordance with the standard practice of the company, we request you to treat the terms of this 
employment as confidential. This letter has to be safely and securely maintained.

15.13 You acknowledge and provide your consent for collection, usage, storage, disclosure, transfer (whether in 
India or abroad) and handling of personal information including Sensitive Personal Data or Information 
(''SPDI'') by the Company in connection with your employment and for the purposes of your 
administering your employment in accordance with applicable laws and policies formulated by the 
Company. Your further acknowledge and provide your consent to the Company (a) to share SPDI about 
you and/or your dependents (wherever applicable) provided to the Company, with third parties for 
purposes deemed appropriate by the Company from time to time; (b) to share information about you 
with affiliates of the Company for administrative purposes/audit and with clients/prospects in relation to 
any staff augmentation requirements; and (c) to treat any personal data to which you have access in the 
course of your employment strictly in accordance with Company policies formulated in this regard and 
not using any such data other than in connection with and except to the extent necessary for the 
purposes for which it was disclosed to you. You further acknowledge and consent for use of your 
personal images and voices in marketing material, videos, etc; and confirm that you have read and 
understood the Company's Privacy Policy in relation to the collection, processing, use, storage and 
transfer of SPDI and you agree to the terms thereof.
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16. You are required to join with effect from  -   Jun 27, 2023. If you do not join by this date, this offer stands 
withdrawn - unless the Date of Joining is extended, and communicated to you in writing.

(i) You are required to bring the following documents, with a photocopy of each, at the time of 
joining. Proof of age.

(ii) Educational certificates including mark sheets.

(iii) Relieving certificate, or service certificate from your present employer (without which you are not 
allowed to join us) and other experience certificates.

(iv) Last 3 months salary slip.

(v) Copy of passport (First & Last Page) & driving license.

(vi) Two copies of your recent passport size photograph.

(vii) Your last Employer's Provident Fund Code Number, P.F. Account Number and Employee's Pension 
Fund Account Number.

(viii) Provisional Form 16 for the current year.

This Agreement is being issued in duplicate. Please return one copy duly signed immediately, as confirmation of 
your acceptance of the above terms and conditions.

Regards,
University Liaison & Early Career Engagement

I have read and understood the terms and conditions of this Agreement in a clear and coherent manner. I have had the 
opportunity of obtaining a legal advise in connection with this Agreement and basis such advise I have made a well 
informed decision to enter into this Agreement.

June 23, 2023
                                                            
Signature and Date
YASH KARMORE 

Jun 27, 2023
                                  
Date Of Joining
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ANNEXURE 2

SALARY CARD

Name      :  YASH KARMORE       Date         :  June 23, 2023

Grade      :  P1      Location   :  LTIMindtree-Coimbatore

Components INR (p.a.) INR (p.m.)

Basic 15000

Bouquet of Benefits (BOB) 6253

Bonus 1750

A. Base Salary 276036 23003

Annual Incentive

B. Total Variable 

C. Total Target Cash (TTC) - A+B 276036

Provident Fund (PF) 21600 1800

Gratuity 8664 722

Mediclaim Insurance Premium 12929

D. Retirals & Other Benefits 43193

Cost to Company (CTC) - C+D 319229
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Medical Insurance:
For details refer to Medical Benefits Scheme available on HR Policies portal.

Group Term Life Insurance (GTLI):
There shall be a deduction of GTLI premium from your monthly salary to cover you under this Program. In case you 
choose to opt out of this Insurance program, you shall voluntarily to do so in December every year.

Notes:
- PF and leave encashment will be calculated based on Basic, as per the rules.
- The PF amount shown is Employer's contribution. An equal amount will be deducted as Employee's contribution.
- Gratuity and NPS will be calculated using the Basic, as per the rules.
- Employees on overseas deputation will be paid allowances as per Overseas Deputation Note/ Allowance Revision 
Letter.

-You are required to declare your options under Bouquet of Benefits (BoB) in the SSC Portal. The guidelines relating to 
Bouquet of Benefits (BoB) are available on HR Policies portal.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from time to 
time.

-In the event that the compensation package requires restructuring in order to comply with the proposed Code on Social 
Security, 2020, your compensation will be restructured in a manner that will be cost neutral for the Company. 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20223617968/Nashik/BPS/BTN
Date: 18/11/2022

Mr. Sarvesh Vijay Tingane
12

Warha
Amravati-444903
Maharashtra
Tel# -

Dear Mr. Sarvesh Vijay Tingane,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 16,000/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL , provided these members are explicitly enrolled by you under the scheme. Additionally, if you 
wish to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person 
is to be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), 1948 you are entitled to claim the benefits in 
the event of accidental injury resulting into death or disablement arising out of and in the course of employment, 
from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death / 
disablement arising out of and in the course of employment as per the benefits under the Company's Afterlife 
Benefit Policy / Personal accident insurance scheme, whichever is applicable. For more details on this, refer TCS 
India policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the 
ESIC Act 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 
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6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. Work in SBWS mode:
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 
seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned to its 
business objectives. You may be required to work either from TCS offices/TCS Client offices or from home 
(remote working) as per the requirements of the project or group you are assigned to work with and as 
communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For more details, please refer 
the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and ensure 
adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

9. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL . 

10.  Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

11.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

12. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
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completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

13. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 

14. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training 
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make 
investment on training and development of its trainees. This will be of immense value to you and a large part of 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

15. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per 
TCSL policy 

16. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 
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In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

17. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

18. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

19. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in 
withdrawing this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the 
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on 
the date provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of 
TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4p44Ui4UL6L8T66Tq4q6p0pFLbL8U84U9ppZ4i449ZpZpTpF3ZxUZTFZ09qTLiL8F4FF9ipZ09q


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20223617968/Nashik/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client's premises or from home (remote working) as per 
the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher confidentiality and information 
security risks. Associate acknowledges that when working remotely the Associate: 

a) Will work only in a private, secured work area in compliance with the guidelines issued and amended from time 
to time. 

b) Will comply with and work in a manner consistent with TCS Data Privacy and Security Policies/Protocols. 

c) Will bring to the notice of HR of the Unit to any circumstances that prevent Associate from working in a manner 
consistent with TCS data privacy and security policies/ protocols. 

d) Will inform the HR of the Unit if the Associate shares a home with any family member or an individual who is 
employed by a competitor of TCS or TCS client the Associate is assigned to, or if any other circumstances at 
home exist which implicates the TCS Code of Conduct Conflict of Interest provision. 
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e) Will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure obligations. 

f) Will be using the Company allotted laptop or similar authorized computing device (together called "official 
asset") only to connect to TCS network/customer network through authorized means (or the Customer provided 
laptop to access the customer network if so, mandated by the Customer). 

g) Will not allow anybody to share the official asset being used. 

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

11.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
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representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

04 August, 2023
 
Mr. Rushikesh Panchgam
#7,
Laxminarayan, Near Sagar Medical,
Amravati 444606.
 
Dear Rushikesh,
 
Congratulations! Subsequent to the discussions we had with you, we are pleased to extend an offer for you to be a part
of ADP. Please find the offer details below:
 
Position: Process Associate
 
Grade: G1 L1
 
Start date: On or Before 07 August, 2023
 
Compensation: Gross Compensation of INR 300,008 (Rupees Three Lakhs and Eight Only) per year

including variable performance incentive linked to your performance, performance of your
business unit and ADP.

 
Probation & 
Notice Period:

You will be on probation for a period of six months from the date of your joining. During
this period, you will be entitled to all benefits as per ADP's policy & your employment with
the Company is terminable by serving a notice of sixty days on either side. On successful
completion of probation period, the notice period would be ninety days on either side.
ADP reserves the right to terminate your employment on the basis of, but not limited to,
non-adherence to ADP's Code of Conduct & Ethics and other related policies, non-
performance and elimination of the position per ADP's business needs.

 
Place of work: Your initial place of work will be Pune. However, your services are transferable and you

may be assigned, to any location in India or abroad where the Company or any one of its
associates or customers, conducts business.

 
Note: Please find the details of the terms and conditions of this offer attached. The details of which are strictly
confidential and should not be shared with anyone.

We wish you a long and successful career with ADP.

Sincerely,

_______________________________

Satyanarayana Vinjamoori
(Vice President - HR)

The Square, Survey No. 35, Hissa No.9+10+11+12, Nagar Road, Wadgaonsheri, Pune-411014, Ph: +91 20 6757 5444
CIN: U72200TG2015PTC101168 Page 1 of 5

Associate Signature: ________________________________



 

ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

Details of Compensation

Name : Rushikesh Panchgam

Position : Process Associate

Grade : G1 L1

A. Base Salary Monthly (INR)* Annual (INR)*

Basic Salary● 11,160     133,920    

House Rent Allowance● 4,554     54,648    

Flexible Benefits**● 2,232     26,784    

B. Bonus (20% of Basic Salary Paid Monthly) 2,232     26,784    

C. Standard Benefits

Provident Fund***● 1,607     19,284    

Gratuity● 537     6,444    

Gross Compensation (A+B+C) 22,322     267,864    

 

Variable Performance Incentive (VPI)# (will range
from 0% to 175% based on performance)

0% 100% 175%

0 32,144 56,251

Total CTC
(Gross + VPI)## 300,008    

 
 
* Indian Rupees
** Flexible Benefits include Leave Travel Allowance and Children Education Allowance
*** PF will be deducted as per the statutory norms
# These are indicative payouts at your grade and will vary based on your performance, performance of your business
unit & ADP
## Total CTC is computed at 100% VPI payout
Tax will be applicable as per Tax Slab & Tax Regulations
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Associate Signature: ________________________________



ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

Terms and Conditions
 
1. Working Hours

The organization works 7 days a week, twenty-four hours a day. You will be expected to attend office and work during
the hours assigned to you by your leaders which may include night shifts. You will be required to work 5 days a week
and your weekly off may not necessarily be on Saturday and Sunday.
 
2. Confidentiality

You will be required to execute a confidentiality agreement at the time of joining, regarding your employment and the
business matters of the organization.
 
3. Authenticity

Please note that this offer is subject to the authenticity of the information and documentation provided by you. In the
event the information provided is proved to be false / untrue, the organization reserves the right to immediately
terminate your services.
 
4. Documents

This Offer would stand cancelled if you fail to successfully complete your educational degree and do not meet the
percentage criterion as specified during interviews
 
5. Permanent Account Number (PAN)

Permanent Account Number (PAN) is mandatory under Income Tax Act for processing salaries. In the absence of
PAN, TDS would be deducted as per the applicable slab rate of Income Tax.
 
6. Statutory Benefits

Provident Fund: Provident Fund will be deducted from your salary as per EPF Act. The organization will also
contribute a matching amount towards your Provident Fund. The PF related components of the compensation would be
governed by the relevant statutory laws as may be applicable from time to time.

Gratuity: The Gratuity is paid to the associates as per the Gratuity Act, 1972 and would be governed by the relevant
statutory laws as may be applicable from time to time.
 
7. Statutory Compliance

Income Tax and Profession Tax or any other payments will be deducted from your salary, as applicable as per
statutory laws.
 
8. Flexible Benefits

The Flexible Benefit is a key component in your Gross Yearly Compensation. It allows you the flexibility to claim tax
exemption benefit, as per Income Tax norms / rules in practice for the given financial year.

The Square, Survey No. 35, Hissa No.9+10+11+12, Nagar Road, Wadgaonsheri, Pune-411014, Ph: +91 20 6757 5444
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ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

9. Health Insurance

You and your dependents will be covered as per the existing Mediclaim Insurance Policy provided by the organization.
 
10. Personal Accident Insurance

You will be covered as per the existing Group Personal Accident Insurance Plan provided by the organization.
 
11. Leave

You are eligible for Privilege Leaves and Casual Leaves as per the organization policy. You are also entitled to avail
the Public Holidays as per the organization policy. Leave should be taken, as mutually agreed between you and the
Reporting Manager.

For those members who joined the organization after January 1st, Leave entitlement for the period between your Start
date and 31st of December will be allocated on a pro rata basis.
 
12. Variable Performance Incentive

You will be eligible for variable performance incentive based on your performance, performance of your business unit
& ADP. This incentive will be paid as a one-time amount every year as per the organization's variable performance
incentive payment cycle. In case the period of employment is less than one year at the time of bonus cycle, the amount
will be computed on a pro-rata basis.
 
13. Maternity Benefit

Women associates would be eligible to avail maternity related benefits per prevailing statute and relevant
organizational guidelines applicable from time to time.
 
14. Drug Test

You will be required to undergo a drug test with the organization on the day of induction. If tested positive for any of the
banned & illegal drugs as per the organization policy, it would result in action leading up to termination.
 
15. Background Checks

In accordance with our policy, this offer is conditioned upon your successful completion of a background check.
Because this is a conditional offer of employment, you should not give notice to your present employer, sell real estate,
or incur any other expense associated with acceptance of employment until you receive confirmation that you have
successfully satisfied the preconditions of employment. This process is generally completed within 3 weeks, however
the process may take longer. Background checks may include, without limitation, criminal screening, educational and
employment verification, and reference checks. This offer is subject to the authenticity of any information and
documentation in connection with background screening provided by you or otherwise obtained by ADP before, during
or after the offer is communicated to you. In the event any information provided by you or otherwise obtained by ADP
for background screening is proven to be false, misleading, or otherwise unsatisfactory to ADP in its sole discretion,
ADP reserves the right to immediately rescind this offer and/or terminate your employment, if applicable, at any time.
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ADP Private Limited
ADP Boulevard, Survey NO. 88/AA and 88/E, Nanakramguda Village,
Serilingampally Mandal, Ranga Reddy District, Hyderabad, Telangana - 500008
Ph: +91 40 6757 0000
adp.com

16. Relocation Assistance

If you are joining from outside Pune, you may avail the organization-paid accommodation for two weeks. To avail the
facility, you need to send an e-mail to adp_india_accommodation@ADP.com, confirming your requirement for such
accommodation at least 15 days prior to the Start date.

You are eligible for relocation assistance towards travel, expenses towards movement of goods and household articles
(including insurance), brokerage, per diem and miscellaneous expenses subject to a maximum amount up to INR
20,000 if you are relocating with your family (dependent parents/in-laws, spouse &kids). If you are relocating without
your family, you can claim up to INR 10,000. The claims are subject to submission of original bills (wherever
applicable).

In case you leave the organization, for any reason, within one year, you will be required to refund the relocation amount
to the organization.
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February 28, 2023

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)

Work Integrated Learning Programme
Wipro Limited, Dodda Kannelli
Sarjapur Road, Bengaluru - 560 035.
Phone: (080) 28440011/12, Fax: (080) 28440256

Dear ATHARVA WADALKAR,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M-Tech degree from one of the premier engineering institution / University in India.

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).

Please read through the terms and conditions of your enrolment as provided below.

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best!

Yours sincerely,
For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on

Terms & Conditions of Scholarship

1. PROFILE:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M-Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.

2. DURATION:
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The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP.

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers.

4. Scholarship/Stipend and Benefits

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include
a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/- . You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated
Scholarship (Rs. Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations.

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining.



2/28/23, 1:39 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=25290994&it… 3/9

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered
from the employee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with Wipro
Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.

iv. You will not be able to change Specialization track after enrolment.

v. Overall program duration is 4 years from date of enrolment of academic program.

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters.

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your
program). This will enable you to advance your professional capabilities by applying concepts and techniques in
projects.

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution.
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ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.

xix. The 8th semester of study is fully devoted for dissertation / project work

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course.

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-
Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works carried
during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation / University norms declared from time to time. Decision of the University would be final and
binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
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Manager of WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for,
the cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required.

10. Confidentiality:
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i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro
is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.

14. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice.

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company.

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP.

iv. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.
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16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any copies
of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly
signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining.

19. Work Allocation:

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other
assignments as may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver on such
assignments shall be treated as a refusal to work and may result in termination of your employment or other
disciplinary action. 

Yours sincerely,

For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on
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ANNEXURE I

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I ATHARVA WADALKAR, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’)
being a part of WILP of Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;

b. processing my application form including background verification checks;

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioural skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees.

Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction.

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work
culture and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
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party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount.

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 

Skill Preferences 1 : DIGI-Automaton Functional Testing Location Preferences 1 : Pune

Skill Preferences 2 : DIGI-AEM-QET-TESTING Performance Location Preferences 2 : Hyderabad

Skill Preferences 3 : JAVA-J2EE Location Preferences 3 : Mumbai

 Accept  Decline

 Signature ATHARVA WADALKAR 28/2/2023 1:37 PM
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

25290994
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Ref: 954385 /2200126/FTC Date: 24-Mar-2023

Mr. Chetan Vijayrao Sonwal
Chhabada Plot,
Nearby Jeevan Chhaya Colony
Amravati ( MAH) - 444606
Phone No: 918600406136

Subject - Offer of Appointment

Dear Mr. Chetan Vijayrao Sonwal 

It is our pleasure to welcome you to Tech Mahindra Limited.

1. With reference to our discussions, we are pleased to offer you appointment a Fixed Term Contract with

our Organization at AHMEDABAD for a period of 0 year, 11 months, 1 days with effect from 28-Mar-2023
to 29-Feb-2024 on the terms and conditions as specified in this Letter.

2. Your "Annual Total Cash Compensation" will be Rs. 300000 (Indian Rupees Three Lakh). Please
refer Annexure-A for details on the compensation and statutory deductions.

3. Your remuneration package is strictly confidential between you and here after, referred as The
Company and should not be discussed with anyone nor divulged to anyone in any manner
whatsoever.

4. Your employment with us will be governed by terms and conditions as specified in Annexure-B.

5. The term of your employment shall commence with effect from your date of joining which shall be on
28-Mar-2023, and is effective till 29-Feb-2024. The Offer stands withdrawn thereafter, unless the date
is extended and communicated to you in writing.

6. On the date of joining, you are requested to report to Pooja Solankar at 9:30 AM to complete the
joining formalities at AHMEDABAD. At the time of joining, you are expected to carry originals of the

documents as per Annexure – D and submit the copies of the same to the HR Team.

7. Please note that this Offer is subject to your being given a clear background check either at the time
of reporting/joining or thereafter depending upon our receipt of the background check report from the
agency.

Tech Mahindra Limited
Info city, Hi-tech City Layout
Madhapur, Hyderabad 500081, India
Tel: +91 40 3063 6363
Fax: +91 40 2311 7011

techmahindra.com
connect@techmahindra.com
Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400001, India
CIN L64200MH1986PLC041370
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